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1-3-2: DEFINITIONS1: 

 

Unless the context requires otherwise, as used in this code, the following words have the following 

definitions: 

 

ASSISTANT CHIEF ADMINISTRATIVE OFFICER:  Before the change of government effective 

date, this is any assistant city manager (even if the formal title of the position is not assistant city 

manager); and on or after the change of government effective date, this is any position identified 

by the mayor to be an assistant city administrator (even if the formal title of the position is not 

assistant city administrator; see title 1, chapter 8, article B). 

 

BRIBE: Means and signifies any money, goods, rights in action, property, thing of value, or 

advantage, present or prospective, or any promise or undertaking to give any, asked, given, or 

accepted, with a corrupt intent to influence unlawfully the person to whom it is given in his action, 

vote, or opinion in any public or official capacity. 

 

CHANGE OF GOVERNMENT EFFECTIVE DATE:  The effective date of the change to the 

council-mayor form of government is 12 noon on January 6, 2020. 

 

CHIEF ADMINISTRATIVE OFFICER:  Before the change of government effective date, this is 

the city manager; and on or after the change of government effective date, this is the city 

administrator (Ssee title 1, chapter 78, article A). 

 

CHIEF EXECUTIVE OFFICER:  Before the change of government effective date, this is the city 

manager; and on or after the change of government effective date, this is the mayor. 

 

CITY: The municipal corporation and political subdivision of the state of Utah known as the city 

of West Jordan. 

 

CITY ADMINISTRATION:  The mayor and city administrator and the authorized officers and 

assistants acting on their behalf. 

 

CITY COUNCIL, COUNCIL: Before the change of government effective date, this is, 

collectively, the mayor and city council of the city; and on or after the change of government 

effective date, this is just the city council, and not the mayor. 

 

CITY COUNCIL CHAIR, COUNCIL CHAIR:  Before the change of government effective date, 

this is the mayor; and on or after the change of government effective date, this is the council 

member elected or appointed by a majority of the city council to chair city council meetings (or 

another council member elected or appointed by a majority of the city council to temporarily act 

in his/her place).  See sections 1-6-9 and 1-6-10. 

 

CODE: The West Jordan city code comprised of titles, containing ordinances and amendments as 

enacted by the city council. 

https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=50051#Footnote1
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CORRUPTLY: Means and imports a A wrongful design to acquire or cause some pecuniary or 

other advantage to the person guilty of the act or omission referred to, or to some other person. 

 

COUNCIL-MAYOR FORM OF MUNICIPAL GOVERNMENT:  The form of city or municipal 

government authorized by Utah Code Annotated sections 10-3b-201 through 10-3b-205 inclusive, 

as amended, and successor provisions, said form of government having two separate, independent, 

and equal branches (legislative and executive), and a separate and judicially independent 

department comprised of justice court judges and staff as set forth in chapter 10 of this title. 

 

COUNTY: The political subdivision of the state of Utah known as Salt Lake County. 

 

DEPARTMENT:  Development services, fire, police, public works, finance and legal departments, 

as well as any special department of the executive branch identified in the organizational chart of 

the annual budget as amended by resolution, during the budget year;.  This term does not include 

the mayor’s office. 

 

DEPARTMENT HEADS:  The city attorney, development services director, fire chief, police 

chief, public works director, finance director, city attorney and the head of any special department 

identified in the organizational chart of the annual budget.  The term “head of a municipal 

department or division” in Utah Code section 10-3-1105 shall be interpreted to be the same as 

“department head” in this code. 

 

DIVISION:  Each department may be divided into two or more divisions.  Each division may be 

one or more people and may be called a unit, division, section, group, or another name. Not the 

same as the term “division” in Utah Code section 10-3-1105, which is the equivalent of a small 

department or “special department” in this code. 

 

FISCAL YEAR: The period between July 1 and June 30 of any city budget year, apparent from 

the context of the ordinance language. 

 

HIGHWAY, ROAD: Means and includes public bridges, and may be held equivalent to the words 

"county way", "county road", "common road", public right of way", "public easement", "state 

road", and "state highway". 

 

INDEPENDENT DIVISION:  A division: (a) which is not part of the mayor’s office or of any 

department;  and (b) whose leader reports directly to the city administrator or an assistant city 

administrator.  

 

KNOWINGLY: Imports only a knowledge that the facts exist which brings the act or omission 

within the provisions of this code. It does not require any knowledge of the unlawfulness of such 

act or omission. 

 

LAND, REAL ESTATE, REAL PROPERTY: Means and includes land, tenements, 

hereditaments, water rights, possessory rights and claims. 

 

LAW: Any formal rule of expected standards of conduct or procedure, enacted by a properly 

constituted administrative agency or executive, legislative body, or judicial tribunal, including, but 

not limited to, this code and the Utah Code. 
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MAJORITY VOTE (OF THE CITY COUNCIL):  As indicated in section 1-6-5B, and unless 

otherwise required or allowed by law, this means a minimum of four (4) “yes” votes. 

 

MALICE, MALICIOUSLY: Means and imports a A wish to vex, annoy or injure another person, 

or an intent to do a wrongful act, The intentional doing of a wrongful act without just cause or 

excuse, with an intent to inflict an injury or under circumstances that the law will imply an evil 

intent; established either by proof or by presumption of law. 

 

MAYOR: Before the change of government effective date, this is the duly elected or appointed 

mayor of the city and shall include any person or persons designated by the city council to act in 

his/her stead, unless the context clearly indicates that the mayor, as an individual person, is 

intended; and on or after the change of government effective date, this is the duly elected or 

appointed mayor of the city pursuant to the council-mayor form of government. 

 

MAYOR’S OFFICE:  Defined in section 1-7-9. 

 

MONTH: A calendar month, unless otherwise expressed. 

 

NEGLECT, NEGLIGENCE, NEGLIGENT, NEGLIGENTLY: Means and imports a A want of 

such attention to the nature or probable consequences of the act of omission as a prudent person 

ordinarily bestows in acting in his/her own concern. 

 

OATH: Means and includes "affirmation", and the word "swear" includes the word "affirm". Every 

mode of oral statement under oath or affirmation is embraced in the term "testify" and every written 

one in the term "dispose". 

 

OFFICER: Means and includes elected Elected officials of the city, sworn officers and those 

persons in charge of city departments heads, together with statutory officials officers and positions 

designated in state law as city officers. 

 

OR, AND: The term "or" may be read as a conjunctive "and", and the term "and" may be read as 

a disjunctive "or", if the sense requires it. 

 

OWNER: When applied to a building or land, means and includes any part owner, joint owner, 

tenant in common, joint tenant or lessee of the whole or of a part of such building or land. 

 

PERSON: Includes individuals, bodies politic and corporate, companies, partnerships, 

associations, and other informal entities. 

 

PERSONAL PROPERTY: Means and includes every Every description of money, goods, chattels, 

effects, evidences of rights in action, and all written instruments by which any pecuniary 

obligation, rights or title to property is created, acknowledged, transferred, increased, defeated, 

discharged or diminished, and every right or interest therein. 

 

PROPERTY: Means and includes both real Real and personal property. 

 

S/HE: Is intended to express gender neutrality and refers to male or female, both in a plural and 

singular form. 
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SIGNATURE: Means and includes any Any name, mark or sign written with the intent to 

authenticate any instrument or writing. 

 

SPECIAL DEPARTMENT:  A department of the executive branch which is not specifically 

identified in the city code but is identified in the organizational chart of the annual budget, as 

amended by resolution, during the budget year.  

 

STATE: The state of Utah. 

 

STATUTORY OFFICERS:  The city administrator, city attorney, city recorder, city treasurer, and 

city engineer. 

 

STREET: Means and includes alleys Alleys, lanes, courts, boulevards, public ways, public 

squares, public places and sidewalks. 

 

TENANT, OCCUPANT: When applied to a building or land, means and includes any person who 

occupies the whole or any part of such building or land either alone or with others. 

 

TIME; HOW COMPUTED: The time in which any act provided by this code is to be done is 

computed by excluding the first day and including the last, unless the last is a holiday, and then it 

also is excluded. 

 

UTAH CODE, UCA: The Utah Code Annotated, as amended. 

 

WILLFULLY: When applied to the intent with which an act is done or omitted, means and implies 

simply a purpose or willingness to commit the act or make the omission referred to. It does not 

require any intent to violate law, or to injure another, or to require any advantage. 

 

WRITING: Means and includes printing, Printing, writing and typewriting. 

 

YEAR: A calendar year commencing January 1 and ending the last day of December apparent 

from the context of the ordinance language, but; does not include a city "fiscal year", as defined in 

this section. (2001 Code § 1-1-102; amd. 2009 Code; Ord. 19-02, 01-23-2019; Ord. 19-14, 03-27-

2019; Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020)  
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Chapter 5 
FORM OF GOVERNMENT 

 
 
1-5-1: ADOPTED: 
1-5-1: ADOPTED: 
1-5-2: CITY GOVERNMENT VESTED IN CITY COUNCIL AND CITY MANAGER: 
1-5-2: CITY GOVERNMENT VESTED IN CITY COUNCIL AND MAYOR: 
1-5-3: CITY MANAGER RESPONSIBILITIES TO CITY COUNCIL: 
1-5-3:  MAYOR FUNCTIONS AS CHIEF EXECUTIVE OFFICER: 
1-5-4:  POSITION OF CITY MANAGER ABOLISHED: 
 
 
 
1-5-1: ADOPTED: 
 
The city has adopted the council-manager form of municipal government, as authorized by Utah Code 
Annotated section 10-3b-103, and as approved by the voters of the city at a special election held May 
26, 1981. Changes in the council-manager form of municipal government were approved by the voters 
of the city at a special election held November 6, 1990, in which the voters approved amendments to 
the council-manager form of municipal government, specifically pertaining to the districting of four (4) 
seats on the city council and the addition of two (2) seats on the city council. (2001 Code § 2-2-101; § 
1-5-1, Ord. 19-__, __-__-2019, Repeal effective at 12 noon on January 6, 2020) 
 

1-5-2: CITY GOVERNMENT VESTED IN CITY COUNCIL AND CITY MANAGER: 
 
A.  Governing Body: The city government is vested in a city council, which shall be the governing 

body of the city, and a city manager appointed by the city council. 
 
B.  Legislative Branch: The city council, composed of the mayor and six (6) city council members, 

constitutes the legislative branch of city government. 
 
C.  Executive Branch: The city manager and the subordinate officers and employees constitute 

the executive branch of city government. (2001 Code § 2-2-102; § 1-5-2, Ord. 19-__, __-__-
2019, Repeal effective at 12 noon on January 6, 2020) 

 

1-5-3: CITY MANAGER RESPONSIBILITIES TO CITY COUNCIL: 
 
The city manager responsibilities to the city council are to: 
 
A.  Identify policy issues; 
 
B.  Recommend policy to the city council; 
 
C.  Guide, educate and train subordinates; 
 
D.  Implement city council policies and evaluate the overall administration within the city; 
 
E.  Suggest policy needs and solutions; 
 
F.  Carry out the will of the city council as expressed by ordinance and resolution; 
 
G.  Provide information to the city council; and 
 

https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=50053#s461574
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=50053#s461575
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=50053#s461576
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H.  Support the decisions of the city council. (2001 Code § 2-2-103; § 1-5-3, Ord. 19-__, __-__-
2019, Repeal effective at 12 noon on January 6, 2020) 

 

1-5-1: ADOPTED: 
 
The city has adopted the council-mayor form of municipal government, as defined in section 1-3-2 of 
this title, and as approved by the voters of the city at a special election held November 7, 2017, to be 
effective on and after the change of government effective date, as defined in section 1-3-2. (Ord. 19-
__, __-__-2019, Effective at 12 noon on January 6, 2020) 
 

1-5-2: CITY GOVERNMENT VESTED IN CITY COUNCIL AND MAYOR:  
 
A.  City Government: The city government is vested in two separate, independent, and equal 

branches of government; namely, the legislative branch and the executive branch, with a 
separate and judicially independent justice court department. 

 
B.  Legislative Branch: The city council, composed of seven (7) city council members, together 

with any city council staff and city council committees, constitutes the legislative branch of city 
government. 

 
C.  Executive Branch: The mayor and, under the mayor’s supervision, a city administrator and any 

departments, divisions, offices, officers, and committees provided for by statute or city 
ordinance. 

 
D. Justice Court Department:  One or more justice court judges and staff as set forth in chapter 

10 of this title. (Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 
 

1-5-3:  MAYOR FUNCTIONS AS CHIEF EXECUTIVE OFFICER: 
 
On or after the change of government effective date, the mayor is the chief executive officer of the 
city, and the mayor shall exercise all chief executive powers provided for by statute or city ordinance. 
(Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 
 

1-5-4:  POSITION OF CITY MANAGER ABOLISHED: 
On or after the change of government effective date, the position of the city manager shall be 
abolished. (Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 
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Chapter 6 

MAYOR AND CITY COUNCIL 
 

 
1-6-1: LEGISLATIVE POWER VESTED IN CITY COUNCIL: 
1-6-2: COMPOSITION: 
1-6-3: ELECTION: 
1-6-4: COMPENSATION OF MEMBERS OF CITY COUNCIL: 
1-6-5: FUNCTIONS DUTIES AND ACTS OF CITY COUNCIL: 
1-6-6: CITY MANAGER RESPONSIBILITY TO CITY COUNCIL: 
1-6-6: DISCRETIONARY AUTHORITY OF CITY COUNCIL: 
1-6-7: LIMITATIONS OF ACTIONS AND AUTHORITY OF CITY COUNCIL: 
1-6-8: ACCESS TO CITY COUNCIL BY CITIZENS AND EMPLOYEES: 
1-6-8:   COUNCIL RULES, INCLUDING RULES FOR COUNCIL MEETINGS: 
1-6-9:   COUNCIL CHAIR AND COUNCIL VICE-CHAIR: 
1-6-10: POWERS OF COUNCIL CHAIR: 
1-6-11: COUNCIL OFFICE AND COUNCIL STAFF: 
1-6-12: DUTIES OF COUNCIL OFFICE DIRECTOR: 
1-6-13: COUNCIL COMMITTEES: 
 
 
 
1-6-1: LEGISLATIVE POWER VESTED IN CITY COUNCIL: 
 
Legislative power, authority and responsibility shall be exercised by the city council. (2001 Code § 2-
3-101) 
 

1-6-2: COMPOSITION: 
 
The city council shall be composed of seven (7) members, the mayor and six (6) city council members. 
(2001 Code § 2-3-102; amd.  Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 
 

1-6-3: ELECTION: 
 
A.  Election To to Council Seats: The mayor and two (2) of the six (6) remaining Three (3) of the 

council members shall be elected in an at large election, and all qualified electors residing in 
the city may vote for candidates for the offices of mayor and at large council members. The 
mayor and the two (2) at large council members must be qualified electors residing in the city. 
The four (4) remaining council members shall be elected from council districts of that are 
substantially equal in population. To be elected from the council district, the council member 
must be a qualified elector residing in the council district at the time of declaration of candidacy 
and through the completion of the elected term. To vote for the "districted" council candidate, 
the voter must be a resident of the council district in which the candidate resides.  Each council 
candidate shall be a registered voter and shall be a resident of the city for a period of twelve 
(12) consecutive months immediately preceding the date of the election. 

 
 
 
 
 

https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=50054#s1091380
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=50054#s1091381
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=50054#s1091382
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=50054#s1091383
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=50054#s1091384
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=50054#s1091385
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=50054#s1091385
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=50054#s1091385
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=50054#s1091386
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=50054#s1091387
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=50054#s1091387
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=50054#s1091387
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=50054#s1091387
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=50054#s1091387
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=50054#s1091387
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=50054#s1091387
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B.  Time Of of Elections: The mayor and other three (3) at large council seats shall be elected 
prior to the change of government effective date, and during the regular municipal election in 
November 1997 2021, and each fourth year thereafter, for four (4) year terms of office 
beginning on the first Monday of January following the municipal election. The districted 
council seats shall be elected during the regular municipal election in November 1995 2019, 
and each fourth year thereafter, for four (4) year terms of office beginning on the first Monday 
of January following the municipal election. 

 
C.  Council District Boundaries: 
 

1.  The boundaries of the original council districts shall be such that they include the 
incorporated territory contained within the following approved by a resolution in a city council 
meeting, with each council district including specifically listed voting districts precincts of Salt 
Lake County:. 

 
a.  District #1: WJD005, WJD011, WJD012, WJD013, WJD014, WJD015, 

WJD023, WJD024, WJD025, WJD027, WJD028, WJD030, WJD031, WJD032, WJD033, 
WJD061, WJD073, NRV005. 

 
b.  District #2: WJD050, WJD051, WJD053, WJD054, WJD055, WJD056, 

WJD057, WJD059, WJD060, WJD063, WJD064, WJD065, WJD066, WJD067, WJD068, 
WJD069, WJD070, WJD075, NRV052. 

 
c.  District #3: WJD001, WJD003, WJD004, WJD006, WJD007, WJD008, 

WJD009, WJD017, WJD018, WJD019, WJD020, WJD021, WJD022, WJD035, WJD038, 
NRV051. 

 
d.  District #4: WJD036, WJD037, WJD039, WJD042, WJD043, WJD044, 

WJD045, WJD046, WJD047, WJD048, WJD049, WJD052, WJD071, WJD080, NRV006, 
NRV016. 

 
2.  On odd numbered years of council district elections, In 2021, 2023, and in each 
succeeding fourth year thereafter, or as otherwise requested by law, and upon the any Salt 
Lake County council approval of the division or adjustment of any voting precincts located 
within the city boundaries, the city clerk-recorder shall submit for city council approval 
realigned council district boundaries, and to be realigned, if necessary. the The city council 
shall designate, by ordinance resolution, the council districts of that are substantially equal in 
population for the council members to be elected from council districts. In determining the 
boundaries of council districts, the city council should shall not divide the any given county 
voting districts precincts between two (2) council districts. The boundaries of the council 
districts shall not be changed frivolously or arbitrarily, but only for the purpose of assuring that 
the council districts are of contiguous, compact, and substantially equal in population. 

 
D.  General Requirements: Candidates to be voted for at all municipal elections in the city shall 

be elected in accordance with the provisions of Utah Code Annotated section 20A-5-101 et 
seq., with the amendments and modifications as are appropriate for a municipal election. If the 
candidate for a districted council seat should, prior to the election, cease to be a qualified 
elector residing in that council district, the city clerk-recorder shall remove that candidate's 
name from the ballot. A candidate's name may not appear on the ballot for a districted council 
seat and an at large council seat in the same election. The two (2) three (3) at large council 
member seats shall be filled by the two (2) three (3) candidates receiving the highest and, 
second highest, and third highest  number of votes in the election in which all candidates are 
running against all other candidates for the at large seats.  

 
E. Term of Office:  Members of the city council, unless otherwise set forth by law, shall begin their 

terms of office at 12 noon on the first Monday in January following their election.   
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F. See article A in this chapter for additional information concerning council candidates and newly 
elected council members.  (2001 Code § 2-3-103; amd. Ord. 11-12, 6-22-2011; Ord. 13-18, 5-
8-2013; Ord. 13-24, 7-31-2013; Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 
2020) 

 

1-6-4: COMPENSATION OF MEMBERS OF CITY COUNCIL: 
 
Each member of the city council, other than the mayor including the council chair, shall be paid a 
monthly salary of one thousand five hundred dollars ($1,500.00) consistent with the compensation 
schedule approved with the annual budget.  Any increase in compensation for members of the city 
council shall be consistent with the requirements of section 1-11A-18, as amended. (2001 Code § 2-
3-105; amd. Ord. 16-02, 1-13-2016; Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 
 

1-6-5: FUNCTIONS DUTIES AND ACTS OF CITY COUNCIL: 
 
A.  Duties: As the legislative branch of city government, the city council passes ordinances, 

appropriates funds, establishes policy, and performs such other duties and responsibilities as 
are required or permitted by law. The city council may review the city manager's 
accomplishments of the city council's directives, expressed to the city manager in the form of 
ordinances and written resolutions The city council, by majority vote in an open meeting, shall: 

 
1. By ordinance, provide for the manner in which:  
 
 a. City property is bought, sold, traded, encumbered, or otherwise transferred; 
and  
 
 b. A subdivision or annexation is approved, disapproved, or otherwise regulated; 
  
2. Pass ordinances; appropriate funds, including tax levies; adopt fee schedules and 
service rates; and review city administration;  
 
3. Provide advice and consent for the mayor’s appointments of the city administrator; any 
assistant city administrator; other statutory officers and department heads, as defined in 
section 1-3-2 of this code; the human resources director and information technology director; 
and members of executive branch standing committees, boards, and commissions, as defined 
in section 2-1-3 of this code;  
 
4. Review and act upon a veto by the mayor;  
 
5. Perform all duties that the law imposes on the council, including emergency 
expenditures authorized by Utah Code section 10-6-129 and chapter 2a of title 53, or their 
successor provisions; and  
 
6. Elect one of its members to be the council chair, using the procedures set forth in 
section 1-6-9. 

 
B.  Legislative Acts: The city council's will is expressed by ordinance, resolution, declaration, 

budget approval and other written statements of policy and concern. In every case, unless 
otherwise required or allowed by law, the will of the city council shall be expressed in an open 
meeting by a majority vote of the city council, with a minimum of four (4) “yes” votes. No 
statement or act of any individual member of the governing body city council shall be viewed 
as the will of the city council. (2001 Code § 2-3-106; amd. Ord. 09-13, 4-14-2009; Ord. 19-__, 
__-__-2019, Effective at 12 noon on January 6, 2020) 
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1-6-6: CITY MANAGER RESPONSIBILITY TO CITY COUNCIL: 
 
As the executive branch of city government, the city manager shall manage all executive and 
administrative powers and activities of the city, and will be responsible to the city council to see that 
these powers and activities are consistent with and fulfill the city council's policies as expressed in 
ordinances and resolutions adopted by the city council. The responsibility to execute the policies of 
the city council lies with the city manager. (2001 Code § 2-3-107; amd. Ord. 09-13, 4-14-2009; §1-6-
6, Ord. 19-__, __-__-2019, Repeal effective at 12 noon on January 6, 2020) 
 

1-6-6: DISCRETIONARY AUTHORITY OF CITY COUNCIL: 
 
The city council, acting by majority vote in an open meeting, may: 
 
A.  Adopt an ordinance, within the constraints of state law, to be known as the municipal 

administrative code (see chapter 8, and accompanying articles, of this title): 
 

1. Dividing the city’s executive branch into departments and divisions; and 
 
2. Defining the functions and duties of each department or division. 

 
B. Adopt an ordinance: 
 

1. Creating, consolidating, or abolishing departments and divisions; and 
 
2. Defining or altering the functions and duties of each department or division. 

 
C. Make suggestions or recommendations to a subordinate of the mayor, without 

interfering with that subordinate’s performance of duties. 
 
D. Appoint a committee of council members or citizens to conduct an investigation into: 

 
1. An officer, department, or agency of the city; or any other matter relating to the 
welfare of the city; and 
 
2. Delegate to an appointed committee powers of inquiry that the council considers 
necessary. 

 
E. Make and enforce any additional rule or regulation for the government of the council, the 

preservation of order, and the transaction of the council’s business that the council 
considers necessary. 

 
F. Take any action allowed under Utah Code Annotated section 10-8-84. (Ord. 19-__, __-__-

2019, Effective at 12 noon on January 6, 2020) 
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1-6-7: LIMITATIONS OF ACTIONS AND AUTHORITY OF CITY COUNCIL1: 
 
The city council and individual council members may not: 
 
A.  Council Prohibited From Administrative Interference: No member of the city council shall direct 

or request, except in writing, the appointment of any person to or his removal from office. No 
member of the city council shall interfere in any way with the performance by the appointed 
officers of their duties. The city council shall not give orders to any subordinate of the city 
manager, either publicly or privately, but may make suggestions and recommendations to the 
city manager. Request, other than in writing, the appointment of a person to or the removal of 
a person from an executive branch office. 

 
B.  Legislative Committees: Nothing in this section shall prevent the city council from appointing 

committees of its own members or of citizens to conduct investigations into the conduct of any 
officer, department or agency of the city government, or any matter relating to the welfare of 
the city, and delegating to these committees such powers of inquiry as the city council may 
deem necessary. Interfere in any way with an executive officer’s performance of the officer’s 
duties. 

 
C. Publicly or privately give orders to a subordinate of the mayor. 
 
D. Have any other compensated employment with the city. (2001 Code § 2-3-108; amd. Ord. 19-

__, __-__-2019, Effective at 12 noon on January 6, 2020)) 
 

1-6-8: ACCESS TO CITY COUNCIL BY CITIZENS AND EMPLOYEES: 
 
A.  City Communication: Except as provided in subsection B of this section, no city policy, rule or 

directive, whether written or verbal, shall be established, promoted or issued by any city officer, 
individual or body other than the city council acting as a body that restricts the rights of citizens 
or employees to freely communicate with members of the city council at any time or on any 
subject. This subsection shall not be deemed to authorize any person to disrupt or disregard 
rules or procedures of any meeting of the city council or other body or group of officials of the 
city. 

 
B.  Employee Communication "No Retaliation": No officer or employee shall be discharged or 

transferred to a position with less remuneration, nor shall any penalty of any kind be directed 
towards any officer, employee or citizen, as a result of his having exercised his right to 
communicate with any member of the city council. 

 
C.  Sanctions Against Administrators For Retaliatory Acts: If any city officer, manager or 

supervisor shall be found to have wilfully violated the provisions of subsection A or B of this 
section, he shall be subject to termination of employment with the city. The city manager may 
terminate the employment of any employee who is found by the city manager to have wilfully 
violated the provisions of this section. Any employee terminated under the provisions of this 
subsection shall maintain full right of appeal to the employee discharge appeal board and the 
city council as provided in section 1-12-2 of this title, provided such employee is entitled to 
appeal a discharge to the employee discharge appeal board. 

 
D.  Prohibitions Related To Personnel Matters On Appeal: If a city employee is pending employee 

disciplinary action, the employee shall not have the right to discuss that issue with any member 
of the city council outside of an actual appeal hearing, which shall be conducted before the 
body of the city council in a manner consistent with rules for corrective disciplinary action of 
the duly adopted and council approved employee handbook. In order that they may remain 
free from the effects of prejudice towards a case that is under appeal, individual council 
members should not discuss issues related to an appeal outside of the actual hearing process. 

 

https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=50054#Footnote1
https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-12-2
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E.  Violation By City Manager: If the city manager shall be found to have wilfully violated the 
provisions of subsection A or B of this section, or failed to act as directed in subsection C of 
this section, he may be removed from office upon a majority vote of the city council as provided 
in state law and this title. (2001 Code § 2-3-109; amd. 2009 Code; § 1-6-8, Ord. 19-__, __-__-
2019, Repeal effective at 12 noon on January 6, 2020) 

 
Footnotes - Click any footnote link to go back to its reference. 

Footnote 1: UCA § 10-3-1217. 

 

1-6-8: COUNCIL RULES, INCLUDING RULES FOR COUNCIL MEETINGS: 
 
A.  The council may, by resolution, adopt rules regulating the business of the council and the 

conduct of its members, staff, and committees. 
 
B.   Rules of the council may be adopted, amended, or repealed by resolution, by a majority 

of the council. Rules may be temporarily suspended in a meeting by a vote of two-thirds 
(2/3) of those council members present. 

 
C.   The violation of any procedural rule adopted by the council shall not be a basis for 

invalidating any section of this code or other ordinance or resolution. 
 
D.   Certain ordinances governing city council meetings, including minutes and public 

notices, are set forth in chapter 13 of this title. (Ord. 19-__, __-__-2019, Effective at 12 

noon on January 6, 2020) 

1-6-9: COUNCIL CHAIR AND COUNCIL VICE-CHAIR: 
 
A.   The officers of the council shall be a council chair and a council vice-chair. 
 
B.   At the first regular council meeting of each year, or as soon thereafter as is practicable, 

the council shall elect one (1) of its members to be council chair and another one (1) of 
its members to be council vice-chair, each for a one-year term.  Officers “hold-over” until 
their replacements are elected.  

  
1.   For the first council meeting after January 6, 2020, and until a replacement council 
chair is elected, the acting “hold-over” council chair is the council member serving as 
“mayor pro tem” at the end of December, 2019, if said person is still a member of the 
council at said first meeting; otherwise, the acting “hold-over” council chair shall be a 
council member appointed by the mayor before or a majority vote of the council at the 
beginning of said first council meeting.  During the first regular council meeting of each 
year thereafter, the acting “hold-over” council chair at the beginning of the meeting is the 
council chair from the prior year or, in the alternative, the council vice-chair from the prior 
year; otherwise, a council member appointed by a majority vote of the council. 
 
2.   During the first council meeting after January 6, 2020, and during the first regular 
council meeting of each year thereafter, the newly elected council chair may choose to 
either shall immediately act as council chair or to allow the acting “hold-over” council 
chair to be and act as council chair for the remainder of said first council meeting. 

 

https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=50054#Footref1
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C.   All members of the council are eligible to be nominated to be council chair or council vice-
chair, except that a current council chair may not be elected to immediately succeed 
oneself more than once in a row.  Therefore, a council chair may serve up to two 
successive years and may serve again after not being council chair for one year.  There 
are no term limits for serving as council vice-chair.  Prior election to the office of council 
vice-chair does not mandate succession to the office of council chair. 

 
D.   At the council meeting described above: 
 

1.   The In roll call-type fashion, the council chair shall receive one (1) council 
member’s name as a nominations (or no nomination) for the office of council chair and 
upon from each council member, one at a time.  The council chair shall then declare the 
close of the nominations closed, and without discussion, call for a vote.   No “second” is 
needed for any nomination, and a council member may nominate himself/herself.  In roll 
call vote fashion, each member of the council shall indicate the nominee for whom the 
council member’s vote is cast. The nominee receiving a “majority vote” (at least four 
votes) of the council will be declared elected.  

 
2.   If no nominee received a majority vote, then the two nominees with the highest 
number of votes shall be voted upon in a “run-off,” using the same type of roll call vote.  
A coin or a 6-sided die may be used, at the direction of the current council chair, to reduce 
the number of nominees to two, in the event of a tie preventing the occurrence of only 
two final nominees.  For example, in the initial vote, there are three nominees and the 
roll call votes cast are three for council member A, two for council member B, and two for 
council member C.  Council member A is automatically in the run-off vote and the tie 
between the other two nominees is broken by a coin toss in favor of council member C.  
A run-off vote is then held, and council member A is elected by four votes (compared to 
three votes for council member C). 

 
3.   The election of the council vice-chair shall then be held by the process described 
above. 

 
E.   No additional oath of office or ceremony is required for the council chair or council vice-

chair. 
 
F.   The council chair shall occupy the center seat.  Any acting council chair may continue to 

occupy the regularly assigned seat.  (Ord. 19-__, __-__-2019, Effective at 12 noon on 

January 6, 2020) 
 

1-6-10: POWERS OF COUNCIL CHAIR: 
 
A.   The council chair or the meeting’s acting council chair shall sign all ordinances, 

resolutions, correspondence, or other documents on behalf of the council as a whole for 
the meeting. The council chair or council chair’s designee shall also sign council 
requisitions, council payroll authorizations, and other related items pertaining to council 
business. The council chair shall sign all other documents on behalf of the council as a 
whole which are not otherwise specifically delegated to someone other than the council 
chair by this chapter or by law. 
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B.   The council chair shall receive all communications from city administration or others 

addressed to the council as a whole and shall have the responsibility to see that all such 
communications are conveyed to other members of the council. 

 
C.   The council chair shall supervise the council office director.  
 
D. The council chair may delegate responsibilities to the council office director or to another 

person the council vice-chair. 
 
E.   The council chair or acting council chair shall set the agenda for and conduct all meetings 

of the council as a whole, subject to council rules. 
 
F   In the absence of the council chair, or upon the council chair’s inability to function or at 

the council chair’s direct request, the council vice-chair shall be acting council chair and 

shall have and exercise all of the powers and authority of the council chair.  

G   In the event of the absence of the council chair and council vice-chair, the council may 

elect an acting council chair for a meeting.  (Ord. 19-__, __-__-2019, Effective at 12 noon 

on January 6, 2020) 

 

1-6-11: COUNCIL OFFICE AND COUNCIL STAFF: 
 
A.   The council, by resolution in a public meeting, may appoint a council office director.  

Subject to budget constraints, one or more other part-time, full-time, or contract council 
staff positions, if any, may be hired according to rules adopted by the council, as 
prescribed by this chapter.  Administrative assistants and other employees shall be at-will 
employees as per Utah Code section 10-3-1105(2)(c)(xi and xii). 

 
B.   The council, by resolution in a public meeting, may establish job duties and roles for its 

staff. 
 
C.   The council, any council member, member of council staff, or council committee may 

make a request for information concerning any matter relating to city government.  
 
D. Council employees are city employees and are subject to city policies. (Ord. 19-__, __-__-

2019, Effective at 12 noon on January 6, 2020) 

 

1-6-12: DUTIES OF THE COUNCIL OFFICE DIRECTOR: 
 
A.   Except as otherwise directed by a majority of the council by resolution, the council office 

director shall be supervised by the council chair.  
 
B.   The council office director’s powers and duties may include, but are not limited to, the 

following: 
 

1.   Serve as a council liaison with city administration as requested by the council; 
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2.   Serve as a council liaison with the residents; 
 
3.   Coordinate all council activities required by law associated with independent 
audits; 
 
4.   Coordinate all council activities related to the analysis of the city budget, including, 
but not limited to, its review and adoption by the council; 
 
5.   Coordinate all council activities related to city appropriations; 
 
6.   Coordinate all council activities related to the council’s duty to give advice and 
consent to the mayor for appointments, pursuant to subsection 1-6-5A3;  
 
7.   Coordinate services provided for the council when serving as the board of the 
redevelopment agency, building authority, a special service district, or any other agency 
the council is called to serve upon; 
8.   Evaluate, report and make recommendations to the council as to whether the 
general intent of council policies, in the form of ordinances and resolutions, are being 
complied with and carried forth by the city, in order to determine whether additional 
ordinances, resolutions or policies are required; 
 
9.   Coordinate and attend council meetings, and other meetings as requested by the 
council; 
 
10.   Supervise council staff, including providing staff and training for council 
committees and conducting performance evaluations and pay adjustments for staff as 
prescribed by council policy, and coordinating and providing appropriate staff training; 
 
11.   Coordinate the preparation of council agendas, information regarding agenda 
items, and minutes; and prepare analysis of legislative issues for council review; 
 
12.    Act as a policy analyst for the council;  
 
13.   Perform such other duties as may be directed by the council chair or a majority of 
the council, to the extent permitted by federal, state, and local law, including established 
ethical standards of conduct; and 
 
14. Unless prohibited by law or council rules, these duties may be delegated by the 
council office director to other council staff.  
 

C.   The council office director may be removed by resolution at the sole discretion of the 
council.  (Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 
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1-6-13: COUNCIL COMMITTEES: 
 
A.   Pursuant to Utah Code section 10-3b-203, and successor provisions, the council may 

appoint a committee of council members or citizens to conduct an investigation into any 
matter relating to the welfare of the city. 

 
B.   For each committee, the council shall: 
 

1.   Designate the name and mission statement; 
 
2.   Designate whether the committee is standing or temporary, with the temporary 
meaning to exist for not more than 360 days; 
 
3.   Appoint all voting members or designate the method of their appointment, 
subject to the following: 
 

a. No more than three (3) council members shall be appointed, unless the 
council expressly directs otherwise with respect to a given committee, in which case 
meetings of the committee shall be noticed and recorded in accordance with the open 
and public meetings act; and 
 

b. No citizens shall be appointed as voting members unless the council makes 
a finding that the purpose of the committee is to conduct an investigation in accordance 
with Utah Code section 10-3b-203(1)(b)(iv), and successor provisions; 
 
4.   Appoint a chair and a vice-chair; and 
 
5.   Have the authority to remove any voting member from the committee by majority 
vote. 

 
C.   Council staff, and executive branch staff if permitted by the mayor, may provide support 

for, but are not voting members of, any such body. A committee may ask private citizens 
to assist and provide counsel as needed as nonvoting advisors. 

 
D.   The chair, vice-chair, or a person designated by the chair or by the committee shall report 

findings to the council, assisted as needed by others. (Ord. 19-__, __-__-2019, Effective at 

12 noon on January 6, 2020) 
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Chapter 7 6 

OFFICERS AND EMPLOYEES CITY COUNCIL 
 

ARTICLE A.  ELECTED OFFICIALS COUNCIL 
CANDIDATES AND NEWLY ELECTED COUNCIL 

MEMBERS 
 
1-76A-1: DEFINITIONS: 
1-76A-2: QUALIFICATIONS: 
1-76A-3: RESERVED: 
1-76A-4: VACANCIES IN OFFICE: 
1-76A-5: FIDELITY BONDS OR INSURANCE: 
1-76A-6: OATH OF OFFICE: 
1-76A-7: DISCLOSURE OF CAMPAIGN CONTRIBUTIONS: 
1-76A-8: POLITICAL ACTION COMMITTEES AND POLITICAL ISSUE COMMITTEES: 
 
 
 
1-76A-1: DEFINITIONS: 
 
The following words, terms and phrases, when used in this article, shall have the meanings ascribed 
to them in this section, except where the context clearly indicates a different meaning: 
 
CANDIDATE:   Any person who: 
 

A.  Files a declaration of candidacy for an elected office of the city; 
 

B.  Received contributions or made expenditures or consents to another 
person receiving contributions or making expenditures with a view to bringing 
about such person's nomination or election to such office; or 
 
C.  Causes on his behalf, any written material or advertisement to be printed, 
published, broadcasted, distributed or disseminated which indicates an 
intention to seek such office. 

 
CONTRIBUTION:  A.  A gift, subscription, loan, advance or deposit of money or anything of value, 

except a loan of money by a national or state bank made in accordance with 
the applicable banking laws and regulations and in the ordinary course of 
business; 

 
B.  A contract, promise or agreement, express or implied, whether or not legally 
enforceable, to make a contribution for such purposes; 

 
C.  A transfer of funds between a political committee and a candidate's 
personal campaign committee; and 
 
D.  A payment for the personal services of another person by a person other 
than the candidate's personal campaign committee for services rendered to 
the candidate or such candidate's personal campaign committee. 
 

https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=50056&keywords=#s1091388
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=50056&keywords=#s1091389
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=50056&keywords=#s1091390
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=50056&keywords=#s1091391
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=50056&keywords=#s1091392
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=50056&keywords=#s1091393
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=50056&keywords=#s1091394
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=50056&keywords=#s1091395
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The term "contribution" shall not include personal services provided without 
compensation by individuals volunteering their time on behalf of a candidate 
or such candidate's personal campaign committee. 

 
ELECTION:  A general, special or primary election conducted by the city or any of its political 

subdivisions, including elections limited to referendum or bond issues. 
 
EXPENDITURE:  A.  A purchase, payment distribution, loan, advance, deposit or gift of money 

or anything of value made for the purpose of influencing the nomination or 
election of any candidate or the outcome of any issue on any city ballot; 

 
B.  A contract, promise or agreement, express or implied, and whether or not 
legally enforceable, to make any expenditure; or 

 
C.  A transfer of funds by a political committee to another political committee, 
or to a candidate's personal campaign committee. 

 
ISSUE:  Any question, other than the election of a candidate to city office, placed upon 

any municipal ballot to be affirmed or defeated by popular vote and includes, 
but is not limited to, bond issues and referendums. 

 
PERSON:  Both natural and legal persons, including, but not limited to, corporations, 

partnerships, trusts, other business organizations, personal campaign 
committees, party committees, labor unions, labor organizations and any other 
organized group of individuals. 

 
PERSONAL CAMPAIGN  
COMMITTEE:  The political committee appointed by a particular candidate to act for such 

candidate, as provided in this article. 
 
POLITICAL ACTION  
COMMITTEE:  A person or group of persons cooperating to aid or promote the success or 

defeat of a candidate or issue, including the making of a donation to a personal 
campaign committee. 

 
POLITICAL ISSUE  
COMMITTEE:  A person or group of persons working and/or cooperating to aid or promote the 

success or defeat of an issue affecting the city, as a whole or any part thereof. 
 
POLITICAL  
PURPOSE:  An act done with intent or in such a way as to influence or tend to influence, 

directly or indirectly, the election of a candidate or any issue on the ballot at a 
municipal election. 

 
PRIMARY ELECTION: Any primary election held pursuant to Utah Code Annotated title 20A, or its 

successor, and/or any election held prior to the general election as provided 
by Utah Code Annotated title 20A, or its successor provisions. 

 
REPORTING PERIOD: The period since the closing date of the last filed financial statement, if any, 

and the closing date of a financial statement to be filed. (2001 Code § 2-4-201; 
amd. 2009 Code; Ord. 14-05, 2-12-2014; §1-7A-1, Ord. 19-__, __-__-2019, 
Effective at 12 noon on January 6, 2020)  
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1-76A-2: QUALIFICATIONS: 
 
A.  At Large Positions: Elected officers serving in at large positions shall be elected by the 

registered voters of the city. 
 
B.  Council District Positions: Elected officers serving in districted council positions shall be 

elected by the registered voters of the council district in which they reside. 
 
C.  Candidate Qualifications: Any person who is a registered voter may be a candidate and hold 

office if the person has resided within the city for a period of twelve (12) consecutive months 
immediately preceding the date of election.  

D. Annexation:  In case of an annexation, any person who has resided within the territory annexed 
for the prescribed twelve (12) month period is deemed to meet the residence requirement for 
candidacy in the city and council district (if applicable) to which the territory was annexed. In 
order to be a candidate for a districted seat on the city council, the candidate must be a resident 
of the council district when filing for office.  

E. Prohibition Against Dual Candidacy:  A candidate’s name may not appear on the ballot for 
more than one of the following in the same election: a district council seat; an at large council 
seat; and the office of mayor in the same election.  (2001 Code § 2-4-202; amd. Ord. 15-06, 
2-25-2015; §1-7A-2, Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 

 

1-76A-3: RESERVED: 
 
(2001 Code § 2-4-203; amd. 2009 Code; Ord. 13-24, 7-31-2013; §1-7A-3, Ord. 19-__, __-__-2019, 
Effective at 12 noon on January 6, 2020) 
 

1-76A-4: VACANCIES IN OFFICE: 
 
If any vacancy occurs in the office of mayor or another a seat on the city council, the process 
prescribed in Utah code section 20A-1-510, as amended from time to time, or its successor provisions, 
shall be followed. (2001 Code § 2-4-204; amd. 2009 Code; Ord. 15-06, 2-25-2015; ; §1-7A-4, Ord. 19-
__, __-__-2019, Effective at 12 noon on January 6, 2020) 
 

1-76A-5: FIDELITY BONDS OR INSURANCE 1: 
 
A.  Penal Bond or Insurance Amount: The mayor and each Each member of the city council, prior 

to assuming office, shall file with the city clerk-recorder a bond, with corporate sureties, 
conditioned upon the faithful performance of the duties of his office and the payment of all 
monies received by the mayor according to law and the ordinances of the city. The bond shall 
be payable to the city in the penal sum of not less than five thousand dollars ($5,000.00) or 
such other larger sum as required by state law. The premium charged by a corporate surety 
for the bond shall be paid by the city or insurance in an amount sufficient to meet the 
requirements of state law, unless the appropriate bonds and/or insurance are already in force 
with the city.  Elected officers shall inquire comply with this duty by inquiring of the city if such 
bonds and/or insurance are in place prior to assuming office. 

 
B.  Bond Approval Date: The bond of the mayor shall be approved by the city council at the first 

meeting of the city council in January following a municipal election. The individual bonds of 
the members of the city council shall be approved at the first meeting of the city council in 
January following the municipal election. 

 
CB.  Blanket Bond or Insurance: Any bond or insurance required by law or approved by the city 

council may be provided and the obligation satisfied by the city obtaining a public employee 
blanket bond, or through an insurance contract, or by another legally identified and authorized 
method of insuring the city’s interests. 

https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=50056&keywords=#Footnote1
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DC.  Cost Of of Bond or Insurance: The premium for any bond or insurance contract obtained 

pursuant to this section shall be paid by the city. (2001 Code § 2-4-205; amd. 2009 Code; Ord. 
16-01, 1-13-2016; §1-7A-5, Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 

 

1-76A-6: OATH OF OFFICE: 
 
A.  Oath Required: Prior to assuming their official duties, the mayor and each council member 

shall each take and subscribe the oath of office designated in subsection B of this section. No 
official act of any municipal officer shall be invalid for the reason that he failed to take the oath 
of office. 

 
B.  Oath Provisions: The oath of office shall be: 

 
I do solemnly swear or affirm that I will support, obey and 
defend the constitution of the United States and the 
constitution of this state and the laws and ordinances of the city 
City of West Jordan, and that I will discharge the duties of my 
office with fidelity. 

 
C.  Filing: The subscribed oath of all officers shall be filed with the city clerk-recorder. (2001 Code 

§ 2-4-206; §1-7A-6, Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 
 

1-76A-7: DISCLOSURE OF CAMPAIGN CONTRIBUTIONS: 
 
A.  Disclosure Duty: Each candidate for elected municipal office shall report financial contributions 

in full compliance with state law, including those in Utah code section 10-3-208 and title 20A, 
chapter 11, or successor provisions; provided that for city elective offices, such disclosure of 
campaign contributions shall take place at the same times and in the same detail in connection 
with both city primary elections and city general elections. 

 
B.  Report Filing: The filings required by this section shall be made with the city clerk-recorder. 

The statements so filed shall be public records. (2001 Code § 2-4-207; amd. 2009 Code; Ord. 
14-05, 2-12-2014; §1-7A-7, Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 

 

1-76A-8: POLITICAL ACTION COMMITTEES AND POLITICAL ISSUE COMMITTEES: 
 
A.  Disclosure Duty: Each political action committee and political issue committee providing 

financial or in-kind support to a candidate for elected municipal office or in connection with an 
issue shall report concerning itself and with respect to financial and other contributions as 
provided in Utah code title 20A, chapter 11, or successor provisions; provided that such 
disclosure shall take place at the same times and in the same detail in connection with both 
city primary elections and city general elections. 

 
B.  Report Filing: The filings required by this section shall be made with the city clerk-recorder. 

The statements so filed shall be public records. (Ord. 14-05, 2-12-2014; §1-7A-8, Ord. 19-__, 
__-__-2019, Effective at 12 noon on January 6, 2020) 

 
Footnotes - Click any footnote link to go back to its reference. 

Footnote 1: UCA §§ 10-3-819, 10-3-823.      
 

 

 

 

 

 

 

https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=50056&keywords=#Footref1
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ARTICLE B. 
CHAPTER 7. 

MAYOR  
 
1-7B-1 1-7-1: MAYOR’S TERM OF OFFICE: 
1-7B-2: MAYORAL DUTIES: 
1-7B-3: MAYOR PRO TEMPORE: 
1-7B-4 1-7-2: MAYOR’S COMPENSATION: 
1-7-3:  REQUIREMENTS FOR CANDIDATES FOR MAYOR OR A NEWLY ELECTED 
MAYOR: 
1-7-4:  DUTIES OF THE MAYOR: 
1-7-5:  DISCRETIONARY AUTHORITY OF THE MAYOR: 
1-7-6:  LIMITATIONS OF AUTHORITY OF THE MAYOR: 
1-7-7:  MAYOR’S EMERGENCY POWERS AND DUTIES: 
1-7-8:  VACANCY IN THE OFFICE OF THE MAYOR: 
1-7-9:  MAYOR’S OFFICE; DELEGATION AND ASSIGNMENT OF DUTIES: 
1-7-10:  GOVERNMENTAL RELATIONS LIAISON: 
 
 
 
1-7B-1 1-7-1: MAYOR’S TERM OF OFFICE: 
 
The mayor shall be elected at large for a four (4) year term of office, beginning at 12:00 noon on the 
first Monday in January 1982 2020, and ending at 12:00 noon on the first Monday in January 1986 
2024, and for successive four (4) year terms thereafter. (2001 Code § 2-4-401; §1-7B-1, Ord. 19-__, 
__-__-2019, Effective at 12 noon on January 6, 2020) 
 

1-7B-2: MAYORAL DUTIES: 
 
A.  Functions: The mayor is a full time position requiring at least forty (40) hours of service to the 

city each week, although such service may be performed before, during and/or after the city's 
normal business hours. By way of example and not limitation, except as otherwise expressly 
provided, the mayor shall: 

 
1.  Serve as a chairperson of the city council and preside at all its meetings. 

 
2.  Have a vote in all city council proceedings. 

 
3.  Execute, on behalf of the city, all bonds, ordinances and resolutions of the city council, 
real and personal property title transfers or deeds, and (where required by law to effectuate 
city purchases) contracts and other written obligations of the city. 

 
4.  Attend and, if appropriate, officiate at ceremonial activities of the city, which events 
include, but are not limited to, national, state and local holiday celebrations, city sponsored 
events, public and business groundbreakings and ribbon cuttings, public and business open 
houses, public receptions and other civic and religious ceremonial activities where official city 
representation is needed or sought. Participation in religious activities should not suggest any 
city endorsement of such religion and such participation shall be widely shared with any and 
all religious organizations who request such participation. 
 

 

https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=50057&keywords=#s947396
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=50057&keywords=#s947397
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=50057&keywords=#s947398
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=50057&keywords=#s947399
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5.  Attend and represent the city in all its external relationships with the state agencies 
and legislature; the county council and departments; other political subdivisions; civic, social 
and fraternal organizations, including, but not limited to, one or more associations of cities 
and/or other local governments; and appointed boards, committees, councils and 
commissions, as provided by law or to which an official, nontechnical representative from the 
city is sought or needed. Membership on boards, committees, councils and commissions 
should be offered to other interested members of the city council who will act as the city's 
representative. In all external relationships, the mayor shall coordinate closely with and shall 
follow the lead of the city manager and/or the city manager's retained government relations 
advisor. 

 
6.  Be a spokesperson for the city council, provided that when the mayor acts as 
spokesperson for the city council, the mayor should reflect the policy position of the expressed 
majority of the city council. Otherwise, in the absence of an expressed majority city council 
policy position, or when the mayor is speaking as a private citizen or as an individual member 
of the city council, the mayor shall clearly identify that limited capacity. 
 
7.  Act in emergency situations to organize governmental response in close coordination 
with and following the lead of the city manager and the city's emergency preparedness officials, 
and to be available as needed to take and authorize governmental action together with such 
other city council members who may be available. 

 
8.  Be available during regular posted business hours for meetings with city staff and 
citizens seeking assistance with their access to the city and its services. The city manager 
shall provide an office and clerical assistance for the mayor at city hall. 

 
B.  No Administrative/Executive Duties: The mayor shall have no administrative or executive 

powers or duties. The mayor may provide citizens with names and phone numbers or e-mail 
addresses into specific departments of city government for assistance with citizen questions, 
but the mayor may not direct the city staff as to the solution or action responding to any such 
concern. Any issue raised by citizens or the city council concerning the level or 
appropriateness of city responses or services shall be discussed with the city manager and 
not directly with any subordinate employee. (2001 Code § 2-4-402; amd. 2009 Code; Ord. 09-
13, 4-14-2009; Ord. 13-24, 7-31-2013; § 1-7B-2, Ord. 19-__, __-__-2019, Repeal effective at 
12 noon on January 6, 2020) 

 

1-7B-3: MAYOR PRO TEMPORE: 
 
A.  Election; Office Tenure: At the first regularly scheduled meeting of the city council in January 

of each year, or as soon thereafter as is reasonably practical, the city council shall select one 
of its members to act as the mayor pro tempore, during the period of the mayor's inability or 
refusal to act. Consideration shall be given to rotating this designation through members of the 
city council. This selection may be by secret ballot. The designation shall be for the calendar 
year but shall continue until a successor mayor pro tempore is selected and approved by the 
city council. 

 
B.  Limited Duties: The duties of the mayor pro tempore shall be limited to presiding over the 

meetings of the city council and to signing official documents and other writings acted upon at 
that meeting over which s/he presided and such other writings as are presented to him/her for 
signature during the period s/he is so acting. 

 
C.  Limited Jurisdiction: The mayor pro tempore shall act only in case of the inability or refusal to 

act or in the absence of the mayor. The determination as to the inability or refusal to act shall 
be made by vote of the city council. 
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D.  Special Assignments: The mayor may request any member of the city council to represent the 
city outside of city council meetings. When no designee is appointed by the mayor, the mayor 
pro tempore shall represent the city. 

 
E.  City Manager As Alternative Spokesperson: If no member of the city council is able to 

represent the mayor (other than in official city council meetings), the city manager or his/her 
designated staff member shall do so. (2001 Code § 2-4-403; amd. 2009 Code; § 1-7B-3, Ord. 
19-__, __-__-2019, Repeal effective at 12 noon on January 6, 2020) 

 

1-7B-4 1-7-2: MAYOR’S COMPENSATION: 
 
The mayor shall be paid an annual salary of up to a maximum of eighty nine thousand five hundred 
dollars ($89,500.00); provided that the actual salary for any period of time may be determined by the 
mayor in a written notice to the finance director consistent with the compensation schedule approved 
with the annual budget. This salary will be distributed to the mayor over twenty six (26) pay periods 
through the city's regular payroll system, including the withholding of state and federal taxes and state 
pension plan assessments. The mayor will not be required to submit time sheets. The mayor will also 
receive the standard benefits provided by the city to appointed officers of the city; provided that the 
mayor will be allocated no executive or compensatory leave.  Any increase in compensation for the 
mayor shall be consistent with the requirements of section 1-11A-18, as amended. (2001 Code § 2-4-
404; amd. Ord. 13-24, 7-31-2013; Ord. 14-02, 1-29-2014; §1-7B-4, Ord. 19-__, __-__-2019, Effective 
at 12 noon on January 6, 2020) 
 

1-7-3: REQUIREMENTS FOR CANDIDATES FOR MAYOR OR A NEWLY ELECTED MAYOR: 
 
A candidate for mayor or a newly elected mayor shall comply with all the applicable requirements 
of chapter 6, article A and chapter 8 of this title. (Ord. 19-__, __-__-2019, Effective at 12 noon on 

January 6, 2020) 
 

1-7-4: DUTIES OF THE MAYOR: 
 
The mayor shall: 
 
A. Exercise the executive and administrative powers and perform or supervise the 

performance of the executive and administrative duties and functions of the city, and 
shall:   

 
1.  Directly supervise, unless the mayor delegates, the staff in the mayor’s office, 
including the city administrator;   
 
2. Indirectly supervise other city departments, divisions, and employees through the 
city administrator; and 
 
3. Be full-time and available during regular posted business hours; and be actively 
engaged in city business and be physically present as often as necessary to fulfill the 
duties of the office of mayor. 

 
B. Keep the peace and enforce the laws of the city. 
 
C. Execute the policies adopted by the council. 
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D. Appoint, with the council’s advice and consent, a qualified person for:  
 

1. City administrator, based on the person’s ability and prior experience in the field 
of local government administration and on any other qualification prescribed by 
ordinance;  

 
2. If approved by the council in the annual budget, any assistant city administrator, 
after a recommendation from the city administrator;  

 
3. Each other statutory officer and department head, as defined in section 1-3-2 of 
this code; and the human resources director and information technology director; and  

 
4. Each member of each executive branch standing committee, board, and 
commission, as defined in section 2-1-3 of this code. 
 

E. Appoint, without the council’s advice and consent, a qualified person for:  
 

1. Each deputy department head position, superintendent position, and other 
appointed at-will employee position; and 
 
2. Each member of each executive branch temporary committee, board, and 
commission, as defined in section 2-1-3. 

 
F. Provide to the council, at intervals provided by ordinance, council rule, or resolution, a 

written report to the council setting forth: 
 

1. The amount of budget appropriations, including delivering initial information 
regarding the upcoming annual budget process to the city council by February 1st of each 
year; 

 
2. Total disbursements from the appropriations; 

 
3. The amount of indebtedness incurred or contracted against each appropriation, 
including disbursements and indebtedness incurred and not paid; and 

 
4. The percentage of the appropriations encumbered. 

 
G. Report to the council the condition and needs of the city. 
 
H. Report to the council any release granted under subsection 1-7-5L. 
 
I. If the mayor remits a fine or forfeiture under subsection 1-7-5J, report the remittance to 

the council at the council’s next meeting after the remittance. 
 
J. Maintain a list of appointed at-will employee positions and the employees appointed to 

them. 
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K. Perform emergency duties, according to section 1-7-7, and each other duty prescribed by 
statute or required by a city ordinance that is not inconsistent with statute. (Ord. 19-__, 

__-__-2019, Effective at 12 noon on January 6, 2020) 
 
1-7-5: DISCRETIONARY AUTHORITY OF THE MAYOR: 
 
The mayor may: 
 
A. Subject to budget constraints, and if necessary with the council’s advice and consent, 

create any other administrative office that the mayor considers necessary for good 
government of the city and appoint a person to the office. 

 
B. Dismiss or remove any person appointed by the mayor, without the council’s advice and 

consent, but with notification to the council within two (2) business days of the dismissal 
or removal. 

 
C. As provided in Utah Code Section 10-3b-204, veto an ordinance, tax levy, or appropriation 

passed by the council. 
 
D. Exercise control of and supervise, through the city administrator, each executive branch 

department, division, or office of the city. 
 
E. Within the general provisions of statute and ordinance, and through the city 

administrator, regulate and prescribe the powers and duties of each other executive 
branch officer or employee of the city. 

 
F. Subject to state statute and council rules, attend Attend each council meeting, take part 

in council meeting discussions, and freely give advice to the council. 
 
G. Appoint a budget officer to serve in place of the mayor to comply with and fulfill in all 

other respects the requirements of Chapter 6, Uniform Fiscal Procedures Act for Utah 
Cities. 

 
H. Execute an agreement on behalf of the city, or delegate, by written executive order, the 

authority to execute an agreement on behalf of the city: 
 

1. If the obligation under the agreement is within certified budget appropriations; 
and 

 
2. Subject to Section 10-6-138. 

 
I. At any reasonable time, examine and inspect the official books, papers, records, or 

documents     of: 
 
      1. The city; or 
 
      2. Any officer, employee, or agent of the city. 
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J. Remit fines and forfeitures. 
 
K. If necessary, and consistent with section 1-7-7, call on residents of the city over the age 

of 21 years to assist in enforcing the laws of the state and ordinances of the city. 
 
L. Release a person imprisoned for a violation of a city ordinance. 
 
M. Prescribe rules and regulations, not inconsistent with this code, council policy, other law, to 

ensure efficiency and effectiveness in the operations of city government.   (Ord. 19-__, __-__-
2019, Effective at 12 noon on January 6, 2020) 

 
1-7-6: LIMITATIONS OF AUTHORITY OF THE MAYOR: 
 
The mayor may not: 
 
A. Vote on any matter before the council. 
 
B. Enter into an employment contract that contains an automatic renewal provision with 

the city administrator. 
 
C. Obligate city funds in a way which is contrary to law.   (Ord. 19-__, __-__-2019, Effective at 12 

noon on January 6, 2020) 

 

1-7-7: MAYOR’S EMERGENCY POWERS AND DUTIES: 
 
A.   By proclamation, and consistent with state law, including chapter 2a of title 53, Utah 

Code, as amended, or its successor provisions, the mayor may do any of the following 
when an emergency exists threatening injury or damage as a result of riot, mob action, 
civil disturbance, social disruption, attack, natural phenomena, chemical or hazardous 
waste, technological hazard or similar event or happening: 

 
1.   Impose a curfew upon all or any portion of the city thereby requiring all persons 
in designated curfew areas to forthwith remove themselves from the public streets, 
alleys, parks or other public places; provided, however, that physicians, nurses and 
ambulance operators performing medical services, utility personnel performing essential 
public services, firefighters, law enforcement officers, city officials and other persons 
authorized by law or requested by city officials or their agents shall be exempt from such 
curfew; 

 
2.   Order the closing of any business establishment, public street, thoroughfare, alley, 
park or other areas anywhere within the city for the period of the emergency; 

 
3.   Regulate the supply of goods and services anywhere within the city for the period 
of the emergency; 

 
4.   Call upon regular and auxiliary fire or law enforcement agencies and organizations, 
within or without the city, to assist in preserving and keeping the peace within the city; 
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5.   Issue such other orders as are imminently necessary for the protection of life and 
property, including those authorized in sections 53-2a-208 and 53-2a-209, Utah Code, as 
amended, or its successor provisions; and 

 
6.   Issue orders as are imminently necessary for the protection of the public’s health, 
safety, morals and general welfare, including but not limited to, the taking of property, 
subject to constitutional requirements and rights requiring due process of the law and 
the providing of just compensation. 

 
B.   The proclamation of emergency provided for in this section shall become effective upon 

its execution by the mayor and the completion of the noticing requirements and other 
requirements of state law. 

 
C.   The proclamation shall state: 
 

1.  The nature of the “local emergency”; 
 

2.  The area or areas threatened; and 
 

3.  The conditions which caused the emergency. 
 
D.   The proclamation shall not be continued or renewed for a period in excess of thirty (30) days 

except by or with the written consent of the city council, as established by resolution. (Ord. 19-

__, __-__-2019, Effective at 12 noon on January 6, 2020) 
 

1-7-8: VACANCY IN THE OFFICE OF THE MAYOR: 
 
A.   Consistent with state law, if the duly elected mayor should die, resign, terminate legal 

domicile within the corporate limits of the city of West Jordan as determined by a court 
of competent jurisdiction, or be judicially removed from office, the office of the mayor 
shall become vacant.  

 
B.   Until a successor mayor is appointed by the city council as provided in subsection C below, 

the council chair shall be the acting mayor, and the council vice-chair shall be the acting 
council chair. 

 
C.   The vacancy in the office of the mayor shall be filled pursuant to Utah Code section 20A-1-510 or 

successor provisions. (Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 

 

1-7-9: MAYOR’S OFFICE; DELEGATION AND ASSIGNMENT OF DUTIES: 
 
The mayor’s office shall include the mayor, the city administrator, any assistant city 
administrators, and any other assistants and officers, as follows:   
 
A. Executive assistants and administrative assistants shall be at-will employees as per Utah 

Code section 10-3-1105(2)(c)(xii).  Other employees in the mayor’s office shall be at-will 
employees, subject to any applicable employment contract, as per Utah Code section 10-
3-1105(2)(c)(xi).  
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B. Subject to the limitations and requirements of the city code and applicable budget 

appropriations, the mayor shall have the authority to appoint and remove assistants and 
officers who shall perform such functions and duties as may be assigned to them by the 
mayor.  

 
C. In order to provide proper staff and management services to the city and its executive 

branch departments, the mayor is authorized (i) to establish within the mayor’s office 
such assistants and divisions as may seem necessary or proper, and (ii) a government 
relations liaison who may be styled as a “deputy mayor” or other title as deemed 
appropriate by the mayor.  The government relations liaison (i) may be appointed and/or 
discharged by the mayor with or without cause, without the advice and consent of the 
council, (ii) shall be an at-will employee, (iii) shall not be required to be a resident of the 
city, and (iv iii) shall work under the supervision of the mayor.   

 
D. Subject to budget constraints, and with the assistance of the city administrator, the mayor 

may: 
 

1.   Establish, change or reorganize or transfer functions, duties and services; 
 
2.   Assign or reassign personnel between any division of the mayor’s office; and 
 
3.   Transfer functions, duties, services and assign or reassign personnel from, to, or 
between any division of the mayor’s office, and between and among any of the executive 
branch departments or divisions of the city. (Ord. 19-__, __-__-2019, Effective at 12 noon 

on January 6, 2020) 
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ARTICLE D.  CITY MANAGER 
 
1-7D-1: POSITION CREATED: 
1-7D-2: ADMINISTRATIVE POWERS VESTED IN CITY MANAGER: 
1-7D-3: APPOINTMENT: 
1-7D-4: POWERS AND DUTIES: 
1-7D-5: WORKING TIME: 
1-7D-6: ADMINISTRATIVE ADVISORY COMMITTEES: 
1-7D-7: REMOVAL OF CITY MANAGER: 
1-7D-8: RULE MAKING AUTHORITY: 
1-7D-9: EMERGENCY INTERIM SUCCESSORS TO CITY MANAGER: 
 
 
 
1-7D-1: POSITION CREATED: 
 
There is created the position of the City Manager, as authorized in Utah Code 10-3b-103(6) (2008) 
and 10-3-1224 et seq. (2007). (2001 Code § 2-4-501; amd. Ord. 09-13, 4-14-2009; § 1-7D-1, Ord. 19-
__, __-__-2019, Repeal effective at 12 noon on January 6, 2020) 
 

1-7D-2: ADMINISTRATIVE POWERS VESTED IN CITY MANAGER: 
 
The City Manager shall be the Chief Executive Officer of the City. The administrative powers of the 
City government are vested in and exercised by the City Manager and his/her subordinates. (2001 
Code § 2-4-502; § 1-7D-2, Ord. 19-__, __-__-2019, Repeal effective at 12 noon on January 6, 2020) 
 

1-7D-3: APPOINTMENT: 
 
By majority vote, the City Council shall appoint, and reappoint if necessary, the City Manager. The 
City Manager shall be appointed solely on the basis of ability, integrity and prior experience relating to 
the duties of the office, including, but not limited to, abilities of public administration and executive 
leadership. The City Manager shall possess managerial capabilities that in the opinion of the City 
Council, will provide professional direction to the executive and administrative function of the City. 
(2001 Code § 2-4-503; amd. 2009 Code; Ord. 09-23, 7-28-2009; Ord. 11-06, 3-23-2011; § 1-7D-3, 
Ord. 19-__, __-__-2019, Repeal effective at 12 noon on January 6, 2020) 
 

1-7D-4: POWERS AND DUTIES: 
 
The City Manager shall: 
 
A.  Faithfully execute and enforce all applicable laws, ordinances, rules and regulations, and see 

that all franchises, leases, permits, contracts, licenses and privileges granted by the City are 
observed. 

 
B.  Carry out the policies and programs established by the City Council and discharge any other 

duties specified by statute or City ordinance. 
 
C.  Organize and execute all executive and administrative powers, duties and rights granted by 

and in a manner consistent with the Utah Optional Form of Municipal Government Act, title 10, 
chapter 3B of the Utah Code (2009), title 10, chapter 3 of the Utah Code (2007), and City 
ordinances. 

 

https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=50059&keywords=#s1232522
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D.  1.  With the advice and consent of the City Council, appoint a qualified person to each of 
the Offices of Clerk/Recorder, Treasurer, Engineer, Attorney and a Budget Officer, who meets 
the requirements of the Utah State Uniform Fiscal Procedures Act or a successor statute; 

 
2.  Create any other office as may be deemed necessary for the good government of the 
City; and 

 
3.  Regulate and prescribe the powers and duties of all other officers of the City, except 
as otherwise provided by law or by ordinance. 

 
E.  Examine and inspect the books, records and official papers of any office, department, agency, 

board or commission of the City and make investigations and require reports from personnel. 
 
F.  Appoint other qualified officers and employees of the City, as authorized in the City adopted 

staffing document. 
 
G.  With the advice and consent of the City Council, suspend or remove department heads, 

statutory officers, heads of Municipal offices, departments and agencies, and all appointive 
officers of City boards and commissions, except persons serving on boards and commissions 
which are established by or are advisory to the City Council. The City Manager may suspend, 
or discharge any other employees or agents of the City, without City Council advice or consent, 
in a manner consistent with law. 

 
H.  Establish standards, qualifications, criteria and procedures to govern the appointments, by 

heads of offices, departments and agencies, or by other authorized officers, of divisional 
officers, assistants, deputies and employees within their respective organizational units, 
subject to any applicable provisions of city personnel rules and regulations. 

 
I.  Submit to the city council plans and programs relating to the development and needs of the 

city, and annual and special reports concerning the financial, administrative and operational 
activities of city offices, departments, agencies, boards and commissions, together with his 
evaluation and recommendations relating to them. 

 
J.  Unless otherwise requested, attend all meetings of the city council and take part in its 

discussions and deliberations, but without the right to vote. 
 
K.  With approval of the city council, appoint an acting city manager to serve during any absence 

or temporary incapacity of the city manager, to perform the city manager's powers and duties 
provided for in this article. 

 
L.  Recommend to the city council for adoption such measures as are deemed necessary or 

expedient. 
 
M.  Prepare a financial estimate of the annual budget and advise the city council of the financial 

condition and needs of the city. 
 
N.  Notify the city council of any emergency existing in any department. 
 
O.  Coordinate all city departments in the event of manmade or natural emergencies, and develop 

policies and plans to deal with emergencies. 
 
P.  Schedule and cause notice to be published, as may be required by law, public hearings before 

the city council, which hearings include, but are not limited to: 
 

1.  Authorizing use of monies obtained from the federal government; 
 

2.  Public hearings when required by law to be held; 
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3.  Adopting or amending city budgets. 
 
Q.  Execute such contracts as are necessary for the good order and functioning of the city, 

provided the expenditures related to a contract are within budgeted appropriations approved 
by the city council. 

 
R.  Issue and renew all business and regulatory licenses issued by the city and, subject to the 

provisions of ordinances, conduct show cause and other appropriate revocation or suspension 
hearings concerning such licenses. 

 
S.  Implement and administer, within the budgetary restraints as established by the city council, a 

plan for the compensation of city employees, including, but not limited to, a pension system 
and a system for health and accident care coverage for employees and their dependents. 

 
T.  Approve such expenditures made for official city business, provided such expenditures are 

within the appropriations contained within the appropriate budget, as adopted by the city 
council. 

 
U.  Approve reductions and releases of development improvement guarantees and other written 

obligations required to be posted in favor of the city; however, development improvement 
guarantee reductions to the ten percent (10%) level and to the zero percent (0%) level must 
be approved by the city council. 

 
V.  Authorize a department head or similar officer to appoint and remove subordinates serving 

under that department head or officer. 
 
W.  Designate himself/herself, or some officer or employee, to perform the duties of any office or 

position under his control which is vacant or which lacks administration due to the absence or 
disability of the incumbent. 

 
X.  Assign any employee of the city to any department or branch requiring services appropriate to 

the personnel system classification of the employees so assigned. 
 
Y.  Investigate and examine or inquire into the affairs or operations of any department, division or 

office; and when so authorized by the city council, the city manager shall have power to employ 
consultants and professional counsel to aid in such investigations, examinations or inquiries. 

 
Z.  Examine all proposed contracts to which the city may be party. 
 
AA.  Approve, in conformity with personnel rules and regulations, increases and bonuses for City 

employees when appropriate, in compliance with established policies. 
 
BB.  Direct any department, division or office to perform the work for any other department, division 

or office. (2001 Code §§ 2-4-504, 2-4-505; amd. 2009 Code § 1-7D-5; Ord. 09-13, 4-14-2009; 
Ord. 11-06, 3-23-2011; § 1-7D-4, Ord. 19-__, __-__-2019, Repeal effective at 12 noon on 
January 6, 2020) 

 

1-7D-5: WORKING TIME: 
 
A.  The City Manager shall maintain an office in City Hall and shall spend such time in the 

performance of his/her duties as is necessary to accomplish the office duties. (2001 Code § 2-
4-506; 2009 Code § 1-7D-6; amd. Ord. 09-13, 4-14-2009; Ord. 11-06, 3-23-2011; Ord. 18-01, 
1-10-2018; § 1-7D-5, Ord. 19-__, __-__-2019, Repeal effective at 12 noon on January 6, 2020) 
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1-7D-6: ADMINISTRATIVE ADVISORY COMMITTEES: 
 
A.  In addition to the administrative and advisory commissions and boards established in this 

Code, the City Manager may appoint administrative advisory committees, as may be needed. 
 
B.  Administrative advisory committee members shall be appointed and subject to removal by the 

City Manager. (2001 Code § 2-4-507; amd. 2009 Code § 1-7D-7; Ord. 09-13, 4-14-2009; § 1-
7D-6, Ord. 19-__, __-__-2019, Repeal effective at 12 noon on January 6, 2020) 

 

1-7D-7: REMOVAL OF CITY MANAGER: 
 
The City Manager serves at the pleasure of the City Council. By majority vote, the City Council may 
remove the City Manager at its sole discretion and with or without cause. Except in the case of removal 
for proven malfeasance or malfeasance in office, upon removal, the City Manager shall be paid the 
unpaid balance of his/her salary due to the date of removal, together with his salary at the same rate 
for the next six (6) calendar months following the date of his removal, unless a different sum or formula 
has been included in a validly executed employment agreement. In the case of a conflict with this 
section and a contract, the contract shall govern. (2001 Code § 2-4-508; amd. 2009 Code § 1-7D-8; 
Ord. 09-13, 4-14-2009; § 1-7D-7, Ord. 19-__, __-__-2019, Repeal effective at 12 noon on January 6, 
2020) 
 

1-7D-8: RULE MAKING AUTHORITY: 
 
The City Manager may prescribe rules and regulations, not inconsistent with general law or this Code, 
or any City Council policy, to ensure efficiency and effectiveness in the operations of City government. 
(2001 Code § 2-4-509; 2009 Code § 1-7D-9; amd. Ord. 09-13, 4-14-2009; § 1-7D-8, Ord. 19-__, __-
__-2019, Repeal effective at 12 noon on January 6, 2020) 
 

1-7D-9: EMERGENCY INTERIM SUCCESSORS TO CITY MANAGER1: 
 
A.  The City Manager shall designate in writing an emergency interim successor to exercise the 

duties and authorities of the City Manager in his/her absence. If the City Manager fails to 
designate an emergency interim successor in his/her absence or if he/she becomes 
incapacitated or deceased, the duties and authorities of the City Manager shall be exercised 
by one of the following Municipal officials, in the order indicated, until the City Manager or a 
person higher on the priority list becomes capable of exercising such duties or until the City 
Council otherwise designates an acting City Manager: 

 
1.  Assistant City Manager. 

 
2.  Police Chief. 

 
3.  Fire Chief. 

 
4.  Director of Public Works. 

 
5.  City Attorney. 

 
6.  Director of Development. 

 
7.  City Clerk-Recorder. 
 
 

 

https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=50059&keywords=#Footnote1
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B.  The exercise of emergency interim successor duties pursuant to this section shall be promptly 
reported to the members of the City Council as soon as practical by the person assuming those 
duties. (2001 Code § 2-4-510; amd. 2009 Code § 1-7D-10; Ord. 09-13, 4-14-2009; Ord. 10-
19, 7-28-2010; Ord. 13-15, 4-24-2013; § 1-7D-9, Ord. 19-__, __-__-2019, Repeal effective at 
12 noon on January 6, 2020) 

 
Footnotes - Click any footnote link to go back to its reference. 

Footnote 1: See also subsection 6-1B-8A of this Code. 

 

 
 
ARTICLE C.  APPOINTED OFFICIALS AND EMPLOYEES 

CHAPTER 8. 
 

MUNICIPAL ADMINISTRATIVE CODE, INCLUDING 
DEPARTMENTS 

 
1-7C-11-8-1:  STRUCTURE OF THE EXECUTIVE/ADMINISTRATIVE BRANCH, 
INCLUDING DEPARTMENTS: 
1-7C-21-8-2: DUTIES AND RESPONSIBILITIES OF DEPARTMENT DIRECTORS 
HEADS: 
1-7C-3 1-8-3: OATH OF OFFICE: 
1-7C-4 1-8-4: FIDELITY BONDS OR INSURANCE: 
1-7C-5 1-8-5: DURATION AND TERM OF OFFICE OF APPOINTED EMPLOYEES: 
1-7C-6 1-8-6: DISCHARGE OR TRANSFER: 
1-7C-7 1-8-7: APPOINTED AT-WILL EMPLOYEES SEPARATION AND SEVERANCE: 
 
 
1-7C-1 1-8-1: STRUCTURE OF THE EXECUTIVE/ADMINISTRATIVE BRANCH, 
INCLUDING DEPARTMENTS: 
 
A.  General Structure: The executive/administrative branch of City government is structured 

between the City Manager mayor, the city administrator, and the various departments, 
committees, boards, and commissions, offices, and officers appointed by the City Manager 
mayor.   

 
1. The powers and duties of the mayor are set forth in chapter 7 of this title.  
 
2. The powers and duties of the city administrator and any assistant city administrator 
are set forth in articles A and B of this chapter.  
 
3. Executive branch departments are referenced in subsections B and C below and are 
set forth in articles C through J inclusive of this chapter.   
 
4. Executive branch committees, boards, and commissions are referenced in subsection 
D below and are set forth in title 2 of this code. 

 
B.  Departments and Department Heads: The executive/administrative branch of Ccity 

government consists of such departments and offices created by Sstate Sstatute, or by the 
City Manager mayor.  
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1. Each department and office shall be administered by a Director department head 
appointed by the City Manager, who mayor, with the advice and consent of the city council.   
 
2. Each department head shall be head of that department or office, and who shall 
appoint and manage and hire such subordinate divisions, officers, and employees as the City 
Manager city administration may approve.  
 
3. These departments and offices shall be: those identified in the articles of this chapter 
and in the organizational chart of the annual budget as amended. 
 
4. Each department, independent division, or other division shall have the duties, 
functions, and responsibilities assigned by city administration and this code, including as set 
forth in articles C through J inclusive of this chapter.  
 
5. Department heads shall have the other duties and responsibilities identified in section 
1-8-2. 

 
1.  Administrative Services. 
 
2.  Fire. 
 
3.  Police. 
 
4.  Public Works. 
 
5.  Development. 
 
6.  City Attorney. 
 
7.  Office of the City Manager. 
 
8.  Parks and Trails. 

 
C.  City Manager Mayor’s Authority To to Reorganize: The City Manager After a recommendation 

from the city administrator, the mayor may, with the advice and consent of the City Council 
subject to budget constraints, state statute, and this code, including this chapter (and the 
articles herein), create, consolidate, rearrange, or abolish departments, divisions and offices, 
except those prescribed by statute. 

 

D. Committees:  The executive branch of city government may have committees, as defined 
in section 2-1-3, as follows:  

 
 1. The mayor may establish, from city personnel and private citizens, temporary committees 

to assist and provide counsel.  Temporary committees may not exist for more than 360 days.  

 
2.   Various standing committees, boards, and commissions referenced in or 
established under title 2 of the West Jordan City Code, shall report to, coordinate with, or 
have liaison with city administration unless otherwise stipulated by state code or this 
code.  

 
DE.  Justice Court: A separate and judicially independent division shall be known as Court Services 

and department shall be comprised of Jjustice Ccourt Jjudges and staff as set forth in chapter 
10 of this title.  Justice court staff are city employees and are subject to city policies. (2001 
Code § 2-4-301; amd. 2009 Code; Ord. 09-13, 4-14-2009; Ord. 15-23, 8-25-2015; §1-7C-1, 
Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 
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1-7C-2 1-8-2: DUTIES AND RESPONSIBILITIES OF DEPARTMENT DIRECTORS 
HEADS: 

 
A.  General Duties: Each Director department head shall perform all duties required of the office 

by State law, this Code, other ordinances of the City, and such other duties not in conflict with 
law as may be required by the City Manager mayor, through the city administrator. 

 
B.  Specific Duties: The Directors and department heads, subject to the direction and control of 

the City Manager city administrator, under the direction of, and with the consent of,  the mayor, 
shall: 

 
1.  Be immediately responsible to the City Manager city administrator for the effective 
administration of their respective departments and all activities assigned to their departments. 

 
2.  With the approval of the City Manager city administrator, develop and maintain an up 
to date Departmental Policies and Procedures Manual containing policies, procedures, and 
instructions for carrying out departmental operations in conformity with law and other Ccity 
policies and in the most efficient and effective manner possible. 

 
3.  Keep informed as to the latest practices in their particular field and inaugurate, with 
the approval of the City Manager city administrator, such new practices as appear to be of 
benefit to the administrative service and to the public. 

 
4.  Submit, at least monthly, in a form prescribed by the City Manager city administrator, 
together with year to date data and annual reports of the activities of his department to the City 
Manager city administrator. 

 
5.  Establish and maintain a system of filing and indexing records and reports in sufficient 
detail to furnish all information necessary for proper control of departmental activities and to 
form a basis for the periodic reports to the City Manager city administrator. 

 
6.  Have power, when authorized by the City Manager city administrator, to appoint and 
remove, subject to personnel rules and regulations, all subordinates under him/her. 

 
7.  Exercise authority over all subordinates. 

 
8.  Be responsible for the proper maintenance, care and inventory of all Ccity property 
and equipment used in his department. 

 
9.  Designate, with the approval of the City Manager city administrator, an Assistant 
Director or Acting Director an acting department head to perform such duties as are assigned 
during his/her absence or inability to act. 

 
10.  With the approval of the City Manager city administrator, prepare and prescribe rules 
and regulations, not inconsistent with general law or this title, as the Director or department 
head deems necessary to ensure efficiency, accountability, and effectiveness in the operations 
of his/her department. 

 
11.  Assign and reassign subordinates to such offices, duties and responsibilities as are 
necessary to accomplish these duties and responsibilities and assignments of the City 
Manager city administrator. 
 
12.  Provide for the education and training of subordinates. 

 
13.  Prepare Timely prepare and submit to the City Manager mayor and city administrator 
a tentative departmental budget, such that the mayor may fulfill the duties identified in section 
1-7-4F. 
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14.  Be responsible to keep expenditures of the department within the budget approved by 
the Ccity Ccouncil. 

 
15.  Deliver all records, documents and property of every description, belonging to the 
office position or to the Ccity, to his/her successor in office. 

 
C.  Inherent Authority: Each Director department head shall have such authority as is necessary 

to enable him/her to carry out the duties and responsibilities assigned to him by this section or 
by direction of the City Manager city administrator. The designation of a duty or responsibility 
shall constitute such authority as is necessary to effect the duty or responsibility so imposed, 
subject to budget constraints, procurement policies, contract review and approvals, and other 
requirements of city code and state statute. 

 
D.  Service Delivery Obligation: Each department shall furnish, upon the direction of the City 

Manager city administrator, any other department such service, labor and materials as may be 
requisitioned by the head of such department and as its own facilities permit, through the same 
procedure and subject to the same audit and control as other expenditures are incurred. 

 
E.  Office Hours; Fund Deposit/Expenditures: All departments within the Ccity shall: 
 

1.  Be open during regular business hours as defined by the City Manager mayor, and 
with any special work schedules to be approved by the city administrator. 

 
2.  Make a daily deposit with the Ccity Ttreasurer of any public monies. 

 
3.  Pay out monies belonging to the Ccity only in the manner prescribed by law, ordinance 
and City policy. (2001 Code § 2-4-302; amd. 2009 Code; §1-7C-2, Ord. 19-__, __-__-2019, 
Effective at 12 noon on January 6, 2020) 
 

1-7C-3 1-8-3: OATH OF OFFICE: 
 
A.  Obligation To to Take Oath: Prior to assuming their official duties, the City Manager mayor, 

along with the city administrator, assistant city administrator(s), statutory officers, and 
department heads of the departments as set forth in this article, shall each take and subscribe 
the oath of office designated in this section. No official act of any Mmunicipal officer shall be 
invalid for the reason that he failed to take the oath of office. 

 
B.  Oath: The oath of office shall be: 

 
 I do solemnly swear or affirm that I will support, obey and 
defend the constitution of the United States and the 
constitution of this State and the laws and ordinances of the 
cCity of West Jordan, and that I will discharge the duties of my 
office with fidelity. 

 
C.  Filing: The subscribed oath of all officers shall be filed with the City Clerk/Recorder city 

recorder. (2001 Code § 2-4-303; amd. 2009 Code; §1-7C-3, Ord. 19-__, __-__-2019, Effective 
at 12 noon on January 6, 2020) 
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1-7C-4 1-8-4: FIDELITY BONDS OR INSURANCE: 
 
A.  Bonds Required: All The mayor and all appointive officers as designated in this section by law 

shall, before assuming the duties of office, file with the City Clerk/Recorder city recorder an 
official bond or insurance conditioned for the faithful performance of the duties of their offices 
and the payment of all monies received by such officers according to law and ordinances of 
the Ccity, with corporate sureties, payable to the Ccity in the penal sum of not less than the 
following: 

 
1.  City Manager, twenty five thousand dollars ($25,000.00). 

 
2.  Director of Finance, twenty five thousand dollars ($25,000.00). 

 
3.  City Clerk/Recorder, five thousand dollars ($5,000.00). 

 
4.  City Treasurer, at least two percent (2%) of total City budget for the preceding fiscal 
year, or such other higher sum as amount required by state statute, including the Sstate 
Mmoney Mmanagement Aact of Utah Code Annotated section 51-7-15, or any successor 
provision, unless the appropriate bonds and/or insurance are already in force with the city.  
The mayor and appointive officers shall inquire comply with this duty by inquiring of the city if 
such bonds and/or insurance are in place prior to assuming office. 

 
B.  Blanket Bond or Insurance: Any bond or insurance required by this section may be provided 

and the obligation satisfied by the Ccity obtaining an employee blanket bond of equal or greater 
value, or through an insurance contract, or by another legally identified and authorized method 
on insuring the city’s interests. 

 
C.  Cost: The premiums for the fidelity bond or insurance contract shall be paid by the Ccity. (2001 

Code § 2-4-304; amd. 2009 Code; Ord. 16-01, 1-13-2016; §1-7C-4, Ord. 19-__, __-__-2019, 
Effective at 12 noon on January 6, 2020 

 

1-7C-5 1-8-5: DURATION AND TERM OF OFFICE OF APPOINTED EMPLOYEES: 
 
A.  Appointed Officers: The City Manager, Subject to any employment contracts, the city 

administrator, assistant city administrator(s), each department heads, and each statutory 
officers, including the City Clerk/Recorder and City Attorney, and all other employees identified 
in Utah Code section 10-3-1105 as exempt from the merit protection identified in Utah Code 
section 10-3-1106 or their successor provisions, shall be are at-will employees and may be 
discharged with or without cause by the mayor at any time. The mayor may designate other 
positions as at-will, consistent with Utah Code section 10-3-1105, without the advice and 
consent of the city council.  All appointive officers and employees of the Ccity, other than heads 
of departments said at-will employees, and part-time, seasonal, temporary, and probationary 
employees, etc., the City Manager, the City Attorney and the Justice Court Judge, shall hold 
their employment without limitation of time, being subject to discharge or dismissal only as 
otherwise provided herein and by state law. 

 
B.  Judges: The tenure and separation from employment of Jjustice Ccourt Jjudges will be as 

provided in Sstate law. 
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C.  Vested Employees; Job Description Required: Except as specifically required by State law, no 
City officer or employee may be classified as a tenured employee, who has a vested property 
interest in City employment or is entitled a hearing before the Employee Discharge Appeal 
Board personnel advisory board, established under Utah Code Annotated section 10-3-1106, 
or successor provisions. The job description of each officer and employee should shall identify 
if the employment is an at-will or a vested position that may be covered by appeal rights to the 
Employee Discharge Appeal Board personnel advisory board; however, failure to do so shall 
not bar the City asserting that the position is at-will. (2001 Code § 2-4-305; amd. 2009 Code; 
Ord. 10-10, 3-10-2010; §1-7C-5, Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 
2020) 

 

1-7C-6 1-8-6: DISCHARGE OR TRANSFER: 
 
A.  Restriction On on Discharge/Transfer Of of Protected Employee: No officer or employee to 

which Utah Code Annotated sections 10-3-1105, 10-3-1106, or their successor provisions, 
applies shall be discharged or transferred to a position with less remuneration because of: 1) 
his/her politics or religious belief, or incident to or through changes, in the Ccity elective elected 
or appointed officers, Governing Body or heads of departments.; or 2) if If this occurs or if such 
an employee is discharged, or suspended for more than two (2) days without pay, or 
involuntarily transferred from one position to another for less remuneration for any reason, the 
qualified employee may appeal the discharge to the City Employee Discharge Appeal Board 
personnel advisory board as provided in chapter 12 title 2 of this title code. (2001 Code § 2-4-
306; amd. 2009 Code; Ord. 10-10, 3-10-2010; §1-7C-6, Ord. 19-__, __-__-2019, Effective at 
12 noon on January 6, 2020) 

 

1-7C-7 1-8-7: APPOINTED AT-WILL EMPLOYEES SEPARATION AND SEVERANCE: 
 
A.  Separation Payment: If an appointed at-will employee signs a severance acknowledgement 

drafted and approved by the City's Chief Executive mayor upon initial appointment or within 
forty five (45) days of the effective date of this section and is involuntarily separated for any 
reason other than malfeasance or conviction of a crime of moral turpitude, the employee is 
entitled to a separation payment of: 

 
1.  Any payments available to all employees as provided for in the West Jordan 
Eemployee Hhandbook; and 

 
2.  Four (4) weeks of salary and benefits at the same rate and contribution level that 
existed before the appointed at-will employee's involuntary separation, unless a greater length 
of time for salary and benefits is set forth in an express written contract. 

 
B.  Payment Method: The separation payment described in subsection A of this section may be 

paid in a lump sum or over a three-month period at the sole discretion of the City's Chief 
Executive mayor. 

 
C.  Existing Contracts: Nothing in this section shall supersede the terms of written employment 

contracts with appointed at-will employees that existed before the effective date of this section. 
(Ord. 18-13, 5-9-2018; §1-7C-7, Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 
2020) 
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ARTICLE A.  CITY ADMINISTRATOR 
 

1-8A-1: MANDATORY APPOINTMENT OF CITY ADMINISTRATOR: 
1-8A-2: POWERS AND DUTIES OF CITY ADMINISTRATOR: 

 
 
1-8A-1: MANDATORY APPOINTMENT OF CITY ADMINISTRATOR: 
 
The mayor shall appoint a chief administrative officer, to be officially called city administrator, 
with the advice and consent of the city council, to exercise such duties as the mayor shall 
prescribe which are consistent with city ordinances and state law.  
 
A. This appointment is mandatory pursuant to Utah Code section 10-3b-202(1)(c)(iii)(A), 

because Resolution 17-163 initiating the change of government to the council-mayor 
form, which was approved by the voters on November 7, 2017, required a chief 
administrative officer (city administrator);  

 
B. The city administrator shall be appointed on the basis of demonstrated ability and prior 

experience in the field of local government administration, together with such other 
qualifications as may be prescribed;  

 
C. The city administrator may be removed at the sole discretion of the mayor, without the 

advice and consent of the city council; and  
 
D. Except as the mayor may otherwise direct, and except as otherwise provided in this 

section, the city administrator may exercise the powers identified in section 1-8A-2, 
including the approving and signing of contracts. (Ord. 19-__, __-__-2019, Effective at 12 

noon on January 6, 2020) 
 

1-8A-2: POWERS AND DUTIES OF CITY ADMINISTRATOR: 
 
The city administrator’s powers and duties shall include, but are not limited to, the following: 
 
A.   Administering, supervising, and exercising control of all executive branch departments 

and divisions of the city, including supervising all department heads;  
 
B.   Recommending to the mayor the hiring, disciplining or terminating of department heads, 

statutory officers and other at-will employees appointed by the mayor;  
 
C.   Hiring, disciplining, and terminating all other executive branch employees;  
 
D.   Conducting performance evaluations and pay adjustments as prescribed by the code;  
 
E.   Supervising the administration and enforcement of all laws, including this code, as they 

affect the executive branch departments and divisions;  
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F.   Executing the policies affecting the departments that are adopted by the city council;  
 
G.   Issuing rules and regulations and out-lining general procedures applicable to all city 

operations and employees which are not in conflict with the laws of the state or this code;  
 
H.   Subject to state statute and council rules, attending Attending all open city council 

meetings (and closed meetings, if invited by the council) with the right to take part in all 
discussions as requested by the mayor; 

 
I.   Establishing procedures, to be approved by the mayor, for the purchase of materials or 

services and otherwise authorizing expenditures of funds in executive branch 
departments on behalf of the city subject to the requirements of statutes, the West 
Jordan City Code and other city ordinances now or hereafter lawfully enacted; 

 
J. Approving and signing contracts; and 
 
K.   Performing such other duties as may be prescribed by the mayor or permitted by law, by 

this code. (Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 
 
 
 
 

ARTICLE B.  ASSISTANT CITY ADMINISTRATOR 
 

1-8B-1: APPOINTMENT OF ASSISTANT CITY ADMINISTRATORS: 
1-8B-2: POWERS AND DUTIES OF ASSISTANT CITY ADMINISTRATORS: 
 
 

1-8B-1: APPOINTMENT OF ASSISTANT CITY ADMINISTRATORS: 
 
Subject to budget constraints, the mayor may appoint one or more assistant city administrators, 
with the advice and consent of the city council, and after a recommendation from the city 
administrator, to exercise such duties as the city administrator shall prescribe which are 
consistent with state law.   
 
A. An assistant city administrator shall be appointed on the basis of demonstrated ability 

and prior experience in the field of local government administration, together with such 
other qualifications as may be prescribed;  

 
B. An assistant city administrator may be removed at the sole discretion of the city 

administrator; and  
 
C. An assistant city administrator shall have only the powers delegated by the city 

administrator. (Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 
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1-8B-2: POWERS AND DUTIES OF ASSISTANT CITY ADMINISTRATORS: 
 
An assistant city administrator’s powers and duties may include, but are not limited to:  
 
A. Executing any of the powers that are listed for the city administrator which have been 

specifically delegated by the city administrator;  
 
B. Fulfilling assignments, without the need for additional council advice and consent, to be 

a department head and/or to supervise one or more departments or independent 
divisions; and  

 
C. Substituting as acting city administrator in the absence of the city administrator. (Ord. 19-

__, __-__-2019, Effective at 12 noon on January 6, 2020) 
 

 
 

Chapter 8 
DEPARTMENTS 

 
ARTICLE A.  ADMINISTRATIVE SERVICES 

 
 
1-8A-1: APPOINTMENT OF DIRECTOR: 
1-8A -2: DUTIES AND RESPONSIBILITIES OF DIRECTOR: 
1-8A -3: DEPARTMENT DIVISIONS: 
1-8A-4 1-8H-1: DIRECTOR OF FINANCE: 
1-8A-5 1-8H-2: CITY TREASURER: 
 
 
1-8A-1: APPOINTMENT OF DIRECTOR: 
 

The city manager shall, with the advice and consent of the city council, appoint a qualified person to 

be the director of administrative services. (Ord. 09-13, 4-14-2009; §1-8A-1, Ord. 19-__, __-__-2019, 

Repeal effective at 12 noon on January 6, 2020) 

 

1-8A-2: DUTIES AND RESPONSIBILITIES OF DIRECTOR: 
 
A.  Duties: In addition to the duties which may be prescribed by state law, this code and/or other 

city ordinances, the director of administrative services, subject to the supervision and control 
of the city manager, shall: 

 
1.  Establish long range and short range plans, goals, policies and frameworks for, and 
otherwise manage and direct, the finance, human resources and information technology 
functions of city government. 
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2.  Administer the department of administrative services and appoint such persons to 
manage the functions under the department's aegis as required for the efficient and effective 
delivery of services within the city. 

 
3.  Coordinate city boards and commissions, as assigned by the city manager. 

 
B.  Other Duties Assigned By City Manager: The enumeration of the foregoing duties and 

responsibilities specified in this section are not exclusive and shall not be deemed to prevent or limit 

the city manager from prescribing additional duties or responsibilities for the director of 

administrative services, or from assigning the designated duties and responsibilities to another 

department director, as the city manager shall deem appropriate. (Ord. 09-13, 4-14-2009; §1-8A-2, 

Ord. 19-__, __-__-2019, Repeal effective at 12 noon on January 6, 2020) 

1-8A-3: DEPARTMENT DIVISIONS: 
 
The department of administrative services shall consist of the following divisions: 

 
Finance division 
 
Information technology division 
 
Community affairs division 
 
Human resources division 
 
Internal services division  

 

as well as such department level personnel and functions as may be appropriate and necessary. 

The director of administrative services may, with the concurrence of the city manager, make such 

work assignments and assign such duties for the personnel within the department as may be 

deemed appropriate. (Ord. 09-13, 4-14-2009; amd. Ord. 15-23, 8-25-2015; §1-8A-3, Ord. 19-__, __-

__-2019, Repeal effective at 12 noon on January 6, 2020) 

 
 
 
 

ARTICLE H.  FINANCE DEPARTMENT 
 

1-8H-1: DIRECTOR OF FINANCE: 
1-8H-2: CITY TREASURER: 
 
 

1-8A-4 1-8H-1: DIRECTOR OF FINANCE: 
 
Pursuant to Utah Code Annotated section 10-6-157, a qualified person shall be appointed by the 
mayor, with the advice and consent of the city council, as the director of finance, to perform the duties 
as specified in the uniform fiscal procedures act for Utah cities, Utah Code Annotated title 10, chapter 
6, or any successor provisions, and to supervise the city treasurer. (2001 Code § 2-7-204; amd. 2009 
Code § 1-8G-1; Ord. 09-13, 4-14-2009; Ord. 15-23, 8-25-2015; Ord. 16-01, 1-13-2016; §1-8A-4, Ord. 
19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 
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1-8A-5 1-8H-2: CITY TREASURER: 
 
A.  Appointment: The city manager mayor, with the advice and consent of the city council, shall 

appoint a qualified person to be the city treasurer, who shall not be the finance director. 
 
B.  Duties: Subject to the supervision and direction of the director of finance, the city treasurer, or 

his/her designee, shall: 
 

1.  Be the custodian of all money, bonds or other securities of the city. 
 

2.  Determine the cash requirements of the city and provide for the investment of all idle 
cash. 

 
3.  Receive all money payable to the city, within three (3) business days after collection, 
including all taxes, licenses, fines and intergovernmental revenue, and keep an accurate, 
detailed account in the manner provided by the fiscal procedures act for Utah cities, Utah Code 
Annotated title 10, chapter 6, or successor provisions. 

 
4.  Give or cause to be given to every person paying money to the city treasury a receipt 
or other evidence of payment, specifying, as appropriate, the date of payment and upon which 
account paid, and file the duplicate of the receipt, a separate report or other evidence of 
payment in the office of the director of finance. 

 
5.  Promptly deposit all city funds in the appropriate bank account of the city. 

 
6.  Keep in proper books a full and accurate account of all the monies, bonds or other 
securities received and disbursed by him on behalf of the city, specifying the time of receipt 
and disbursement, from whom received and to whom disbursed, on what account received 
and disbursed, and how paid. 

 
7.  Cancel all warrants and other evidences of debt against the city, whenever paid by 
him, by writing or stamping across the face the words, "paid by the city treasurer", with the 
date of payment written or stamped thereon. 

 
8.  Receive and have custody of all monies paid to the city and disburse city monies upon 
the warrant of the director of finance. The city treasurer shall sign all checks prepared by the 
director of finance. Prior to affixing the signature, the city treasurer shall determine that a 
sufficient amount is on deposit in the appropriate bank account of the city to honor the check. 

 
9.  Pay city employees, upon presentation of the properly certified payroll. 

 
10.  Demand and receive all monies and fees owing to the city whenever any person is 
indebted to the city in any manner. 

 
11.  Prepare estimates of revenue and give such other assistance in the preparation of the 
budget as may be required of him by the city manager city administration. 

 
12.  Collect all special taxes and assessments, as provided by law and ordinance. All 
money received by the city treasurer on any special assessment shall be applied to the 
payment of the improvement for which the assessment was made. The money shall be used 
for the payment of interest and principal on bonds or other indebtedness issues in settlement 
thereof, and shall be used for no other purpose whatsoever, except as otherwise provided in 
Utah Code Annotated section 10-6-131. 
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13.  If the city is without funds on deposit in one of its appropriate bank accounts with which 
to pay any lawfully approved claim, the director of finance shall draw and sign a warrant upon 
the city treasurer for payment of the claim, the warrant to be tendered to the payee named on 
the warrant. The city treasurer shall pay all warrants in the order in which presented and as 
money becomes available for payment in the appropriate funds of the city. The city treasurer 
shall note upon the back of each warrant presented the date of presentation and the date of 
payment. 

 
14.  Make a daily periodic settlement with the director of finance or his/her designee of the 
amounts received and paid out during the day for which settlement is being made, and at such 
settlements deliver to the director of finance, properly canceled, all warrants and other 
obligations to the city paid by him/her since his last settlement and take a receipt in duplicate, 
one to be turned over to the director of finance and one to be retained by him, and once each 
month he shall balance accounts with the director of finance, which monthly settlement shall 
show the balance to the credit of the several funds for which the city treasurer is responsible. 

 
15.  Make a detailed report to the director of finance on the first day of each once per month 
as to the business of his office during the month preceding, showing the balance on and to the 
credit of the different funds at the time of his last report, the amount received during the month, 
and on what account, together with such other items and facts the director of finance may 
require. 

 
16.  Receive cash as required and provide such other general central services as required. 

 
17.  Keep appropriate records concerning bonds and other evidences of indebtedness 
incurred by the city. 

 
18.  Perform all such duties as may be prescribed by statute, ordinance, or the city manager 
city administration or the director of finance which are consistent with law. (2001 Code § 2-7-
205; amd. 2009 Code § 1-8G-5; Ord. 09-13, 4-14-2009; §1-8A-5, Ord. 19-__, __-__-2019, 
Effective at 12 noon on January 6, 2020) 
 

 
 
 
 

ARTICLE BC.  CITY ATTORNEY LEGAL DEPARTMENT 
 
1-8BC-1: APPOINTMENT OF CITY ATTORNEY: 
1-8BC-2: DUTIES AND RESPONSIBILITIES OF CITY ATTORNEY: 
 
 
1-8BC-1: APPOINTMENT OF CITY ATTORNEY: 
 
A.  Appointment: The city manager mayor shall, with the advice and consent of the city council, 

appoint a qualified person to be the city attorney who shall be the chief legal advisor to the 
mayor and the city council. In order to be qualified, the attorney must be a member of the Utah 
state bar, licensed to practice law before all federal and state courts located in the state and 
be in good standing before the Utah supreme court. 

 
B.  Contract Attorneys: The city attorney position may be filled by a written contract of engagement 

approved by the city council. 
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CB.  Retention Of of Outside Counsel: Either by engagement by the city risk pool or by separate 
contract, nothing Nothing in this article shall preclude the city manager city administration or 
the city council from retaining or engaging outside legal counsel, paid from budgeted 
appropriations, as s/he they may deem needed or appropriate. Any outside legal counsel hired 
by the administration or by the city council shall not interfere with the ethical obligations of 
either (i) the city attorney in the performance of the city attorney’s duties, or (ii) the other 
lawyers who work in the legal department and their duties.  (2001 Code § 2-5-301; amd. 2009 
Code; §1-8B-1, Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 

 

1-8BC-2: DUTIES AND RESPONSIBILITIES OF CITY ATTORNEY: 
 
A.  Duties: Subject to the general supervision and direction of the city manager city administration, 

the city attorney, or his/her designee, shall: 
 

1.  Advise the city council, the city manager city administration, the city council, and other 
city officers and employees, including members of committees, boards, and commissions, on 
matters of law affecting the city or their actions. 

 
2.  Prosecute violations of city ordinances. 

 
3.  Prepare and review contracts, ordinances and other legal documents concerning the 
city. 

 
4.  Handle Manage litigation in which the city is a party.  
 
5. and/or cooperate Cooperate with outside counsel hired for such litigation by the city 
council or the city administration. 

 
56.  Handle and participate in, including the filing of friend of the court pleadings, litigation 
which directly affects an identifiable class of city residents, if authorized to do so by the city 
council or city manager city administration. However, in the sole discretion of the city attorney, 
or his/her designee, such litigation shall not create a conflict of interest for the city or for the 
city attorney in the performance of his professional responsibilities. 

 
67.  Administer the legal department of legal services and supervise the legal employees 
assigned to the department. 

 
78.  Perform such other duties imposed by city ordinance or assigned by the city manager 
city administration. 

 
B.  Other Duties Assigned By by City Manager City Administration: The enumeration of the 

foregoing duties and responsibilities shall not be deemed to prevent or limit the city manager 
city administration from prescribing additional duties or responsibilities for the city attorney or 
assigning the designated duties and responsibilities to another director, as the city manager 
shall deem appropriate. 

 
C.  Attorney Ethics And and Professionalism Govern: Although the activities of the city attorney 

are subject to the general supervision and direction of the city manager city administration, 
nothing expressed in this section shall be deemed to be a limitation upon the professional 
opinion or judgment of the city attorney on matters of law affecting the city. 

 
D.  Granting Immunity: As provided and limited by state law, the city attorney may grant immunity 

from prosecution for violation of city ordinances. (2001 Code § 2-5-302; amd. 2009 Code; §1-
8B-2, Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 
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ARTICLE C.  OFFICE OF THE CITY MANAGER  

 
1-8C-1: OFFICE; MANAGEMENT: 
1-8C-2: APPOINTMENT OF ASSISTANT CITY MANAGERS: 
1-8C-3: DUTIES OF ASSISTANT CITY MANAGERS: 
1-8C-4J-5: APPOINTMENT OF CITY CLERK/RECORDER: 
1-8C-5J-6: DUTIES OF CITY CLERK/RECORDER: 
 
 

 
1-8C-1: OFFICE; MANAGEMENT: 
 
A.  The Office of the City Manager includes: 
 

1.  The City Manager; 
 

2.  Any Assistant City Managers appointed by the City Manager; 
 

3.  The City Clerk/Recorder; 
 

4.  Any Deputy or Assistant City Clerks/Recorders; 
 

5.  Any receptionists, secretaries and assistants hired by the City Manager, including but 
not limited to, the individuals that greet the public in person, through telephone, and by e-mail, 
the individuals that make and arrange appointments and meetings with the City Manager, 
Mayor, or City Council, and the individuals that perform other ministerial tasks as may be 
assigned by the City Manager or Assistant City Manager to facilitate the efficient and effective 
running of the City and Office of the City Manager; 

 
6.  The City Public Information Officer; and 

 
7.  Any other employees or volunteers hired to function in support of the City Manager, 
Mayor, or City Council, 
 

B.  The City Manager shall be the Manager of the Office of the City Manager and shall perform all 
responsibilities and duties with respect to the employees in the Office of the City Manager as 
are expected by the department heads of other departments in the City, including but not 
limited to, performance reviews, leave approval and coordination, and budgeting. The City 
Manager may, in his sole discretion, delegate the duties of the Manager of the Office of the 
City Manager to an Assistant City Manager. (Ord. 18-38, 11-7-2018; §1-8C-1, Ord. 19-__, __-
__-2019, Repeal effective at 12 noon on January 6, 2020) 

 

1-8C-2: APPOINTMENT OF ASSISTANT CITY MANAGERS: 
 
The City Manager may appoint one or more qualified person(s) to serve as Assistant City Manager(s). 
Any appointed Assistant City Manager shall be an at-will employee exempt from the merit protections 
described in Utah Code 10-3-1105(1)(a) or its successor provisions and City Code or policy. (Ord. 09-
13, 4-14-2009; amd. Ord. 18-38, 11-7-2018; §1-8C-2, Ord. 19-__, __-__-2019, Repeal effective at 12 
noon on January 6, 2020) 
 

1-8C-3: DUTIES OF ASSISTANT CITY MANAGERS: 
 
Subject to the supervision and control of the City Manager, the duties of any appointed Assistant City 
Manager shall include: 
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A.  All duties prescribed by State law, this Code, or other City ordinances or policies; 
 
B.  Management of the Office of the City Manager as delegated by the City Manager; 
 
C.  Direct supervision of department directors as directed by the City Manager; 
 
D.  Manage and administer the executive policies and directives of the City Manager; and 
 
E.  Other duties as assigned by the City Manager, including but not limited to special projects, 

representation at the Utah Legislature, event oversight, public appearances, budget 
preparation, and other duties the City Manager may deem appropriate. (Ord. 09-13, 4-14-
2009; amd. Ord. 18-38, 11-7-2018; §1-8C-3, Ord. 19-__, __-__-2019, Repeal effective at 12 
noon on January 6, 2020) 

 

1-8C-4 J-5: APPOINTMENT OF CITY CLERK/RECORDER: 
 
The City Manager mayor, with the advice and consent of the Ccity Ccouncil, shall appoint a qualified 
person to the Ooffice of Ccity Clerk/Rrecorder. The Ccity Clerk/Rrecorder, with the approval of the City 
Manager city administration, may hire one or more Ddeputy or Aassistant Ccity Cclerks as is required 
to assist in the Ccity Clerk/Rrecorder's public duties. (Ord. 09-13, 4-14-2009; amd. Ord. 18-38, 11-7-
2018; §1-8C-4, Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 
 

1-8C-5 J-6: DUTIES OF CITY CLERK/RECORDER: 
 
The Ccity Clerk/Rrecorder (or his/her designee) shall: 
 
A.  Perform such duties as are now or may hereafter be provided by law, this Ccode, or other 

ordinance. 
 
B.  Attend meetings of the Ccity Ccouncil as needed, keep receive the record of its proceedings 

from council staff, and perform such other duties of a like nature as may be required by the 
City Council city administration. 

 
C.  Be responsible for the recording, filing, indexing, making available for public inspection and 

safekeeping of all proceedings of the Ccity Ccouncil and other records of the Ccity. 
 
D.  Record in full, uniformly and permanently, all ordinances and authenticate the same. The Ccity 

Clerk/Rrecorder shall record, in a book location used exclusively for that purpose, all 
ordinances passed by the Ccity Ccouncil. The Ccity Clerk/Rrecorder shall give each ordinance 
a number. Immediately following each ordinance, or codification of ordinances, the Ccity 
Clerk/Rrecorder shall make or cause to be made a certificate stating the date of passage and 
of the date of publication or posting, as required. The record and memorandum, or a certified 
copy thereof, shall be prima facie evidence of the contents, passage and publication or posting 
of the ordinance or codification. 

 
E.  Post or publish, as required by law, ordinances and resolutions adopted by the Ccity Ccouncil, 

and all legal notices. 
 
F.  Oversee all Mmunicipal elections in accordance with Sstate law and Mmunicipal ordinances 

and keep and maintain all election records and have custody of all property used in connection 
therewith, according to law. 

 
G.  Attest the mayor’s signature (or the city administrator’s signature) on all contracts made on 

behalf of the Ccity and maintain a properly indexed record of all such contracts. 
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H.  Notify the mayor or other appointing authority of the impending expiration of the term of office 
of a member of any executive branch committee, board, or commission, said notice to be given 
at least thirty (30) days before such expiration. 

 
I. Unless otherwise administered as allowed by law, a Administer the constitutional oath of office 

to all officers of the Ccity, whether elected or appointed, before such officers enter on the 
duties of their respective offices. All oaths of office shall be filed with the Ccity Clerk/Rrecorder, 
except for the oath of office for the city recorder, which shall also be filed with the city treasurer. 

 
J.  Be the custodian of the official Sseal of the Ccity. 
 
K.  Act as the Ccity Rrecords Oofficer under Sstate law to oversee and coordinate records access 

and management and Ccity archives activities as required by local, Sstate and Ffederal law. 
 

1.  As the Rrecords Oofficer, the Ccity Clerk/Rrecorder shall: 
 

a.  Make annual reports of records service activities to the Ccity Ccouncil, as 
requested; 

 
b.  Provide training relative to records management, maintenance and access to 

the various Ccity departments, as necessary; 
 

c.  Establish and maintain an active, continuing program for the economical and 
efficient management of the Ccity's records; 

 
d.  Submit to the Sstate Aarchivist proposed schedules of records; 

 
e.  Cooperate with the Sstate Aarchivist in conducting surveys made by the Sstate 

Aarchivist; 
 

f.  Evaluate all record series that the Ccity uses or creates and report to the Sstate 
Aarchivist the classification of each record series that is classified; 

 
g.  Establish and report, to the Sstate Aarchivist, retention schedules for objects 

that the Ccity determines are not records, but that have historical or evidentiary value; and 
 

h.  Designate those record series as required by law and report the designations 
of its record series to the Sstate Aarchivist. 

 
2.  As the Rrecords Oofficer, the Ccity Clerk/Rrecorder may: 

 
a.  Classify For purposes of GRAMA, classify a particular record, record series or 

information within a record at any time, but is not required to classify a particular record, record 
series or information until access to the record is requested. 

 
b.  Re-designate a record series or reclassify a record, record series or 

information within a record at any time. 
 
L.  Perform such other duties assigned by the City Manager city administration or designee of the 

City Manager, including any Assistant City Manager. 
 
M.  Certify copies of all papers filed in the Ccity Clerk/Rrecorder's Ooffice and transcripts from all 

records of the Governing Body city council with the Ccity's Ccorporate Sseal, which shall make 
them admissible in all courts as original documents. 

 
N.  Certify the ordinance or resolution setting the tax levy to the Cuounty auditor on or before June 

15 30 (or other required date) of each year the date specified in state code. 
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O.  Accept service of process, writs of garnishment, employee appeals, initiative and referendum 
petitions, claims as set forth under Sstate law or by this Ccode, and any other document 
prescribed by Sstate law, this Ccode, or other ordinance that is required to be served on the 
Ccity or Ccity Clerk/Rrecorder. All documents, claims, or other matters served or filed with or 
against the Ccity will be deemed filed when received by the Ccity Clerk/Rrecorder. 

 
P.  Prepare, attest, and report on the vital statistics of the Ccity. (Ord. 09-13, 4-14-2009; amd. 

Ord. 18-38, 11-7-2018; §1-8C-5, Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 
2020) 

 
 
 
 

ARTICLE D.  DEVELOPMENT SERVICES DEPARTMENT 
 
1-8D-1: APPOINTMENT OF DEVELOPMENT SERVICES DIRECTOR: 
1-8D-2: DUTIES AND RESPONSIBILITIES OF DIRECTOR: 
1-8D-3: DEPARTMENT DIVISIONS: 
 
 
1-8D-1: APPOINTMENT OF DEVELOPMENT SERVICES DIRECTOR: 
 
The city manager mayor shall, with the advice and consent of the city council, appoint a qualified 
person to be the director of development services. (2001 Code § 2-5-201; amd. 2009 Code § 1-8A-1; 
Ord. 09-13, 4-14-2009; Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 
 

1-8D-2: DUTIES AND RESPONSIBILITIES OF DIRECTOR: 
 
A.  Duties: In addition to the duties prescribed by state law, this code and other city ordinances, 

the director of development services, or his/her designee, subject to the supervision and 
control of the city manager city administration, shall: 

 
1.  Establish long range and short range land use plans, goals, policies and frameworks 
for land use. 

 
2.  Develop and update the master street plan of the city. 

 
3.  Coordinate the review of street standards with the director of public works and city 
engineer. 

 
4.  Assist the director of public works in the preparation of the capital improvements 
program and plans. 

 
5.  Provide the city manager city administration, the board of adjustment land use appeal 
authority, and the planning commission with technical assistance and advice. 

 
6.  Review all zoning petitions and conditional use permit applications. 

 
7.  Prepare and coordinate the agendas for meetings of the planning commission and the 
board of adjustment land use appeal authority. 

 
8.  Review all plats of subdivisions and site plans of residential, commercial and industrial 
developments to ensure compliance with city ordinances. 
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9.  Inspect the work covered under the provisions of the building, electrical, plumbing and 
other applicable construction codes, including those contained in title 10 of this code. 

 
10.  Issue building and development permits under the provisions of the construction 
codes. 

 
11.  Assist and advise the public with respect to the requirements of such construction 
codes. 

 
12.  Investigate complaints concerning the presence of hazardous or illegal conditions or 
uses in premises. 

 
13.  Administer and enforce the planning and zoning ordinances and licenses and ensure 
compliance with their provisions. 

 
14.  Review sites and inspect premises for compliance with international codes, state law 
and city ordinances. 

 
15.  Abate nuisances and other unsightly, deleterious or noxious objects or conditions. 

 
165.  Administer the department of development services. 
 
16. Coordinate with other departments as needed.  

 
17.  Coordinate with city committees, boards, and commissions, as assigned by the city 
manager city administration. 

 
18.  Perform such other duties as are imposed by law, this code and other city ordinances, 
or by direction of the city manager city administration. 

 
B.  Other Duties Assigned By City Manager  by City Administration: The enumeration of the 

foregoing duties and responsibilities specified in this section are not exclusive and shall not be 
deemed to prevent or limit the city manager city administration from prescribing additional 
duties or responsibilities for the director of development services, or from assigning the 
designated duties and responsibilities to another director department or division, as the city 
manager city administration shall deem appropriate. (2001 Code § 2-5-202; amd. 2009 Code 
§ 1-8A-2; Ord. 09-13, 4-14-2009; Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 
2020) 

 

1-8D-3: DEPARTMENT DIVISIONS: 
 
The director of development services may, with the concurrence of the city manager city 
administration, make such work assignments and assign such duties for the personnel within the 
department as required for the effective and efficient delivery of services through the functions of the 
department. Included within these assignments and responsibilities shall be the following: 
 
A.  Office of development assistance. 
 
B.  Office of community development block grants City engineer division. 
 
C.  Zoning administrator/planning division. 
 
D.  Building inspector inspections division. 
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E.  Coordination with the department of public works and city engineer as needed Real property 
administration division, unless assigned to another department. (2001 Code § 2-5-203; amd. 
2009 Code § 1-8A-3; Ord. 09-13, 4-14-2009; Ord. 19-__, __-__-2019, Effective at 12 noon on 
January 6, 2020) 

 
 
 
 

ARTICLE E.  FIRE DEPARTMENT 
 
1-8E-1: APPOINTMENT OF FIRE CHIEF: 
1-8E-2: DUTIES AND RESPONSIBILITIES OF FIRE CHIEF: 
1-8E-3: POWERS AND DUTIES OF FIRE OFFICERS: 
1-8E-4: DEPARTMENT DIVISIONS: 
 
 
1-8E-1: APPOINTMENT OF FIRE CHIEF: 
 
The city manager mayor, with the advice and consent of the city council, shall appoint a qualified 
person to be chief of the city fire department. (2001 Code § 2-5-401; amd. 2009 Code § 1-8C-1; Ord. 
09-13, 4-14-2009; Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 
 

1-8E-2: DUTIES AND RESPONSIBILITIES OF FIRE CHIEF: 
 
A.  Duties: In addition to the duties prescribed by law, this code or other city ordinances, the fire 

chief, or his/her designee, subject to the supervision and direction of the city manager city 
administration, shall: 

 
1.  Supervise and control the function of the department of fire services. 

 
2.  Aggressively seek to prevent and suppress fires and other life threatening or property 
endangering situations; enforce laws pertaining to fire prevention; identify fire hazards; and 
maintain appropriate records concerning fires and other hazards. 

 
3.  Respond to calls for emergency assistance. 

 
4.  Prepare and promulgate emergency preparedness plan and coordinate the city 
emergency response activities. 

 
5.  Perform such other duties as are assigned by the city manager city administration. 

 
B.  Other Duties Assigned By City Manager  by City Administration: The enumeration of the 

foregoing duties and responsibilities shall not be deemed to prevent or limit the city manager 
city administration from prescribing additional duties or responsibilities for the fire chief or 
assigning the designated duties and responsibilities to another director department or division, 
as the city manager city administration shall deem appropriate. (2001 Code § 2-5-402; amd. 
2009 Code § 1-8C-2; Ord. 09-13, 4-14-2009; Ord. 19-__, __-__-2019, Effective at 12 noon on 
January 6, 2020) 

 

1-8E-3: POWERS AND DUTIES OF FIRE OFFICERS: 
 
The members of the fire department shall have the power and authority as set forth in Utah Code 
Annotated. (2001 Code § 2-5-403; 2009 Code § 1-8C-3; amd. Ord. 09-13, 4-14-2009) 
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1-8E-4: DEPARTMENT DIVISIONS: 
 
The fire chief may, with the concurrence of the city manager city administration, make such work 
assignments and assign such duties for the personnel within his department as s/he deems 
appropriate. (2001 Code § 2-5-404; amd. 2009 Code § 1-8C-4; Ord. 09-13, 4-14-2009; Ord. 19-__, 
__-__-2019, Effective at 12 noon on January 6, 2020) 

 

 

 

 

ARTICLE F.  POLICE DEPARTMENT 
 
1-8F-1: APPOINTMENT OF DIRECTOR POLICE CHIEF: 
1-8F-2: DUTIES AND RESPONSIBILITIES OF DIRECTOR POLICE CHIEF: 
1-8F-3: POWERS AND DUTIES OF POLICE OFFICERS: 
1-8F-4: DEPARTMENT DIVISIONS: 
 
 
1-8F-1: APPOINTMENT OF DIRECTOR POLICE CHIEF: 
 
The city manager mayor, with the advice and consent of the city council, shall appoint a qualified 
person to be the director of police and police chief. (2001 Code § 2-5-601; amd. 2009 Code; Ord. 19-
__, __-__-2019, Effective at 12 noon on January 6, 2020) 
 

1-8F-2: DUTIES AND RESPONSIBILITIES OF DIRECTOR POLICE CHIEF: 
 
A.  Duties: In addition to the duties prescribed by law, this code or other city ordinances, the police 

chief, or his/her designee, subject to the supervision and direction of the city manager city 
administration, shall: 

 
1.  Supervise and control the function of the department of police services. 

 
2.  Enforce the laws of the state and the ordinances of the city, investigate violations 
thereof and apprehend and assist in the prosecution of the violators thereof. 

 
3.  Respond to calls for emergency assistance. 

 
4.  Investigate traffic accidents. 

 
5.  Recover lost, stolen property and maintain the same until said property is disposed of, 
as provided by law. 

 
6.  Unless assigned to another department or division, sSupervise school crossing guards 
employed by the city. 

 
7.  Perform such other duties as are assigned by the city manager city administration. 

 
B.  Other Duties Assigned By City Manager  by City Administration: The enumeration of the 

foregoing duties and responsibilities shall not be deemed to prevent or limit the city manager 
city administration from prescribing additional duties or responsibilities for the police chief or 
assigning the designated duties and responsibilities to another director department or division, 
as the city manager city administration shall deem appropriate. (2001 Code § 2-5-602; amd. 
2009 Code; Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 
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1-8F-3: POWERS AND DUTIES OF POLICE OFFICERS: 
 
The members of the police force shall have all power and authority authorized in state and federal law. 
(2001 Code § 2-5-603; amd. 2009 Code) 
 

1-8F-4: DEPARTMENT DIVISIONS: 
 
The police chief may, with the concurrence of the city manager city administration, make such work 
assignments and assign such duties for the personnel within his/her department as s/he deems 
appropriate. (2001 Code § 2-5-604; amd. 2009 Code; Ord. 19-__, __-__-2019, Effective at 12 noon 
on January 6, 2020) 

 
 
 

ARTICLE G.  PUBLIC WORKS DEPARTMENT 
 
1-8G-1: APPOINTMENT OF PUBLIC WORKS DIRECTOR: 
1-8G-2: DUTIES AND RESPONSIBILITIES OF DIRECTOR: 
1-8G-3: DEPARTMENT DIVISIONS: 
1-8GD-4: APPOINTMENT OF CITY ENGINEER: 
1-8 GD-5: DUTIES AND RESPONSIBILITIES OF CITY ENGINEER: 
 
 
1-8G-1: APPOINTMENT OF PUBLIC WORKS DIRECTOR: 
 
The city manager mayor, with the advice and consent of the city council, shall appoint a qualified 
person to be the director of public works. (2001 Code § 2-5-501; 2009 Code § 1-8D-1; amd. Ord. 09-
13, 4-14-2009; Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 
 

1-8G-2: DUTIES AND RESPONSIBILITIES OF DIRECTOR: 
 
A.  Duties: The director of public works, or his/her designee, shall: 
 

13.  Be responsible for street construction, maintenance and snow removal; 
 

24.  Regulate street signs; 
 

35.  Make recommendations on equipment purchases; 
 

41.  Supply and distribute culinary water to the public and maintain culinary water, sanitary 
sewer, and storm sewer lines; 

 
5.  Ensure that residential refuse is collected and disposed of on a routine basis; 

 
6.  Administer contracts for public works projects; 

 
7.  Design city projects, conduct traffic studies, review and process subdivision 
development plans and inspect all public improvements and develop city infrastructure master 
plans; 
 
82. Coordinate and develop reports and compliance measures for the city pollution 
discharge elimination system (UPDES) permit, including dealing with the city overall 
administration of compliance efforts; 
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9.  Unless assigned to another department or division, m Manage and administer the 
capital projects engineering function in city government.; and 
 
108.  Perform such other duties as are imposed by city ordinance or direction of the city 
manager. 

 
B.  Other Duties Assigned By City Manager  by City Administration: The enumeration of the 

foregoing duties and responsibilities shall not be deemed to prevent or limit the city manager 
city administration from prescribing additional duties or responsibilities for the director of public 
works or assigning the designated duties and responsibilities to another director department 
or division, as the city manager city administration shall deem appropriate. (2001 Code § 2-5-
502; 2009 Code § 1-8D-2; amd. Ord. 09-13, 4-14-2009; Ord. 15-23, 8-25-2015; Ord. 19-__, 
__-__-2019, Effective at 12 noon on January 6, 2020) 

 

1-8G-3: DEPARTMENT DIVISIONS: 
 
The director of public works may, with the concurrence of the city manager city administration, appoint 
subordinate managers, make such work assignments and assign such duties for the personnel within 
the department as is needed for the efficient and effective functioning of the department and its 
functions. (2001 Code § 2-5-504; 2009 Code § 1-8D-3; amd. Ord. 09-13, 4-14-2009; Ord. 19-__, __-
__-2019, Effective at 12 noon on January 6, 2020) 
 

1-8GD-4: APPOINTMENT OF CITY ENGINEER: 
 
The city manager mayor shall, with the advice and consent of the city council, designate and appoint 
a qualified, professional engineer to be the city engineer. To be qualified, the city engineer must be a 
professional and registered engineer with the state, under Utah Code Annotated title 58, chapter 22, 
or any successor statute. (2001 Code § 2-5-503; amd. 2009 Code § 1-8E-1; Ord. 09-13, 4-14-2009; 
§1-8G-4, Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 
 

1-8 GD-5: DUTIES AND RESPONSIBILITIES OF CITY ENGINEER: 
 
The duties and responsibilities of the city engineer or his/her assignee include the following: 
 
A.  In cooperation with the other divisions and departments of development, oversee the process 

of private development in the city, including land disturbance, engineer review, storm drainage, 
road construction, parks and trails, culinary water and wastewaters. 

 
B.  Develop and approve the city infrastructure master plans. Review and process subdivision 

development plans and inspect all public improvements. 
 
C.  Monitor, evaluate and administrate city imposed impact fees. 
 
DE.  Develop standard city construction specifications. 
 
EF.  Monitor and develop specifications and evaluate the city transportation grid and traffic issues 

and conduct traffic studies. 
 
FG.  In cooperation with the other divisions in the department of development services, review and 

inspect private development and construction. 
 
GH.  Develop and maintain a geographical information system for the city, unless this function is 

assigned to another department or division. 
 
HD.  Provide technical support and assist in the development of various utility and impact fee rates, 

including those for culinary water, wastewater and stormwater. 
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I.  Coordinate and develop reports and compliance measures for the city pollution discharge 

elimination system (UPDES) permit, including dealing with the city overall administration of 
compliance efforts. 

 
IJ.  Other functions and duties assigned by the director of public works development services. 
 
JK.  The city engineer shall file all drawings and documents submitted to him pertaining to public 

lands and improvements. Such documents shall be open for public inspection. The city 
engineer shall keep the records and files in good condition and turn the same over to his 
successor in office. The city engineer shall allow no alteration, mutilation or changes in any 
matter or record and shall be held strictly accountable for the same. However, the city engineer 
may designate the city clerk-recorder to be the repository of said records and documents. 
(2009 Code § 1-8E-2; amd. Ord. 09-13, 4-14-2009; §1-8G-5, Ord. 19-__, __-__-2019, 
Effective at 12 noon on January 6, 2020) 

 

 

 

 

ARTICLE H.  DEPARTMENT OF PARKS AND TRAILS 
FINANCE DEPARTMENT 

 
1-8H-1J-7: DEPARTMENT DIVISIONS PARKS AND TRAILS DIVISION: 
1-8H-2J-8: DUTIES AND RESPONSIBILITIES OF DIRECTOR PARKS 

SUPERINTENDENT: 
 
 
1-8H-1J-7: DEPARTMENT DIVISIONS PARKS AND TRAILS DIVISION: 
 
The department division of parks and trails shall may consist of the following (or other) functional 
divisions units unless assigned to another department or division: 
 

Public services division 
 
Parks maintenance division 
 
Urban forestry 
 
Cemetery 

 
as well as such department division level personnel and functions as may be appropriate and 
necessary. The director superintendent of parks and trails may, with the concurrence of the city 
manager supervising department head, make such work assignments and assign such duties for the 
personnel within the department division as may be deemed appropriate. (Ord. 15-23, 8-25-2015; §1-
8H-1, Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 
 

1-8H-2J-8 : DUTIES AND RESPONSIBILITIES OF DIRECTOR PARKS 
SUPERINTENDENT: 

 
A.  Duties: Unless assigned to another department or division, The director the superintendent of 

parks and trails, or his/her assignee, shall: 
 
1.  Maintain all parks, public grounds, and cemetery grounds and other real property 
owned by the city; 
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2.  Perform such services as necessary for the proper functioning of the cemetery; 

 
3.  Maintain and improve the city's urban forestry resources; 

 
4.  Maintain the public walkways associated with city hall and other city facilities free from 
snow and ice; 

 
5.  Coordinate as needed with the special events staff in the department of administrative 
services on regarding special events scheduling and arrangements. 

 
B.  Other Duties Assigned By City Manager  by City Administration or Supervising Department 

Head: The enumeration of the foregoing duties and responsibilities shall not be deemed to 
prevent or limit the city manager city administration or the supervising department head from 
prescribing additional duties or responsibilities for the director superintendent of parks and 
trails or assigning the designated duties and responsibilities to another director department or 
division, as the city manager city administration or the supervising department head shall deem 
appropriate. (Ord. 15-23, 8-25-2015; §1-8H-2, Ord. 19-__, __-__-2019, Effective at 12 noon 
on January 6, 2020) 

 
 
 

ARTICLE I.  DEPARTMENT OF HUMAN RESOURCES 
RESERVED 

(2009 Code 1-8I; Rep. by Ord. 09-13, 4-14-2009; § 1-8I, Ord. 19-__, __-__-2019, Effective at 12 noon on 

January 6, 2020)  
 

 
 

ARTICLE J.  SPECIAL DEPARTMENTS, FUNCTIONS, 
AND POSITIONS 

 
 

1-8J-1:  CREATION OF SPECIAL DEPARTMENTS: 
1-8J-23:  LIST OF SPECIAL FUNCTIONS AND POSITIONS: 
1-8J-32:  PLACEMENT OF SPECIAL FUNCTIONS AND POSITIONS: 
1-8J-4:  RESERVED: 
1-8J-5:  APPOINTMENT OF CITY RECORDER: 
1-8J-6:  DUTIES OF CITY RECORDER: 
1-8J-7:  PARKS AND TRAILS DIVISION: 
1-8J-8:  DUTIES AND RESPONSIBILITIES OF PARKS SUPERINTENDENT: 
 

 

1-8J-1:  CREATION OF SPECIAL DEPARTMENTS: 
 
Within budget constraints, city administration may create special departments by 

rearranging divisions from departments identified in the city code, independent 

divisions, and/or any special functions or positions (see section 1-8J-3).  Each special 

department shall have at least two divisions or functions and shall be identified in the 

organizational chart of the annual city budget. (Ord. 19-__, __-__-2019, Effective at 12 noon 

on January 6, 2020) 
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1-8J-23:  LIST OF SPECIAL FUNCTIONS AND POSITIONS: 
 
The following special functions and positions may (and in some instances, shall) exist in 
the executive branch:  
 
A. City recorder’s office;  
 
B. Economic development/redevelopment;  
 
C. Information technology;  
 
D.  Human resources and employee benefits;  
 
E. Public information/communications, including social media;  
 
F. Special events;  
 
G. Staff support for committees;  
 
H. Risk management;  
 
I. Emergency management/preparation;  
 
J. Performing arts;  
 
K. Cemeteries;  
 
L. Parks and trails;  
 
M. Urban forestry;  
 
N. Facilities management;  
 
O. Fleet management;  
 
P. GIS (geographical information systems); 
 
Q. Real property administration;  
 
R. Code enforcement;  
 
S. Business licensing and rental licensing;  
 
T. Grants, including community development block grants;  
 
U. Animal control;  
 
V. Parking enforcement;  
 
W. Crossing guards;  

https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=50072#s461671
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X. Victim advocates (victim assistance);  
 
Y. Processing passports;  
 
Z. Contract/lease administration; and 
 
AA. Other miscellaneous functions and positions. (Ord. 19-__, __-__-2019, Effective at 12 

noon on January 6, 2020) 

1-8J-32:  PLACEMENT OF SPECIAL FUNCTIONS AND POSITIONS: 
 
During a budget year, city administration may change the organizational placement of 
any special function or position (see section 1-8J-3) without the need for council approval, 
as long as notice is provided to the council proving that the change is fully funded by the 
current budget.   
 
City administration may organizationally place any given special function or position:  
 
A. In a department identified in the city code;  
 
B. In a special department;  
 
C. As, or as part of, an independent division;  
 
D. In the mayor’s office; or 
 
E. In some combination thereof. (Ord. 19-__, __-__-2019, Effective at 12 noon on 

January 6, 2020) 
 
1-8J-4:  RESERVED: (Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 
 

1-8J-5:  APPOINTMENT OF CITY RECORDER: (moved from 1-8C-4) 
1-8C-4 J-5: APPOINTMENT OF CITY CLERK/RECORDER: 
 
The City Manager mayor, with the advice and consent of the Ccity Ccouncil, shall appoint a qualified 
person to the Ooffice of Ccity Clerk/Rrecorder. The Ccity Clerk/Rrecorder, with the approval of the City 
Manager city administration, may hire one or more Ddeputy or Aassistant Ccity Cclerks as is required 
to assist in the Ccity Clerk/Rrecorder's public duties. (Ord. 09-13, 4-14-2009; amd. Ord. 18-38, 11-7-

2018; §1-8C-4, Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 

 
1-8J-6:  DUTIES OF CITY RECORDER: (moved from 1-8C-5) 
1-8C-5 J-6: DUTIES OF CITY CLERK/RECORDER: 
 
The Ccity Clerk/Rrecorder (or his/her designee) shall: 
 
A.  Perform such duties as are now or may hereafter be provided by law, this Ccode, or other 

ordinance. 
 
B.  Attend meetings of the Ccity Ccouncil as needed, keep receive the record of its proceedings 

from council staff, and perform such other duties of a like nature as may be required by the 
City Council city administration. 
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C.  Be responsible for the recording, filing, indexing, making available for public inspection and 
safekeeping of all proceedings of the Ccity Ccouncil and other records of the Ccity. 

 
D.  Record in full, uniformly and permanently, all ordinances and authenticate the same. The Ccity 

Clerk/Rrecorder shall record, in a book location used exclusively for that purpose, all 
ordinances passed by the Ccity Ccouncil. The Ccity Clerk/Rrecorder shall give each ordinance 
a number. Immediately following each ordinance, or codification of ordinances, the Ccity 
Clerk/Rrecorder shall make or cause to be made a certificate stating the date of passage and 
of the date of publication or posting, as required. The record and memorandum, or a certified 
copy thereof, shall be prima facie evidence of the contents, passage and publication or posting 
of the ordinance or codification. 

 
E.  Post or publish, as required by law, ordinances and resolutions adopted by the Ccity Ccouncil, 

and all legal notices. 
 
F.  Oversee all Mmunicipal elections in accordance with Sstate law and Mmunicipal ordinances 

and keep and maintain all election records and have custody of all property used in connection 
therewith, according to law. 

 
G.  Attest the mayor’s signature (or the city administrator’s signature) on all contracts made on 

behalf of the Ccity and maintain a properly indexed record of all such contracts. 
 
H.  Notify the mayor or other appointing authority of the impending expiration of the term of office 

of a member of any executive branch committee, board, or commission, said notice to be given 
at least thirty (30) days before such expiration. 

 
I. Unless otherwise administered as allowed by law, a Administer the constitutional oath of office 

to all officers of the Ccity, whether elected or appointed, before such officers enter on the 
duties of their respective offices. All oaths of office shall be filed with the Ccity Clerk/Rrecorder, 
except for the oath of office for the city recorder, which shall also be filed with the city treasurer. 

 
J.  Be the custodian of the official Sseal of the Ccity. 
 
K.  Act as the Ccity Rrecords Oofficer under Sstate law to oversee and coordinate records access 

and management and Ccity archives activities as required by local, Sstate and Ffederal law. 
 

1.  As the Rrecords Oofficer, the Ccity Clerk/Rrecorder shall: 
 

a.  Make annual reports of records service activities to the Ccity Ccouncil, as 
requested; 

 
b.  Provide training relative to records management, maintenance and access to 

the various Ccity departments, as necessary; 
 

c.  Establish and maintain an active, continuing program for the economical and 
efficient management of the Ccity's records; 

 
d.  Submit to the Sstate Aarchivist proposed schedules of records; 

 
e.  Cooperate with the Sstate Aarchivist in conducting surveys made by the Sstate 

Aarchivist; 
 

f.  Evaluate all record series that the Ccity uses or creates and report to the Sstate 
Aarchivist the classification of each record series that is classified; 

 
g.  Establish and report, to the Sstate Aarchivist, retention schedules for objects 

that the Ccity determines are not records, but that have historical or evidentiary value; and 
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h.  Designate those record series as required by law and report the designations 
of its record series to the Sstate Aarchivist. 

 
2.  As the Rrecords Oofficer, the Ccity Clerk/Rrecorder may: 

 
a.  Classify For purposes of GRAMA, classify a particular record, record series or 

information within a record at any time, but is not required to classify a particular record, record 
series or information until access to the record is requested. 

 
b.  Re-designate a record series or reclassify a record, record series or 

information within a record at any time. 
 
L.  Perform such other duties assigned by the City Manager city administration or designee of the 

City Manager, including any Assistant City Manager. 
 
M.  Certify copies of all papers filed in the Ccity Clerk/Rrecorder's Ooffice and transcripts from all 

records of the Governing Body city council with the Ccity's Ccorporate Sseal, which shall make 
them admissible in all courts as original documents. 

 
N.  Certify the ordinance or resolution setting the tax levy to the Cuounty auditor on or before June 

15 30 (or other required date) of each year the date specified in state code. 
 
O.  Accept service of process, writs of garnishment, employee appeals, initiative and referendum 

petitions, claims as set forth under Sstate law or by this Ccode, and any other document 
prescribed by Sstate law, this Ccode, or other ordinance that is required to be served on the 
Ccity or Ccity Clerk/Rrecorder. All documents, claims, or other matters served or filed with or 
against the Ccity will be deemed filed when received by the Ccity Clerk/Rrecorder. 

 
P.  Prepare, attest, and report on the vital statistics of the Ccity. (Ord. 09-13, 4-14-2009; amd. 

Ord. 18-38, 11-7-2018; §1-8C-5, Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 
2020) 

 

1-8J-7:  PARKS AND TRAILS DIVISION: (moved from 1-8H-1) 
1-8H-1J-7: DEPARTMENT DIVISIONS PARKS AND TRAILS DIVISION: 
 
The department division of parks and trails shall may consist of the following (or other) functional 
divisions units: 
 

Public services division 
 
Parks maintenance division 
 
Urban forestry 
 
Cemetery 

 
as well as such department division level personnel and functions as may be appropriate and 
necessary. The director superintendent of parks and trails may, with the concurrence of the city 
manager supervising department head, make such work assignments and assign such duties for the 
personnel within the department division as may be deemed appropriate. (Ord. 15-23, 8-25-2015; §1-
8H-1, Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 
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1-8J-8:  DUTIES AND RESPONSIBILITIES OF PARKS SUPERINTENDENT: (moved 
from 1-8H-2) 
1-8H-2J-8 : DUTIES AND RESPONSIBILITIES OF DIRECTOR PARKS 

SUPERINTENDENT: 
 
A.  Duties: Unless assigned to another department or division, The director the superintendent of 

parks and trails shall: 
 
1.  Maintain all parks, public grounds, and cemetery grounds and other real property 
owned by the city; 

 
2.  Perform such services as necessary for the proper functioning of the cemetery; 

 
3.  Maintain and improve the city's urban forestry resources; 

 
4.  Maintain the public walkways associated with city hall and other city facilities free from 
snow and ice; 

 
5.  Coordinate as needed with the special events staff in the department of administrative 
services on regarding special events scheduling and arrangements. 

 
B.  Other Duties Assigned By City Manager City Administration or Supervising Department Head: 

The enumeration of the foregoing duties and responsibilities shall not be deemed to prevent 
or limit the city manager city administration or the supervising department head from 
prescribing additional duties or responsibilities for the director superintendent of parks and 
trails or assigning the designated duties and responsibilities to another director department or 
division, as the city manager city administration or the supervising department head shall deem 
appropriate. (Ord. 15-23, 8-25-2015; §1-8H-2, Ord. 19-__, __-__-2019, Effective at 12 noon 
on January 6, 2020) 
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Chapter 11 

CONFLICT OF INTEREST ETHICS FOR ALL CITY 
OFFICERS AND EMPLOYEES 

 
1-11-1:  PURPOSE: 
1-11-2:  DEFINITIONS: 
1-11-3: CONFLICT DISCLOSURE AND DISQUALIFICATION FOR PERSONAL 

INTEREST: 
1-11-4:  PROHIBITED ACTS DESIGNATED: 
1-11-5:  DISCLOSURE OF INTEREST IN BUSINESS ENTITY: 
1-11-6:  OUTSIDE EMPLOYMENT: 
1-11-7:  TRANSACTIONS INVOLVING THE CITY: 
1-11-8:  ACCEPTING OR MAKING GIFTS: 
1-11-9:  PUBLIC CONTRACTS; PROCUREMENT: 
1-11-10:  EMPLOYMENT OF PRESENT AND FORMER PUBLIC SERVANTS: 
1-11-11:  NEGOTIATING EMPLOYMENT: 
1-11-12:  COERCION OF BUSINESS OR CONTRIBUTIONS: 
1-11-13:  ACQUIRING INTEREST IN BUSINESS ENTITY: 
1-11-14:  INDUCEMENT TO VIOLATE PROHIBITED: 
1-11-15:  DISCLOSURE CLAUSE IN CONTRACTS: 
1-11-16:  WAIVERS; DETERMINATION OF NONAPPLICABILITY: 
1-11-17:  ADVISORY POWER OF CITY ATTORNEY: 
1-11-18:  SANCTIONS: 
1-11-19:  EMPLOYEE APPEALS: 
1-11-20:  VOIDABLE CONTRACTS: 
1-11-21:  VIOLATION; PENALTY: 
1-11-22:  KNOWINGLY FILING FALSE COMPLAINT: 
 
 
1-11-1: PURPOSE: 
 
The purpose of this chapter is to prevent improper influence, avoid the appearance of impropriety, and 
prohibit public officials from receiving unjust financial gain from public service. It also seeks to increase 
public confidence by assuring that official actions are taken objectively and properly. It is the objective 
of this chapter to promote these goals by establishing ethical standards of conduct for all officers and 
employees of the city, including volunteers and appointed and elected officials. (2001 Code § 2-4-701; 
amd. Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 
 

1-11-2: DEFINITIONS: 
 
For the purposes of this chapter, unless otherwise apparent from the context, certain words and 
phrases used in this chapter are defined as follows: 
 
ASSIST: To act, offer, or agree to act in such a way as to help, represent, aid, advise, furnish 
information to, or otherwise provide assistance to a person or business entity, believing that such 
action is of help, aid, advice or assistance to such person or business entity and done with the intent 
to so assist such person or business entity. 
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BLIND TRUST: An independently managed trust in which the public servant beneficiary or volunteer 
public servant beneficiary has no management rights and in which the public servant beneficiary or 
volunteer public service servant beneficiary is not given notice of alterations in, or other dispositions 
of, the property subject to the trust. 
 
BUSINESS ENTITY: A sole proprietorship, partnership, association, joint venture, corporation, limited 
liability company, firm, trust, foundation or other organization or entity used in carrying on a business. 
 
CITY ATTORNEY:  City attorney or his/her designee. 
 
CITY REGULATED BUSINESS ENTITY: Any business entity for which the cCity of West Jordan 
issues a license, pursuant to any city ordinance, or which the city regulates. 
 
COMPENSATION: Anything of economic value, however designated, which is paid, loaned, granted, 
given, donated or transferred to any person or business entity by anyone other than the city for or in 
consideration of personal services, materials, property or any other consideration whatsoever, and the 
term includes any forbearance. 
 
CORRUPTLY: Done with wrongful intent and for the purpose of obtaining or receiving any personal, 
financial, or professional benefit resulting from some act or omission by a public servant or volunteer 
public servant, which is inconsistent with the proper performance of his or her public duties. 
 
ECONOMIC BENEFIT TANTAMOUNT TO A GIFT: Includes: 
 
A.  A loan at an interest rate that is substantially lower than the commercial rate then currently 

prevalent for similar loans; and 
 
B.  Compensation received for private services rendered at a rate substantially exceeding the fair 

market value of the services. 
 

ELECTED OFFICER: Any person holding the office of mayor or city council member. 
 
EXECUTIVE EMPLOYEE: Any person classified as an at-will executive employee by the city. 
 
FINANCIAL INTEREST:  
 
A.  A substantial interest; 
 
B.  Holding a position in a business entity, such as an officer, director, trustee, partner, employee, 

or the like; or 
 
C.  Holding any position of management in a business entity. 

 
GIFT: Any gratuity, favor, discount, entertainment, hospitality, loan, forbearance, an economic benefit 
tantamount to a gift, or other item having monetary value, unless consideration of equal or greater 
value is received. The term does not include a parking pass or free parking: a) for a parking lot, if the 
parking lot is owned by the city; or b) for a parking lot which is not owned by the city, when used for 
official city business. The term includes gifts of services, training, transportation, lodging and meals, 
whether or not provided in kind, by purchase of a ticket, payment in advance, or reimbursement after 
the expense has been incurred. The term "gift" is subject to the following: 
 
A.  Gifts To to Relatives Or or Others That Are Attributable To to Elected Officer Or or Executive 

Employee: A gift to a relative of an elected officer or executive employee, or a gift to any other 
individual based on that individual's relationship with the elected officer or executive employee, 
shall be considered a gift to the elected officer or executive employee, if: 1) given with the 
knowledge and acquiescence of the elected officer or executive employee; and 2) the elected 
officer or executive employee knows, or with the exercise of reasonable care should know, 
that it was given because of the official position of the elected officer or executive employee. 
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B.  Food Or or Refreshment Provided To to Dependents: If food or refreshment is provided at the 
same time and place to both a public servant or volunteer public servant and the spouse or 
dependent thereof, only the food or refreshment provided to the public servant or volunteer 
public servant shall be treated as a gift for purposes of this chapter. 

 
GOVERNMENTAL ACTION: Any action on the part of the city, including, but not limited to: 
 
A.  Any decision, determination, finding, ruling or order; 
 
B.  Any grant, payment, award, license, contract, subcontract, transaction, decision, sanction or 

approval, or the denial thereof, or the failure to act in respect thereto; and 
 
C.  Any legislative, administrative, or discretionary act of any public servant or volunteer public 

servant. 
 
GRANT OF HOSPITALITY OR GESTURE OF FRIENDSHIP: Includes granting of lodging, food and 
travel expenses, and the granting of gifts and remembrances such as birthday, holiday and 
anniversary presents, given on the basis of personal friendship. 
 
OUTSIDE EMPLOYMENT: Any employment, activity or enterprise for compensation, including self-
employment, performed by a public servant apart from his or her official assigned duties and required 
duty times for the city. 
 
PUBLIC SERVANT: Any elected officer, any executive employee, or any other person in a position of 
employment with the city, whether or not such person is compensated for his or her services, but does 
not include any volunteer public servant. 
 
REGULATED: Being subjected to the city regulatory licensing, permitting or approval procedures. 
 
RELATIVE: Father, mother, husband, wife, son, daughter, sister, brother, mother-in-law, father-in-law, 
brother-in-law, sister-in-law, uncle, aunt, niece, nephew, grandparent, grandchild, half brother, half 
sister, first cousin, son-in-law, daughter-in-law, stepfather, stepmother, stepson, stepdaughter, 
stepbrother or stepsister. 
 
SELL: Signing a bid, proposal or contract; negotiating a contract; contacting any public servant or 
volunteer public servant for the purpose of obtaining, negotiating or discussing changes in 
specifications, price, cost allowances or other terms of a contract; settling disputes concerning 
performance of a contract; or any other liaison activity with a view toward the ultimate consummation 
of a sale even though the actual contract therefor is subsequently negotiated by another person. 
 
SUBSTANTIAL INTEREST: The ownership, either legally or equitably, by a public servant, volunteer 
public servant, a public servant's or volunteer public servant's spouse, or a public servant's or volunteer 
public servant's minor child of at least ten percent (10%) of the outstanding shares of a corporation or 
a ten percent (10%) interest in any other business entity. 
 
TRANSACTION: Any deal, contract, agreement, arrangement, undertaking, or other matter, including, 
without limitation, any permit approval, lease, franchise, sale or purchase. 
 
VOLUNTEER PUBLIC SERVANT: Any person serving on a special, regular or full time committee, 
commission, authority, agency or board of the city, who is not paid a salary or an hourly wage by the 
city for his or her services thereon, but includes those who may be paid a flat fee per meeting attended 
and those who may receive other compensation from the city. (2001 Code § 2-4-702; amd. Ord. 19-
__, __-__-2019, Effective at 12 noon on January 6, 2020 
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1-11-3: CONFLICT DISCLOSURE AND DISQUALIFICATION FOR PERSONAL 
INTEREST: 

 
A.  Disqualifying Personal Interest: Whenever the performance of a public servant's or volunteer 

public servant's official duty shall require any governmental action on any matter involving the 
public servant's or volunteer public servant's financial, professional or personal interests, and 
it is reasonably foreseeable that the decision will have an individualized material effect on such 
interest, distinguishable from its effect on the public generally, the public servant or volunteer 
public servant shall disclose such matter in writing as follows: 1) in the case of the mayor, to 
the city council; 2) in the case of the council members and city council staff, to the mayor and 
the city council; and 3) in all other cases, to the city manager human resources division and to 
the members of the body, if any, of which the public servant or volunteer public servant is a 
member. The disclosure shall be made in the manner prescribed in section 1-11-5 of this 
chapter and shall identify the nature and extent of such interests. 

 
B.  Recusal: The public servant or volunteer public servant shall disqualify and recuse himself or 

herself from participating in any deliberation on any matter requiring disclosure, as well as from 
voting on such matter. (2001 Code § 2-4-703; amd. Ord. 19-__, __-__-2019, Effective at 12 
noon on January 6, 2020) 

 

1-11-4: PROHIBITED ACTS DESIGNATED: 
 
A public servant or volunteer public servant may not: 
 
A.  Unless otherwise allowed by law, disclose confidential information acquired by reason of the 

public servant's or volunteer public servant's official position or in the course of official duties 
or use such information in order to: 1) substantially further the public servant's or volunteer 
public servant's personal, financial or professional interest, or the personal, financial or 
professional interest of others; or 2) secure special privileges or exemptions for the public 
servant or volunteer public servant or others; or 

 
B.  Corruptly use or attempt to use the public servant's or volunteer public servant's official position 

to: 1) further the public servant's or volunteer public servant's personal, financial or 
professional interest, or the personal, financial, or professional interest of others; or 2) secure 
special privileges, treatment, or exemptions for the public servant or volunteer public servant 
or others. (2001 Code § 2-4-704) 

 

1-11-5: DISCLOSURE OF INTEREST IN BUSINESS ENTITY: 
 
A.  Disclosure To to City: Every public servant or volunteer public servant who is also an officer, 

director, agent, employer or employee of any business entity or the owner of a substantial 
interest in any business entity subject to city regulation, shall disclose, as hereafter provided, 
any such position or employment and the nature and value of such position or employment. 

 
B.  Time Of of Disclosure: Public servants and volunteer public servants shall make such 

disclosures within thirty (30) days after being appointed or elected or otherwise commencing 
their employment or public service and again during January of each calendar year, if such 
public servant's or volunteer public servant's position: 1) in the business entity has changed or 
if the value of such public servant's or volunteer public servant's interest in the entity has 
materially increased since the last disclosure; or 2) was filled prior to the effective date hereof. 

 
C.  Form And and Place Of of Filing Disclosure: Disclosures shall be made in a sworn signed 

written statement in a form prescribed by the city and shall be filed with the city clerk/recorder 
human resources division; however, in the case of disclosure by the mayor or a city council 
member, it shall also be filed with the city council. Unless otherwise provided by the law, the 
disclosure statements are public records and shall be made available for inspection by 
members of the city council and the public, upon request. 

https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-11-5
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D.  Value Of of Interest: Unless otherwise required by law, where the value of an interest is 

required to be disclosed pursuant to this section, it shall be sufficient to report whether the 
value is less than fifteen thousand dollars ($15,000.00) or greater than fifteen thousand dollars 
($15,000.00). Notwithstanding the above, this section does not apply to instances where the 
value of the interest does not exceed two thousand dollars ($2,000.00). Life insurance policies 
and annuities are not included in this disclosure requirement and shall not be considered in 
determining the value of any such interest. (2001 Code § 2-4-705; amd. Ord. 19-__, __-__-
2019, Effective at 12 noon on January 6, 2020) 

 

1-11-6: OUTSIDE EMPLOYMENT: 
 
A.  Incompatible Employment: No public servant or volunteer public servant shall engage in any 

outside employment (term includes self-employment and independent contractor work), which 
is inconsistent, incompatible with, in conflict with, or inimical to his or her duties as a public 
servant or volunteer public servant of the city, or with the duties, functions, or responsibilities 
of the city. Such prohibited outside employment includes, but is not limited to, employment: 

 
1.  Involving the use for private gain or advantage of his or her city working time, city 
facilities, equipment or supplies, except as permitted under section 1-11-16 of this chapter; 

 
2.  Involving the receipt or acceptance by the public servant or volunteer public servant of 
any compensation from anyone, other than the city, for the performance of an act which the 
public servant or volunteer public servant would be required or expected to perform in the 
regular course of his or her city employment or as part of his or her duties as a public servant 
or volunteer public servant; or 

 
3.  Involving the performance of an act which may later be subject, directly or indirectly, 
to the control, inspection, review, audit, or enforcement of the public servant. If the 
performance of the act may later be subject, directly or indirectly, to the control, inspection, 
review, audit, or enforcement by another public servant of the city, such outside employment 
may only be engaged in after procedures have been adopted by the department to which the 
public servant is assigned to ensure that all work done by the public servant is subject to direct 
review by the public servant's immediate supervisor; or. 

 
4.  Involving such time demands as would render such public servant's performance of 
public duties demonstrably less efficient. 

 
B.  Applicability: Subsections A3 and A4 of this section shall not apply to volunteer public servants. 

No part of this section shall apply to part time employees and seasonal employees of the city. 
Members of the city council are not part time employees, but are public servants for purposes 
of this section. 

 
C.  Disclosure: 
 

1.  Before engaging in any outside employment that is permissible under this chapter: a) 
1) elected officers shall disclose such outside employment, as provided in section 1-11-5 of 
this chapter; 2) mayor and council members and staff of the city council staff shall disclose 
such outside employment to the city manager, mayor and the city council; 3) heads of 
departments of the city shall disclose such outside employment to the city manager mayor; 
and 4) all other public servants shall disclose such outside employment to their department 
head and to the human resources division. 
 
2.  Outside employment shall not be denied or prohibited, unless it is in violation of the 
provisions of subsection A of this section. No public servant shall have the power to deny an 
elected officer his or her right to outside employment, which is not prohibited under subsection 
A of this section. 

https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-11-16
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D.  Department Rules And and Regulations: Department heads shall adopt rules and regulations 

for their department regarding outside employment, including the denial thereof, that clarifies 
the application of this chapter to the unique operations of that department, if such rules or 
regulations are consistent with the intent of this chapter and no less stringent. 

 
E.  Advisory Opinion: If a public servant's outside employment is denied under subsection D of 

this section, the public servant may seek an advisory opinion from the city attorney regarding 
the matter. The city attorney shall issue such an opinion regarding the request, but the city 
attorney shall not have the power to overrule the discretionary decision of the person who 
denied the consent. 

 
F.  Certain Travel, Lodging And and Food Expenses And and Cash Honoraria Considered 

Outside Employment, Not Gifts: Any payment for travel, food, lodging or entertainment 
expenses, or reimbursement therefor, or any other compensation or cash honorarium, made 
to a public servant in connection with a public event, appearance or ceremony unrelated to 
official city business or not furnished by the sponsor of such public event, appearance or 
ceremony, shall be considered outside employment under this section, and not a gift under 
section 1-11-8 of this chapter. This subsection shall apply to volunteer public servants, but 
only to the extent of requiring them to disclose such outside employment to the department 
head to which each is assigned. 

 
G.  Reports To City Manager to Mayor: Within fifteen (15) working days following each February 

1, May 1, August 1 and November 1, each department which has issued a denial of outside 
employment to a public servant shall file with the city manager mayor copies of all such denials 
given during the previous yearly quarter. (2001 Code § 2-4-706; amd. Ord. 19-__, __-__-2019, 
Effective at 12 noon on January 6, 2020) 

 

1-11-7: TRANSACTIONS INVOLVING THE CITY: 
 
A.  Disclosure Required: 
 

1.  No public servant or volunteer public servant shall receive or agree to receive 
compensation from anyone other than the city for assisting any person or business entity in 
any transaction involving the city, unless he or she shall file a sworn written statement giving 
the information required by this section and disclose in an open meeting to the members of 
the body, if any, of which he or she is a member. Said disclosure shall be made in writing prior 
to the discussion on the matter and include the following information: a) the name and address 
of the public servant or volunteer public servant involved; b) the name and address of the 
person or business entity being or to be so assisted, or in which the public servant or volunteer 
public servant has a substantial interest; and c) a brief description of the transaction as to 
which service is rendered or is to be rendered and of the nature of the service performed or to 
be performed. 

 
2.  This section shall not be construed to allow actions which are otherwise prohibited by 
city ordinances or state law. 

 
B.  Time And and Location Of of Disclosure Filing: The statement required to be filed by this 

section shall be filed within ten (10) days before the date of any agreement between the public 
servant or volunteer public servant and the person or business entity to be assisted or the 
public servant's or volunteer public servant's receipt of compensation, whichever time is 
earlier: 1) with the city clerk/recorder human resources division; 2) with the affected body of 
which the public servant or volunteer public servant is a member; 3) in the case of disclosure 
by the mayor, with the city manager and the city council; 4) in the case of disclosure by a city 
council member or city council staff, with the mayor, and the city council and the city manager; 
and 5) in the case of the city manager administrator, with the mayor and the city council. 
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C.  Disclosure Is is Public Record: The disclosure statement shall be deemed public information 
and shall be available for examination by the public. (2001 Code § 2-4-707; amd. Ord. 19-__, 
__-__-2019, Effective at 12 noon on January 6, 2020) 

 

1-11-8: ACCEPTING OR MAKING GIFTS: 
 
A.  In General: No public servant or volunteer public servant shall knowingly receive, accept, take, 

seek or solicit, directly or indirectly, for himself or herself or another, a gift that the public 
servant or volunteer public servant knows, or with the exercise of reasonable care should 
know: 1) would influence the recipient to depart from the faithful and impartial discharge of his 
or her public duties; or 2) is primarily for the purpose of rewarding the public servant or 
volunteer public servant for official action taken or not taken. 

 
B.  No Solicitation Of of Gifts For Personal Matters: Except for gifts described as exceptions in 

subsection C of this section, no public servant shall seek or solicit, or receive, directly or 
indirectly, any gift for the purpose of addressing or dealing with personal matters or other 
matters not involving official city business. 

 
C.  Prohibition Exceptions: Except as otherwise provided in this subsection, this section does not 

prohibit accepting: 
 

1.  Campaign Contributions: A political campaign contribution covered or regulated by 
section 1-7A-7 of this title, or its successor provisions. 
 
2.  Gifts From Relatives: A bona fide gift from a relative, provided it is not given in 
exchange for, as consideration for or as a reward for, the recipient taking or refraining from 
taking any official city action, past, present or future. 
 
3.  De Minimus Nonpecuniary Gifts: An occasional nonpecuniary gift having a value of 
less than fifty dollars ($50.00), or any other amount provided in the corresponding provision of 
the municipal officers' and employees' ethics act, Utah Code Annotated title 10, chapter 3, part 
13, or any successor provisions. 
 
4.  Determinations Of of Nonapplicability: Any gift for which a determination of 
nonapplicability is made pursuant to section 1-11-16 of this chapter. 

 
D.  Gifts In in Another Name Prohibited: No person shall make, for the direct benefit of an elected 

officer or executive employee a gift: 1) in the name of another person; 2) with another person's 
funds in his or her own name; or 3) made on behalf of another person. No elected officer or 
executive employee shall knowingly receive, accept, take, seek or solicit, directly or indirectly, 
any such gift for his or her benefit or the benefit of a relative or a business entity in which he 
or she holds a substantial interest. (2001 Code § 2-4-708) 

 

1-11-9: PUBLIC CONTRACTS; PROCUREMENT: 
 
A.  Conflict Of of Interest: 
 

1.  Generally: No public servant or volunteer public servant shall participate, directly or 
indirectly, in making, recommending, preparing or performing a discretionary function with 
respect to any contract involving the city, including, without limitation, a procurement contract, 
when the public servant or volunteer public servant has actual knowledge that: a) his or her 
relative has a financial interest pertaining to such contract; b) his or her relative has a financial 
interest in a business entity, which entity has a financial interest pertaining to such contract; or 
c) his or her relative is negotiating or has an arrangement concerning future employment by 
any person or entity involved in or benefiting from such contract. 
 

https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-7A-7
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2.  Financial Interest In in Blind Trust: A public servant or volunteer public servant or any 
relative thereof, who holds a financial interest in a blind trust, shall not be deemed to have a 
conflict of interest with regard to matters pertaining to that financial interest; provided, that 
written disclosure of the existence of the blind trust has been made consistent with section 1-
11-5 of this chapter, to the: a) city council and city manager, in the case of the mayor; b) mayor 
and city manager, in the case of city council members or department heads; or c) city manager 
and the applicable department head, in the case of any other public servant or volunteer public 
servant. 

 
3.  Discovery Of of Actual Or Potential Conflict; Disqualification And Waiver: Upon 
discovery of an actual or potential conflict of interest, a public servant or volunteer public 
servant shall promptly file a written statement of disqualification and shall withdraw from further 
participation in the transaction or matter involved. The public servant or volunteer public 
servant may, at the same time, apply to the city attorney for an advisory opinion regarding 
what further participation, if any, he or she may have in the transaction or matter. 

 
B.  Gifts And and Payoffs Related To Procurement: 
 

1.  Gifts; Offers Of of Employment: It shall be illegal for any person to offer, give or agree 
to give to any present or former public servant or present or former volunteer public servant or 
for any said public servant or volunteer public servant to solicit, demand, accept, or agree to 
accept from another person, a gift or offer of employment in connection with: a) any decision, 
approval, disapproval, recommendation, preparation of any part of a procurement 
requirement; b) any purchase request; c) any action to influence the content of any 
specification or procurement standard; d) rendering advice regarding doing business with the 
city; e) investigating, auditing, or attempting to influence any ruling, determination, claim or 
controversy pertaining to any city procurement requirement, contract or subcontract; or f) any 
solicitation or proposal for doing business with the city. 

 
2.  Payoffs: It shall be illegal for any payment, gift or offer of employment to be made by 
or on behalf of a subcontractor, under a contract to the prime contractor or a higher tier 
subcontractor or any person associated therewith, as an inducement for the award of a 
subcontract or order. This prohibition applies whether a payment, gift or offer is made before 
or after the award of a city contract or order. 

 
C.  Public Servant Or or Volunteer Public Servant Disclosure Requirements: 
 

1.  Disclosure Of of Benefit Received From Contract: Any public servant or volunteer 
public servant who has received or obtains any benefit from any city contract with a business 
entity in which the public servant or volunteer public servant has a financial interest, shall report 
such benefit to the: a) city council and the city manager, in the case of the mayor; b) mayor 
and city manager, in the case of city council members, city council staff, or department heads; 
or c) city manager and applicable department head, in the case of any other public servant or 
volunteer public servant. 

 
2.  Time Of of Disclosure: All required disclosures under this section shall be made within 
thirty (30) days after the public servant or volunteer public servant has actual or constructive 
knowledge of a benefit received or to be received. 

 
3.  Blind Trust Exceptions: This subsection shall not apply to a contract with a business 
entity in which the public servant's or volunteer public servant's interest in the business entity 
has been placed in a disclosed blind trust. 

 
4.  Failure To to Disclose Benefit Received: Any public servant or volunteer public servant 
who knows or should have known of such benefit, and fails to report such benefit, as provided 
in subsection B of this section or this subsection C, is in breach of the ethical standards of this 
chapter. 
 

https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-11-5
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5.  Disclosure Shall Not Exonerate Legal Violation: Disclosure pursuant to this subsection 
shall not exonerate any public servant or volunteer public servant from any violation of this 
chapter or state law. 

 
D.  Prohibition Against Contingent Fees: It shall be illegal for a person to be retained or for any 

person or entity to hire or retain a person to solicit or secure a city contract upon an agreement 
or understanding that a commission, percentage, brokerage or contingent fee will be paid if a 
city contract is awarded, except: 1) for the hiring or retention of bona fide city employees; 2) 
bona fide commercial agencies retained by the city or its RDA, for the purpose of securing 
business or economic development in the city; or 3) the hiring or engaging of businesses or 
lawyers to collect debts or obligations owed to the city. (2001 Code § 2-4-709; amd. Ord. 19-
__, __-__-2019, Effective at 12 noon on January 6, 2020) 

 

1-11-10: EMPLOYMENT OF PRESENT AND FORMER PUBLIC SERVANTS: 
 
A.  Contemporaneous Employment Prohibited: Except as provided in section 1-11-16 of this 

chapter, no public servant or volunteer public servant shall participate directly or indirectly on 
behalf of the city in the procurement or contracting process, involving a city contract, while 
such public servant or volunteer public servant is the agent or employee of any other party to 
such contract or for any other person who has a financial interest in such contract. 

 
B.  Restriction On on Former Public Servants Regarding Former Duties: 
 

1.  Permanent Disqualification Of of Former Public Servant Personally Involved In in 
Particular Matter: No former public servant shall knowingly act as a principal or as an agent 
for anyone other than the city, in connection with any of the following matters in which the city 
is a party or has a direct interest, if said public servant participated personally and substantially 
by rendering a decision, granting an approval or disapproval, or making a material 
recommendation, rendering advice, investigating or otherwise materially impacting said matter 
in any investigation, while acting as a public servant: a) a judicial or administrative proceeding; 
b) contract application; c) request for a ruling or other determination; d) contract negotiations; 
e) a claim adjustment; or f) a charge or controversy allegation. 

 
2.  One Year Representation Restriction Regarding Matters In in Which Former Public 
Servant Officially Responsible: With respect to matters which were within a former public 
servant's official responsibility, but in which such servant did not participate personally or 
substantially, the restrictions set forth in subsection A of this section shall apply, but only for a 
period of one year after cessation of the former public servant's official responsibility. 

 
C.  Disqualification Of of Business Entity Which Public Servant Or or Volunteer Public Servant 

Has Financial Interest: No business entity in which a public servant or volunteer public servant 
has a financial interest shall knowingly act as a principal or as an agent for anyone other than 
the city in connection with any of the following matters in which the city is a party or has a 
direct interest, if said servant participates personally and substantially through rendering a 
decision, granting an approval or disapproval, making a material recommendation, rendering 
advice, investigating or otherwise materially impacting said matter in any: 1) a judicial or 
administrative proceeding; 2) application; 3) request for a ruling or other determination; 4) a 
contract; 5) a claim adjustment; or 6) a charge or controversy allegation. 

 
D.  Selling To to City After Termination Of of Employment Prohibited: No former public servant, 

unless the former public servant's last annual salary did not exceed thirty thousand dollars 
($30,000.00), shall engage in selling or attempting to sell supplies, services, or construction to 
the city for one year following the date of his or her employment separation date. The foregoing 
prohibition shall not apply to sales or attempted sales made pursuant to a contract awarded 
through an open and public bidding process. This subsection is not intended to preclude a 
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former public servant from accepting employment with private industry solely because the 
former public servant's new employer is a contractor with the city, nor shall a former public 
servant be precluded from serving as a consultant to the city. (2001 Code § 2-4-710) 

 

1-11-11: NEGOTIATING EMPLOYMENT: 
 
A public servant or volunteer public servant shall not perform his or her official city duties, if that action 
involves a person or business entity which has a financial interest in such city action, while the public 
servant or volunteer public servant is negotiating prospective employment with such person or 
business entity. (2001 Code § 2-4-711) 
 

1-11-12: COERCION OF BUSINESS OR CONTRIBUTIONS: 
 
No public servant or volunteer public servant shall in any manner intimidate or coerce another public 
servant or volunteer public servant who is subordinate to him or her, to do business with him or her or 
to make any financial contribution to any cause, charity or undertaking. (2001 Code § 2-4-712) 
 

1-11-13: ACQUIRING INTEREST IN BUSINESS ENTITY: 
 
No public servant or volunteer public servant shall acquire an interest in a business entity at a time 
when such public servant or volunteer public servant believes or has reason to believe, based on 
information not available to the general public, that such business entity will be substantially and 
directly affected by any contract, transaction, zoning decision or other official city action. (2001 Code 
§ 2-4-713) 
 

1-11-14: INDUCEMENT TO VIOLATE PROHIBITED: 
 
No person shall induce or seek to induce any public servant or volunteer public servant to violate any 
of the provisions of this chapter. (2001 Code § 2-4-714) 
 

1-11-15: DISCLOSURE CLAUSE IN CONTRACTS: 
 
The following clause shall be conspicuously set forth in every contract or bid, proposal, or other offer 
involving the city, which the city determines will likely exceed twenty five thousand dollars ($25,000.00) 
in value: 

 
REPRESENTATION REGARDING ETHICAL STANDARDS  
FOR CITY OFFICERS AND EMPLOYEES AND FORMER  
CITY OFFICERS AND EMPLOYEES  
 

 
    The bidder, offeror, or contractor represents that it has not: 1) provided an illegal gift or payoff to a 
city officer or employee or former city officer or employee, or his or her relative or business entity; 2) 
retained any person to solicit or secure this contract upon an agreement or understanding for a 
commission, percentage, brokerage or contingent fee, other than as exempted in the city conflict of 
interest ordinance; or 3) knowingly influenced (and hereby promises that it will not knowingly influence) 
a city officer or employee or former city officer or employee to breach any of the ethical standards set 
forth in the city conflict of interest ordinance, title 1, chapter 11 of the West Jordan city code. 
(2001 Code § 2-4-715) 
 

1-11-16: WAIVERS; DETERMINATION OF NONAPPLICABILITY: 
 
A.  Nongift Matters: Except with respect to the restrictions on gifts in section 1-11-8 of this chapter, 

the city council, in the case of the mayor, individual council members, the city manager 
administrator and the city attorney; and the city manager administrator, in the case of any other 
public servants or volunteer public servants, may grant a waiver from the provisions of this 
chapter upon making a written determination that: 1) the public servant or volunteer public 
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servant will be able to perform his or her official functions, without actual bias or favoritism; 2) 
the granting of a waiver will not be detrimental to the interests of the city; and 3) the granting 
of a waiver would not violate other applicable city or state law. 

 
B.  Gifts: 
 

1.  A determination of nonapplicability of the restrictions on gifts in section 1-11-8 of this 
chapter may be given by the city council, in the case of the mayor, individual council members, 
the city manager administrator or the city attorney; and the city attorney, in the case of any 
other public servant or volunteer public servant. 

 
2.  A determination of nonapplicability shall be in writing and shall be given only upon a 
written determination that: a) the gift was not and will not be given with the intent to influence 
official action; b) there exists no substantial likelihood that the gift will influence official action; 
and c) a determination of nonapplicability will not be detrimental to the interests of the city. 
 

 
C.  Public Records: Any such determination of nonapplicability under this section shall include a 

description of the gift, its estimated value and the reasons justifying its being received and 
shall be filed as a public document with the city clerk/recorder human resources division. (2001 
Code § 2-4-716; amd. Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 

 

1-11-17: ADVISORY POWER OF CITY ATTORNEY: 
 
A.  Request For for Advisory Opinion: Any public servant or volunteer public servant may request 

of the city attorney an advisory opinion concerning the application to him or her of the 
provisions of this chapter. The city attorney shall accept and process these advisory opinion 
requests in accordance with the procedures set forth in this section. 

 
B.  Advisory Opinion Upon City Attorney's Own Initiative: The city attorney on his or her own 

authority may render advisory opinions whenever he or she deems it in the public interest. 
 
C.  Time For for Decision; Public Review: As soon as practicable, but not later than thirty (30) days 

after he or she receives a request for an advisory opinion, the city attorney shall render a 
written opinion to the person who requested it and shall provide a copy of the opinion to the 
mayor, city council and city manager administrator. All advisory opinions shall be available for 
public review, but such public disclosure may be in such form and with such deletions as may 
be necessary to prevent the disclosure of the identity of the persons involved or to protect 
personal privacy interests. 

 
D.  Justifiable Reliance: Any advisory opinion rendered by the city attorney, until amended or 

revoked by the city attorney, shall be a defense in any action brought under this chapter and 
shall be binding on the city in any subsequent proceedings concerning the person who 
requested the opinion and who acted in good faith reliance upon it, unless material facts were 
omitted or misstated by the person requesting the opinion. (2001 Code § 2-4-717; amd. Ord. 
19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 

 

1-11-18: SANCTIONS: 
 
A.  Persons Not Public Servants Or or Volunteer Public Servants: The Subject to any contract 

provisions to the contrary,the city may impose any one of the following sanctions and any other 
allowed by law on any person or entity, including those who are not a public servant or a 
volunteer public servant for violations of the provisions in this chapter. These sanctions 
include: 1) written warnings or reprimands; 2) termination of contracts, at the city's option; or 
3) debarment or suspension from future contracting with the city. 
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B.  Right Of of City To to Debar Or or Suspend: Debarment or suspension of doing business in 
the future with the city may be imposed by the city for violations of the provisions of this 
chapter; provided, that such action may not be taken without the concurrence of the city 
attorney. 

 
C.  Due Process: All procedures under this section shall be in accordance with minimum due 

process requirements, including, but not limited to, a right to notice and an opportunity for a 
hearing before the city manager administrator or his or her designee, prior to imposition of any 
termination, debarment, or suspension from being a contractor or subcontractor for the city. 

 
D.  Recovery Of of Value Transferred Or Received In Breach Of Ethical Standards: 
 

1.  General Provisions: The value of anything transferred or received in violation of the 
provisions of this chapter by a public servant, volunteer public servant or other person or entity 
may be recovered from both the public servant or volunteer public servant and the other person 
or entity, through judicial action. 

 
2.  Recovery Of of Payoffs By by City: Upon a showing that any person or entity made a 
payoff, including a subcontractor who made a payoff to a prime contractor or a higher tier 
subcontractor in connection with the award of subcontract or order, the amount of the payoff 
will be recoverable by the city from the recipient. In addition, that amount may also be 
recovered from the subcontractor making such payoff. Recovery from one offending party shall 
not preclude recovery from another offending party. 

 
3.  Legal Remedies, Interest And and Attorney Fees: The city shall be entitled to seek any 
other legal remedy and shall be entitled to recover prejudgment and postjudgment interest on 
all sums due it at the rate of eighteen percent (18%) interest and collect all costs and 
reasonable attorney fees incurred, both before and after suit or judgment. (2001 Code § 2-4-
718; amd. Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 
 

1-11-19: EMPLOYEE APPEALS: 
 
Notwithstanding any other provision of this chapter, a public servant who is found to have violated any 
of the provisions of this chapter, and has had employment discipline imposed, may have such 
discipline reviewed in accordance with and as provided by law applicable to said employee, including 
those for career service and civil service systems, if any. (2001 Code § 2-4-719) 
 

1-11-20: VOIDABLE CONTRACTS: 
 
Any contract or transaction which was the subject of governmental action by the city and which 
involved the violation of a provision of this chapter is voidable, at the option of the city. (2001 Code 
§ 2-4-720) 
 

1-11-21: VIOLATION; PENALTY: 
 
In addition to any penalty provided herein or allowed in law, any person who knowingly and 
intentionally violates the provisions of this chapter is guilty of a class B misdemeanor, and may be 
dismissed from employment or removed from office, as provided by law. (2001 Code § 2-4-721) 
 

1-11-22: KNOWINGLY FILING FALSE COMPLAINT: 
 
Any person who files a complaint against a public servant or volunteer public servant pursuant to this 
chapter, knowing that such complaint is frivolous, malicious, false, or is otherwise without merit, shall 
be guilty of a class B misdemeanor. (2001 Code § 2-4-722) 
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ARTICLE E A.  ETHICS FOR ELECTED OFFICIALS 

 
1-7E11A-1: PURPOSE: 
1-7E11A-2: DEFINITIONS: 
1-7E11A-3: TYPES OF CONDUCT RELATED ETHICAL DUTIES (AND VIOLATIONS): 
1-7E11A-4: ETHICS ACTS (INCLUDING STATE STATUTES): 
1-7E11A-5: REMEDIES FOR VIOLATIONS (OF ETHICS ACTS AND ETHICAL 

DUTIES): 
1-7E11A-6: CITY ATTORNEY ADVISORY OPINIONS: 
1-7E11A-7: CITY OF WEST JORDAN ETHICS COMMISSION: 
1-7E11A-8: FILING OF ETHICS COMPLAINTS WITH COMMISSION: 
1-7E11A-9: PRIVACY: 
1-7E11A-10: INITIAL REVIEW OF COMPLAINT: 
1-7E11A-11: CONSIDERATION OF COMPLAINT AFTER ACCEPTANCE: 
1-7E11A-12: CONTEMPT POWERS: 
1-7E11A-13: REQUEST BY ELECTED OFFICIAL FOR LEGAL REPRESENTATION: 
1-7E11A-14: DETERMINATION BY COMMISSION: 
1-7E11A-15: ACTION BY CITY COUNCIL: 
1-7E11A-16: KNOWINGLY FILING A FALSE COMPLAINT: 
1-7E11A-17: ANNUAL COMMISSION REPORT: 
1-7A-18: REVIEW OF PROPOSED INCREASES IN ELECTED OFFICIAL 
COMPENSATION: 
 
 
1-7E11A-1: PURPOSE: 
 
The purpose of this article is to encourage a higher level of duty and responsibility by elected officials 
to the public, to prevent improper influence, and to prohibit elected officials from receiving unjust gain, 
including unjust financial gain, from public service. This article also establishes a cCity of West Jordan 
ethics commission, and seeks to increase public confidence by assuring that governmental actions 
are taken ethically and with civility. Elected officials shall comply with the provisions of this article and 
with the provisions of chapter 11 of this title.  (Ord. 16-38, 9-7-2016; §1-7E-1, Ord. 19-__, __-__-2019, 
Effective at 12 noon on January 6, 2020) 
 

1-7E11A-2: DEFINITIONS: 
 
For the purposes of this article, the following terms shall mean: 
 
CITY:    The cCity of West Jordan, unless otherwise indicated. 
 
 
 
COMMISSION:  The cCity of West Jordan ethics commission formed pursuant to section 1-7E-

7 1-11A-7 of this article and sections 10-3-1311 and 63A-15-103, Utah Code 
Annotated; otherwise, it means the political subdivisions ethics review 
commission, as per section 11-49-101 63A-15-201 et seq., Utah Code 
Annotated. 

 
 
 

https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=98362&keywords=#s1144952
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=98362&keywords=#s1144953
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=98362&keywords=#s1144954
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=98362&keywords=#s1144955
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=98362&keywords=#s1144956
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=98362&keywords=#s1144956
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=98362&keywords=#s1144957
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=98362&keywords=#s1144958
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=98362&keywords=#s1144959
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=98362&keywords=#s1144960
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=98362&keywords=#s1144961
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=98362&keywords=#s1144962
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=98362&keywords=#s1144963
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=98362&keywords=#s1144964
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=98362&keywords=#s1144965
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=98362&keywords=#s1144966
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=98362&keywords=#s1144967
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=98362&keywords=#s1144968
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=98362&keywords=#s1144968
https://www.sterlingcodifiers.com/codebook/getBookData.php?id=&chapter_id=98362&keywords=#s1144968
https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-7E-7
https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-7E-7


75 
 

 
ELECTED OFFICIALS,  
CITY COUNCIL,  
OR COUNCIL:  Includes only the mayor and other the members of the city council of the cCity 

of West Jordan, unless otherwise indicated, and does not include the justice 
court judge(s). 

 
ETHICS ACTS:  Includes sections 10-3-1301 et seq., and 67-16-1 et seq., Utah Code 

Annotated, all similar state statutes, and the applicable portions of this code 
(including "conflicts of interest" “ethics for all city officers and employees” in 
sections 1-11-1 to 1-11-22 of this title chapter inclusive; and "types of conduct 
related ethical duties" in sections 1-7E-3 1-11A-3 and 1-7E-4 1-11A-4of this 
article). 

 
VIOLATION:  A violation of the ethics acts by an elected official or a violation of another 

duty or duties that an elected official has pursuant to city ordinances and rules 
and state statutes. (Ord. 16-38, 9-7-2016; §1-7E-2, Ord. 19-__, __-__-2019, 
Effective at 12 noon on January 6, 2020)  

 

1-7E11A-3: TYPES OF CONDUCT RELATED ETHICAL DUTIES (AND VIOLATIONS): 
 
The conduct related duties of the elected officials, and violations thereof, include, but are not limited 
to, the following duties and violations: 
 
A.  Request For for Inappropriate Relief From Enforcement Action: The elected officials should 

shall never use or attempt to use their positions to request or obtain inappropriate relief from 
enforcement action taken by police or law enforcement personnel or other government 
personnel, whether local, Sstate, or Ffederal; doing so constitutes a violation. 

 
B.  Unauthorized Exercise Of of Authority (Including Judicial Or or Administrative Authority): The 

elected officials shall comply with local, Sstate, and Ffederal law. They shall never assume or 
exercise authority (or attempt to exercise authority) beyond that which is allowed by Ccity 
ordinances and rules and Sstate Sstatutes, including, but not limited to, inappropriately 
interfering with the judicial process, prosecutorial discretion, employee disciplinary matters, 
and other matters involving personnel and administration; doing so constitutes a violation. See 
rule D of the relevant Ccouncil rules, policies, and procedures; and section 1-6-8 1-6-7 of this 
title. 

 
C.  Attendance At at Regular City Council Meetings: There are approximately twenty four (24) 

regular Ccouncil meetings (excluding any "strategic planning meeting") listed on the "notice of 
annual meeting schedule" for each calendar year. If an elected official misses three (3) or more 
consecutive regular Ccouncil meetings in a calendar year, then this constitutes a violation and 
said elected official: 

 
1.  May receive a fine in the amount of seven hundred fifty dollars ($750.00) per 
consecutive missed regular Ccouncil meeting in excess of two (2) consecutive missed 
meetings; unless: 

 
a.  The Ccouncil, in an open meeting, removes some or all of this fine (with said 

elected official abstaining, to avoid a conflict of interest). 
 
D.  Contact Information Provided To to The City Clerk Recorder and Council Office Director: The 

elected officials: 
 

1.  Shall each provide a current residential street address, at least one current 
(functioning) phone number, and at least one current (functioning) e-mail address to the Ccity 
Clerk recorder and council office director; and 

https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-11-1
https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-11-22
https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-7E-3
https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-7E-4
https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-6-8


76 
 

 
2.  Shall each, if there is a change, provide new information to the Ccity Clerk recorder 
and council office director within fourteen (14) calendar days of the change; and 

 
3.  Shall each make reasonable efforts to be available and to respond to other Ccity 
officials, officers, and employees, and to complete other duties and assignments. 

 
Failure to provide this information constitutes a violation. 

 
E.  Personal Expenditures Of of City Funds: With regards to all personal expenditures of City 

funds, the elected officials shall comply with Ccity reimbursement and financial policies, as 
stated in the employee handbook and/or other applicable rules and guidelines. Failure to do 
so constitutes a violation. 

 
F.  Crimes Of of Dishonesty, Moral Turpitude, Disorderly Conduct, And and Similar Thereto: If an 

elected official is charged in a court of law with a crime(s) of dishonesty, moral turpitude 
(including sex related crimes), disorderly conduct, domestic violence, other violence, DUI 
(driving under the influence), DUI-metabolite, leaving the scene of an accident, failure to 
cooperate with law enforcement personnel, or a similar crime(s), then: 

 
1.  The Ccity Ccouncil, in order to avoid interference with the judicial process, shall not 
make a public statement, or take any action regarding the criminal charge(s), unless said 
charged elected official is found guilty in a court of law (which constitutes a violation); and 

 
2. An elected official, or an appropriate individual(s), may request one or more of the 
remedies in subsections 1-7E-5 1-11A-5B, C, and D of this article, if a charged elected official 
is found guilty in a court of law. 

 
G.  Crime Of of "Official Neglect And and Misconduct": According to section 10-3-826, Utah Code 

Annotated, if an elected official wilfully willfully fails to perform a duty required by Ccity 
ordinances and rules or Sstate Sstatutes, or is wilfully willfully involved in misfeasance or 
malfeasance in office, then this constitutes a violation and said elected official may be 
prosecuted for a misdemeanor and may be removed from office. If such allegations exist, an 
elected official, or an appropriate individual(s), may request one or more of the remedies in 
subsections 1-7E-5 1-11A-5A, B, C, and D of this article. (Ord. 16-38, 9-7-2016; amd. Ord. 18-
34, 10-24-2018; §1-7E-3, Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 

 

1-7E11A-4: ETHICS ACTS (INCLUDING STATE STATUTES): 
 
A.  Compliance With with Ethics Acts: The elected officials of the cCity of West Jordan are required 

to comply with the ethics acts, which are incorporated herein by reference. 
 
B.  Avoid Using Position For for Personal Advantage; And and Public Disclosure: Included in the 

"state statute portions of the ethics acts" (among others, sections 10-3-1301 et seq., and 67-
16-1 et seq., Utah Code Annotated) is the obligation of elected officials to: 

 
1.  Not disclose or improperly use private, controlled, or protected information acquired by 
them by reason of their position or in the course of their duties; and 
 
2.  Not use (or attempt to use) their position for the economic benefit of self or others; or 
secure (or attempt to secure) special privileges or exemptions for self or others; which are not 
allowed by city ordinances and rules and state statutes; and 

 
3.  Not knowingly receive, accept, take, seek, or solicit, before or after the term of office, 
directly or indirectly, for the elected official or for another, a gift of value or economic benefit 
tantamount to a gift, as defined by state statute (and sections 1-11-1 to 1-11-22 of this title 
inclusive): 
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a. That would tend improperly to influence a reasonable person in the elected official's 

position to depart from the faithful and impartial discharge of the person's public duty; or 
 

b. That the elected official knows or that a reasonable person in that position should 
know under the circumstances is primarily for the purpose of rewarding the elected official for 
official action taken; and 

 
4.  Make public disclosures and filings, including where an elected official receives 
compensation for assisting any person or business entity in any transaction involving the city; 
or where an elected official has a business ownership interest, personal interest, or investment 
which creates a conflict between the elected official's personal interests and the elected 
official's public duties. (Ord. 16-38, 9-7-2016; amd. Ord. 16-47, 10-26-2016; §1-7E-4, Ord. 19-
__, __-__-2019, Effective at 12 noon on January 6, 2020) 
 

1-7E11A-5: REMEDIES FOR VIOLATIONS (OF ETHICS ACTS AND ETHICAL 
DUTIES): 
 
If there is an allegation that an elected official has committed a violation(s), then, in addition to any 
other remedies allowed by law, the following remedies are available: 
 
A.  Criminal allegations may be submitted to the appropriate agency, such as the city attorney, 

district attorney, Utah attorney general (including the special investigations and public 
corruption unit), or United States attorney, or corresponding police department or law 
enforcement agency, for investigation and possible prosecution; and/or 

 
B.  Noncriminal allegations may be submitted for review to the cCity of West Jordan ethics 

commission ("commission"), as per section 10-3-1311, Utah Code Annotated, and section 1-
7E-7 1-11A-7 of this article; otherwise, the allegations may be submitted to the political 
subdivisions ethics review commission, as per section 11-49-101 et seq., Utah Code 
Annotated; and/or 

 
C.  A censure resolution may be recommended by the commission for consideration by the 

council; with a copy of the resolution to be made available at least seven (7) calendar days in 
advance to the accused elected official (so that the accused elected official may have due 
process and respond to the allegations); and/or 

 
D.  A sworn, written accusation to initiate "removal by judicial proceedings" may be presented to 

the district court by an elected official or an appropriate individual(s), as set forth in section 77-
6-1 et seq., Utah Code Annotated, if there are allegations of "high crimes and misdemeanors 
or malfeasance in office"; with the accusation to state, in ordinary and concise language, the 
criminal and/or noncriminal grounds for removal (so that the accused elected official may have 
due process and respond to the allegations); and with the accusation to be timely brought, as 
per section 78B-2-310, Utah Code Annotated; and/or 

 
E.  The council reserves the option to pursue other remedies, including, but not limited to, censure 

(without a recommendation from the commission), allowed by city ordinances and rules and 
state statutes. (Ord. 16-38, 9-7-2016; amd. Ord. 16-47, 10-26-2016; §1-7E-5, Ord. 19-__, __-
__-2019, Effective at 12 noon on January 6, 2020) 
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1-7E11A-6: CITY ATTORNEY ADVISORY OPINIONS: 
 
A.  Request And and Process For An for an Opinion: Elected officials of the cCity of West Jordan 

may request of the city attorney an advisory opinion concerning the application of the ethics 
acts. The city attorney shall accept and process these advisory opinion requests. As soon as 
practicable, but not later than thirty (30) days after the city attorney receives a request for an 
advisory opinion, the city attorney shall render a written opinion to all of the members of the 
city council. 

 
B.  Availability Of An of an Opinion: Advisory opinions may be available for public review, subject 

to state statutes, and may be in such form and with such deletions as may be necessary to 
prevent the disclosure of the identity of the persons involved or to protect personal privacy 
interests. 

 
C.  Defense To to Rely Upon An an Opinion: An advisory opinion rendered by the city attorney, 

until amended or revoked by the city attorney, shall be a defense in any action brought by the 
city against the elected official and shall be binding on the city in any subsequent proceedings 
concerning the person who requested the opinion and who acted in good faith upon it, unless 
material facts were omitted or misstated by the person requesting the opinion. (Ord. 16-38, 9-
7-2016; §1-7E-6, Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 

 

1-7E11A-7: CITY OF WEST JORDAN ETHICS COMMISSION: 
 
A.  General Qualifications Of of Members: The Ccity hereby establishes a City of West Jordan 

Eethics Ccommission ("commission") pursuant to section 10-3-1311, Utah Code Annotated. 
The commission shall consist of five (5) regular members and one alternate member, each of 
whom, unless otherwise indicated: 

 
1.  May or may not be a resident of the City; and 

 
2.  Is not currently an official, officer, or employee of the City; and 

 
3.  Is eighteen (18) years of age or older; and 

 
4.  Has high ethical and moral character. 

 
B.  Special Qualifications Of of Individual Members, Including The the Chair: Each individual 

member shall have additional qualifications, as follows: 
 

1.  One of the regular members, who shall serve as the Cchair, shall have previously 
served as (but shall not currently be serving as) an Aappellate Jjudge, Ddistrict Ccourt Jjudge, 
Jjustice Ccourt Jjudge, or Aadministrative Llaw Jjudge in the State of Utah, or shall be an 
attorney with at least eight (8) years of experience in municipal law; and 

 
2.  One of the regular members shall be currently serving as, or shall have previously 
served as, a prosecuting attorney or criminal defense attorney in the State of Utah; and 

 
3.  One of the regular members shall be currently serving as, or shall have previously 
served as, a detective, a private investigator, or another type of professional investigator; and 

 
4.  One of the regular members shall have previously served as (but shall not currently be 
serving as) a municipal Mmayor or Ccouncil member in the State of Utah; and 

 
5.  One of the regular members shall be a current resident of the Ccity, who has been a 
resident for at least one year; and 
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6.  The alternate member may be a substitute for any of the regular members, and shall 
be a current resident of the Ccity, who has been a resident for at least one year. 

 
C.  Appointment Process And and Length Of of Terms: The City Manager After first receiving a 

recommendation from the city administrator, the mayor shall, with the advice and consent of 
the Ccity Ccouncil, and as set forth herein, appoint the members of the commission. Except 
as set forth herein, each member shall be appointed for a two (2) calendar year term or for the 
unexpired portion of such a term, with no term limits. 

 
D.  Staggering And and Expiration Of of Terms: The terms of members 1, 2 and 3 shall expire on 

December 31, 2019, and on December 31 of every odd numbered year thereafter. The terms 
of members 4, 5 and 6 shall expire on December 31, 2018, and on December 31 of every even 
numbered year thereafter. 

 
E.  Removal (And and "Pending" Complaints): After first receiving a recommendation from the city 

administrator, mMembers may be removed by the City Manager, with the advice and consent 
of the City Council mayor, for just cause, if there is no pending complaint. A complaint (see 
section 1-7E-8 1-11A-8 of this article) is "pending" until it is returned for noncompliance, 
dismissed, referred to the Ccity Ccouncil, or other final action is taken by the commission or 
Rreview Ccommittee (see section 1-7E-10 1-11A-10 of this article) regarding it. A complaint is 
not "pending" if it is "temporarily suspended", as per subsection 1-7E-10 1-11A-10F of this 
article. 

 
F.  Chair Pro Tem: The commission may elect, among themselves, a Cchair Ppro Ttem, to serve 

in the absence of the Cchair. 
 
G.  Quorum And and Required Consensus: A quorum to conduct business shall consist of at least 

three (3) regular members, or two (2) regular members and the alternate member; and as 
many as five (5) regular members, or four (4) regular members and the alternate member. The 
alternate member may participate in the same manner as any other member. A majority 
consensus of the quorum present shall be required to take any action. All six (6) members 
may be present at training sessions. 

 
H.  Staff Director: The Sstaff Ddirector shall be the Ffire Cchief, unless the City Manager city 

administrator, at any time, unilaterally (without independent approval), designates a different 
Ccity employee to fulfill this responsibility. The name, position, and contact information of the 
Sstaff Ddirector shall be accessible on the City Manager's Office city administrator’s page of 
the Ccity's website. Furthermore, the Sstaff Ddirector shall: 

 
1.  Be eighteen (18) years of age or older; and 

 
2.  Have high ethical and moral character; and 

 
3.  Not be in a position which requires close or frequent interaction with the mayor or a 
member(s) of the Ccity Ccouncil (to avoid any potential conflict of interest); and 

 
4.  Be free from any other conflicts of interest. 

 
I.  Staff And and Other Support; Compensation: The Sstaff Ddirector, subject to the direction of 

the City Manager city administrator, shall work with the Cchair to provide the commission with 
a meeting location, administrative staff, equipment, training, and other support. This support 
shall include notice of and information for meetings, as well as at least one training session 
every two (2) years. Each member of the commission shall receive one hundred dollars 
($100.00), except for the Cchair who shall receive two hundred dollars ($200.00), as well as 
mileage according to Ccity policy, for each meeting, hearing, or training session in which the 
member participates compensation consistent with the compensation schedule approved with 
the annual budget. 

 

https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-7E-8
https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-7E-10
https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-7E-10
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J.  Rules Of of Procedure: The commission may adopt policies and procedures for its own 
organization, the transaction of business, and for conducting its meetings, which are consistent 
with this article. (Ord. 16-38, 9-7-2016; amd. Ord. 16-47, 10-26-2016; Ord. 17-37, 7-12-2017; 
§1-7E-7, Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 

 

1-7E11A-8: FILING OF ETHICS COMPLAINTS WITH COMMISSION: 
 
A.  Conditions Required To to File Complaint: An ethics complaint ("complaint") may only be filed 

with the commission under the following conditions: 
 

1.  The complaint must be against an elected official who is currently serving in his/her 
elected position and allege a violation(s); and 

 
2.  The complaint must be filed with the Sstaff Ddirector on behalf of the commission; and 

 
3.  The complaint must be made by: 

 
a.  Two (2) or more members of the Ccity Ccouncil; or 

  
b.  Three (3) or more registered voters who reside within the boundaries of the 

City of West Jordan and/or who pay a fee or tax to the Ccity; and 
 

4.  The complaint must be based upon direct evidence, sworn statements, and/or the legal 
doctrine of "chances", by one or more people with actual knowledge of the facts and 
circumstances supporting the alleged violation(s); and 

 
5.  The complaint may not be filed during a "Mmunicipal election season", which is defined 
as June 8 through and including November 8 in any year with a Mmunicipal election in which 
the accused elected official is a candidate, unless the accused elected official is unopposed in 
the Mmunicipal election; and 

 
6.  The complaint must be in writing and contain: 

 
a.  The name and position of the elected official alleged to be in violation ("named 

elected official"); and 
 

b.  The name, address, and telephone number of each individual who is filing the 
complaint ("complainant"); and 

 
c.  A description of each alleged violation, including a reference to the section(s) 

of the ethics acts (or the other duties) alleged to have been violated; and 
 

d.  With reasonable specificity, evidence supporting each allegation, which shall 
be provided by copies of official records, documentary evidence, or affidavits that include the 
required information; and 

 
e.  A list of witnesses that a complainant wishes to have called or interviewed, 

including for each witness: 
 

(1)  The name, address, and, if available, one or more telephone numbers 
of the witness; and 

 
(2)  A brief summary of the testimony anticipated to be provided by the 

witness; and 
 

(3)  A specific description of any documents or evidence a complainant 
desires the witness to produce; and 
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f.  A statement that each complainant: 

 
(1)  Has reviewed the allegations contained in the complaint and the sworn 

statements and documents attached to the complaint; and 
 

(2)  Believes that the complaint is submitted in good faith and not for any 
improper purpose such as harassing the named elected official, causing unwarranted 
harm to the named elected official's reputation, or causing unnecessary expenditure 
of public funds; and 

 
(3)  Believes the allegations contained in the complaint to be true and 

accurate; and 
 

(4)  Understands and will comply with the privacy requirements of this 
article, including section 1-7E-9 1-11A-9 of this article; and 

 
(5)  Understands that the complaint may be dismissed if the allegations in 

the complaint, if assumed to be true, do not state a violation, as per subsection 1-7E-
10 1-11A-10G3 of this article; and 

 
g.  The signature of each complainant; and 

   
7.  A registered voter may not be a complainant in more than one complaint in a given 
calendar year, except as per subsection 1-7E-10 1-11-A-10C of this article; and 

 
8.  A complaint may not include any alleged violation(s) which occurred before September 
7, 2016. 

 
B.  Procedure After after Receipt Of of Complaint: Upon receipt of a complaint, the staff director 

shall immediately refer the complaint to the review committee, by contacting the chair and the 
city attorney and scheduling a review committee meeting. The staff director shall not notify or 
inform any other person of the filing of the complaint. 

 
C.  Attorney Fees And and Costs: A complainant under this article is not entitled to reimbursement 

for attorney fees or costs incurred, regardless of the outcome of the proceedings. (Ord. 16-38, 
9-7-2016; amd. Ord. 16-47, 10-26-2016; §1-7E-8, Ord. 19-__, __-__-2019, Effective at 12 
noon on January 6, 2020) 

 

1-7E11A-9: PRIVACY: 
 
A.  General Duty Of of Nondisclosure: Unless otherwise provided in this article, once a complaint 

has been filed with the staff director, a person (including, but not limited to, each of the 
complainants, the named elected official, each of the members of the commission and review 
committee, and each city official, officer, and employee) may not disclose, either directly or 
indirectly: 

 
1.  The existence of the complaint; or 

 
2.  Any answer or other response to the complaint; or 

 
3.  Any information concerning the alleged violation(s) that is/are the subject of the 
complaint; 
 
Exception: In response to a specific request, question, or concern by the public, a member of 
the council may disclose that he/she has filed, is in the process of filing, or will be filing a 
complaint (but shall not disclose any specific facts or details regarding the complaint). 

https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-7E-9
https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-7E-10
https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-7E-10
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B.  Permissible Actions: Nothing in this article may be construed to hinder or prevent: 
 

1.  The named elected official from being afforded all due process rights and from 
preparing a defense to a complaint, including contacting witnesses or taking other actions in 
preparation for review by the commission; or 

 
2.  The city attorney or another person from disclosing the facts or allegations about a 
potential criminal violation(s) to a law enforcement authority; or 

 
3.  The city council from holding a closed meeting, pursuant to subsection 52-4-205(1)(a), 
Utah Code Annotated, to fulfill the requirements of this article; or 

 
4.  Any person from disclosing public records. 

 
C.  Penalty For for Disclosure By by Complainant: If a complainant publicly discloses or 

disseminates, either directly or indirectly, any "private information" (private records or 
information obtained from private records, or during the complaint process), the commission 
may summarily dismiss the complaint, with or without prejudice, and may determine that a 
complainant should shall be investigated by a law enforcement agency. 

 
D.  Penalty For for Disclosure By by City Official: If any city official, officer, or employee publicly 

discloses or disseminates, either directly or indirectly, any private information, appropriate 
disciplinary action may be taken against such individual. 

 
E.  General Criminal Penalty: It is a class B misdemeanor for a person to knowingly or intentionally 

access, use, disclose, or disseminate, either directly or indirectly, any private information. 
 
F.  Private Records: As per section 63G-2-302, Utah Code Annotated ("GRAMA"), all records 

received or generated by the commission, the review committee, or the council, pursuant to 
this article, are private and not subject to disclosure or release, except for: 

 
1.  The commission's summary findings and recommendation for the council (see 
subsection 1-7E-14 1-11A-14C of this article); or 

 
2.  The minutes and recordings of the open meeting portion of the city council meeting in 
which the council received and acted upon the recommendation from the commission (see 
section 1-7E-15 1-11A-15 of this article); or 

 
3.  The annual commission report (see section 1-7E-17 1-11A-17 of this article); or 

 
4.  Any document that is classified as public in accordance with title 11, chapter 49, Utah 
Code Annotated. 

 
G.  Closed Meetings: All commission, review committee, and city council meetings, held pursuant 

to this article, are closed meetings, except: 
 

1.  As specifically set forth in this article; and 
 

2.  For training sessions, which are open to the public, but the public may only listen; the 
public may not participate. (Ord. 16-38, 9-7-2016; amd. Ord. 16-47, 10-26-2016; §1-7E-9, Ord. 
19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 
 
 
 
 

 

https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-7E-14
https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-7E-15
https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-7E-17
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1-7E11A-10: INITIAL REVIEW OF COMPLAINT: 
 
A.  Review Committee (Members, Quorum, And and Consensus): The review committee shall 

consist of: 1) the staff director; 2) the chair (or chair pro tem); and 3) the city attorney (or a 
deputy city attorney designated by the city attorney). The chair (or chair pro tem) shall conduct 
review committee meetings. A quorum to conduct business shall consist of at least two (2) of 
the three (3) members. A consensus of at least two (2) members shall be required to take any 
action. 

 
B.  Time For for Review Committee To to Act: Within fourteen (14) calendar days after receipt of 

a complaint, the review committee shall: 
 

1.  Determine whether the subject matter of the complaint was previously the subject of a 
filing, public disclosure, or a city attorney ethics advisory opinion; and 

 
2.  Examine the complaint to determine if it is in compliance with the filing requirements 
of this article (in particular, section 1-7E-8 1-11A-8 of this article). 

 
C.  Noncompliance (Return Complaint): If the review committee determines that the complaint 

does not comply with the filing requirements of this article, the review committee shall: 
 

1.  Return the complaint to the "first complainant" (first one named on the complaint), with 
a statement detailing the reason(s) for noncompliance; and the complainants may file one 
more complaint, within sixty (60) days of the return, with the review committee to determine if 
the new complaint independently meets the filing requirements of this article; and 

 
2.  Notify the city manager mayor, city administrator, and the members of the commission 
and city council that a complaint filed against an unidentified named elected official has been 
returned for noncompliance with this article; and the fact that a complaint was filed and 
returned shall be kept confidential until the commission (or review committee) submits its 
annual summary report to the city manager mayor, city administrator, and city council. 

 
D.  Compliance (Accept Complaint And and Forward To to Commission): If the review committee 

determines that the complaint complies with the filing requirements of this article, the review 
committee shall: 

 
1.  Accept the complaint; and 

 
2.  Promptly forward the complaint to the named elected official, together with directions 
for providing an answer to the commission; and 

 
3.  If appropriate, request assistance from the office of the city attorney; and 

 
4.  Notify the complainants, the named elected official, the members of the commission, 
and the employees in the office of the city attorney of the privacy requirements of this article, 
including section 1-7E-9 1-11A-9 of this article; and 

 
5.  Schedule a meeting for the commission. 

 
E.  Right To to Present An an Answer: The named elected official shall have the right to present 

an answer to the complaint. The answer may contain statements, arguments, and evidence. 
The answer must be filed within fourteen (14) calendar days from when the complaint was 
forwarded to and received by the named elected official. 

 
F.  Criminal Investigation; Temporary Suspension Of of Review (Procedural Basis): At its 

discretion, and at any time, the commission (or review committee) may: 
 

https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-7E-8
https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-7E-9
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1.  Determine whether the named elected official should shall be investigated by a law 
enforcement agency; and/or 

 
2.  Suspend its review of the complaint pending the resolution of a criminal investigation 
or charges if the named elected official is under criminal investigation or charges for facts and 
allegations substantially similar to those presented in the complaint; and/or 

 
3.  Suspend its review of the complaint pending the resolution of any exigent or 
emergency circumstances, as determined by the commission (or review committee). 

 
G.  Dismiss Complaint (Procedural Basis): The commission (or review committee) shall dismiss a 

complaint if, at any time: 
 

1.  The named elected official irrevocably resigns in writing, with the city clerk recorder 
attesting to the named elected official's signature; or 

 
2.  The named elected official is removed from office by a district court judge, as per 
subsection 1-7E-14 1-11A-14D of this article; or 

 
3.  The allegations in the complaint, if assumed to be true, do not state a violation. (Ord. 
16-38, 9-7-2016; amd. Ord. 16-47, 10-26-2016; §1-7E-10, Ord. 19-__, __-__-2019, Effective 
at 12 noon on January 6, 2020) 

 

1-7E11A-11: CONSIDERATION OF COMPLAINT AFTER ACCEPTANCE: 
 
A.  Types Of of Commission Actions: After acceptance of a complaint, the commission has the 

discretion to: 
 

1.  Conduct a confidential, independent administrative investigation of the complaint; or 
 

2.  Refer the matter to an independent noncriminal investigator for fact finding and 
investigation and consider the confidential report of the investigator; or 

 
3.  Conduct a hearing in accordance with subsection B of this section; or 

 
4.  Any combination of the above. 

 
B.  Commission Hearing: If the commission uses a hearing to review the complaint, the 

commission shall: 
 

1.  Provide a notice to the first complainant and the named elected official at least seven 
(7) calendar days prior to the hearing; and 

 
2.  Assure that the hearing includes opening arguments, presentation of evidence, 
witnesses and rebuttal, consideration of motions, and closing arguments; and 

 
3.  Close the hearing to the public; and 

 
4.  Allow the complainants and the named elected official to retain legal representation, 
at their discretion; and 

 
5.  Provide administrative subpoenas pursuant to its subpoena powers, as provided in 
section 1-14C-1 et seq., 16-2E-7C of this title code. 
 
 
 

 

https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-7E-14
https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-14C-1
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C.  Prior Actions And and Advisory Opinions: The commission shall: 
 

1.  Determine whether the subject matter of the complaint was previously the subject of a 
filing, public disclosure, or a city attorney ethics advisory opinion; and 

 
2.  Take into consideration efforts by the named elected official to seek legal direction 
regarding the subject matter of the complaint and any good faith efforts by the named elected 
official in response to legal advice received. 

 
D.  Record Of of Commission Meeting Or or Hearing: The commission shall ensure that a record 

of any commission meeting or hearing is made, which shall include: 
 

1.  Audio recordings, if any; and 
 

2.  Official summaries or minutes taken during the meeting or hearing; and 
 

3.  Copies of all documents or other items admitted into evidence or considered by the 
commission; and 
 
4.  Copies of a document or written order or ruling issued by the commission; and 

 
5.  Any other information the commission deems relevant to the findings and 
recommendation. (Ord. 16-38, 9-7-2016; amd. Ord. 16-47, 10-26-2016; §1-7E-11, Ord. 19-__, 
__-__-2019, Effective at 12 noon on January 6, 2020) 

 

1-7E11A-12: CONTEMPT POWERS: 
 
A.  Basis For for Contempt: The commission may hold a person in contempt if the person: 
 

1.  Refuses to answer a question, without legal justification, after being directed by the 
commission to answer; or 

 
2.  Fails to comply with a subpoena issued by the commission. 
 

B.  District Court To to Enforce: Upon finding a person in contempt, the commission shall report 
the person to the 3rd district court and request a warrant of attachment or order to show cause, 
as provided in section 78B-6-313, Utah Code Annotated. (Ord. 16-38, 9-7-2016; amd. Ord. 16-
47, 10-26-2016; §1-7E-12, Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 

 

1-7E11A-13: REQUEST BY ELECTED OFFICIAL FOR LEGAL REPRESENTATION: 
 
A.  Basis For for Request: If the complaint arises from an act or omission during the performance 

of official duties, within the scope of employment, or under the color of authority, then the 
named elected official may request that the city provide a legal defense; otherwise, the city 
shall not provide a legal defense. 

 
B.  Duty Of The of the City Attorney: The city attorney may arrange for such legal defense, where 

appropriate. (Ord. 16-38, 9-7-2016; amd. Ord. 16-47, 10-26-2016; §1-7E-13, Ord. 19-__, __-
__-2019, Effective at 12 noon on January 6, 2020) 

 

1-7E11A-14: DETERMINATION BY COMMISSION: 
 
A.  Determine Alleged Violation(s): After review of the complaint, the commission shall determine 

whether there is clear and convincing evidence supporting a violation of the ethics acts (or of 
another duty) by the named elected official. If there are multiple alleged violations, the 
commission shall separately determine whether clear and convincing evidence supports each 
violation. 
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B.  Dismiss Complaint On The on the Merits: If the commission determines that none of the 

allegations in the complaint were proved, the commission shall: 
 

1.  Issue an order that the complaint is dismissed because no allegations in the complaint 
were found to have been proven; and 

 
2.  Provide notice of the determination of an unidentified named elected official at a 
regular public meeting of the city council; and 

 
3.  Provide written notice of the determination to the named elected official and the first 
complainant. 

 
C.  Refer To to City Council: If the commission determines that one or more of the allegations in 

the complaint were proved, the commission shall: 
 

1.  Prepare written summary findings and a recommendation for the city council: 
 

a.  Listing the name of the named elected official and the name of each 
complainant; and 

 
b.  For each allegation that was proven: 

 
(1)  Provide the reference to the ethics acts (or other duty); and 

 
(2)  Summarize the evidence supporting a violation by clear and convincing 

evidence; and 
 

(3)  Make factual findings; and 
 

c.  Recommend appropriate action and remedies to the city council, including, but 
not limited to, censure, reprimand, additional ethics training, or removal from office (as per 
subsection D of this section); and 

 
2.  Notify the named elected official and the first complainant of the written summary 
findings and recommendation to the city council; and 

 
3.  Orally report the summary findings and recommendation to the city council in a regular 
meeting of the city council. 

 
D.  Removal From from Office (By A by a Judge): Removal from office may be initiated by "removal 

by judicial proceedings", as per subsection 1-7E-5 1-11A-5D of this article. The commission's 
recommendation may depend on the severity of the violation(s), the named elected official's 
intent, any history or pattern of abuse by the named elected official, and any economic or other 
benefit received by the named elected official. As per section 10-3-826, Utah Code Annotated, 
if a named elected official is removed from office, then said named elected official is not eligible 
to run for any municipal office again. (Ord. 16-38, 9-7-2016; amd. Ord. 16-47, 10-26-2016; §1-
7E-14, Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 

 

1-7E11A-15: ACTION BY CITY COUNCIL: 
 
A.  Upon receipt of any finding and recommendation by the commission, the city council shall 

review the recommendation and take action at its discretion. 
 
B.  The elected official referred for a violation may not participate in the council's deliberation or 

cast a vote as the council decides whether to take action and which action to take. (Ord. 16-
38, 9-7-2016; §1-7E-15, Ord. 19-__, __-__-2019, Effective at 12 noon on January 6, 2020) 

https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-7E-5
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1-7E11A-16: KNOWINGLY FILING A FALSE COMPLAINT: 
 
Any person who files a complaint against an elected official pursuant to this article, knowing that such 
complaint is frivolous, malicious, false, or otherwise without merit, shall be guilty of a class B 
misdemeanor. (Ord. 16-38, 9-7-2016; §1-7E-16, Ord. 19-__, __-__-2019, Effective at 12 noon on 
January 6, 2020) 
 

1-7E11A-17: ANNUAL COMMISSION REPORT: 
 
A.  Content: The commission shall prepare, as soon as possible after the end of each calendar 

year, an annual summary report that contains: 
 

1.  A general description of the commission's activities during the past year; and 
 

2.  The number of complaints filed with the commission; and 
 

3.  The number of complaints accepted and considered; and 
 

4.  The number of complaints dismissed; and 
 

5.  An executive summary of each complaint where the commission found a violation(s); 
and 

 
6.  The number of complaints temporarily suspended (subsection 1-7E-10 1-11A-10F of 
this article) or still pending (subsection 1-7E-7 1-11A-7E of this article) at the end of the 
calendar year. 

 
B.  Procedure: The annual report of the commission: 
 

1.  Shall be filed with the city manager mayor, city administrator, and city council; and 
 

2.  Shall be a public record; and 
 

3.  May be filed by the review committee if no complaints were accepted and considered 
by the commission. (Ord. 16-38, 9-7-2016; amd. Ord. 16-47, 10-26-2016; §1-7E-17, Ord. 19-
__, __-__-2019, Effective at 12 noon on January 6, 2020) 

 

1-11A-18: REVIEW OF PROPOSED INCREASES IN ELECTED OFFICIAL 
COMPENSATION: 

 
Before an increase in compensation for elected officials may be approved by the city council, the 

commission shall review the proposed increase and shall make a recommendation.  After receiving 

the commission’s recommendation, the council may approve the increase in compensation by 

amending the compensation schedule which is approved with the annual budget. (Ord. 19-__, __-__-

2019, Effective at 12 noon on January 6, 2020) 

 
 
 
 
 
 
 
 
 

https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-7E-10
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Chapter 12 
EMPLOYEE DISCHARGE APPEAL BOARD 

RESERVED 
 

1-12-1: APPOINTMENT OF MEMBERS; VACANCIES; TERM OF OFFICE AND 
RECUSAL: 

1-12-2:  APPEAL PROCEDURE: 
 
 
 
1-12-1: APPOINTMENT OF MEMBERS; VACANCIES; TERM OF OFFICE AND 

RECUSAL: 
 
A.  Membership: The employee discharge appeal board shall consist of five (5) members. Two 

(2) members shall be chosen by and from among the employees of the city other than 
department heads, two (2) members shall be department heads appointed by the city 
manager, and one member will be a sitting member of the city council designated by the city 
council. 

 
B.  Election Of Employee Members: At least thirty (30) calendar days prior to the first Tuesday of 

even numbered calendar years, the city manager shall cause all of the full time 
nonprobationary employees of the city to be notified that anyone interested in serving on the 
appeal board must submit his/her name to the city clerk-recorder no later than December 15. 
Thereafter, the city manager shall arrange that the full time nonprobationary employees of the 
city shall vote by secret ballot, from among those employees who applied, for two (2) full time 
nonprobationary employees to serve on the appeal board for a two (2) year term. The vote 
may be by paper ballot or through electronic means. The city clerk-recorder will count the 
ballots. The two (2) employees receiving the highest number of votes in the election shall serve 
as the employee members of the appeal board. If any employee member becomes disqualified 
or unable to serve during his/her term, the next highest vote getter would be appointed to the 
remaining term. 

 
C.  Management Members: During the month of January of even numbered years, the city 

manager shall designate in writing two (2) department heads to serve on the appeal board for 
a two (2) year term. The city manager may also designate one or more department heads as 
alternate members of the appeal board, who will serve in the absence, inability or 
disqualification of a department head member. 

 
D.  Compensation: Members of the appeal board shall receive no compensation for their services; 

however, said members shall receive their regular city salary and benefits during the time they 
perform duties on the appeal board. If hearings are conducted after regular business hours, or 
if a hearing carries over into after regular business hours, the members of the appeal board 
will be awarded comp time on an hour and one-half (1/2) for an hour basis. 

 
E.  Terms: The terms of the appeal board member shall be for a period of two (2) years instead 

of the regular three (3) year term provided in subsection 2-1-4C of this code. Otherwise 
subsection 2-1-4C of this code shall apply to the appeal board except as expressly provided 
otherwise by this chapter. 

 
F.  Eligibility For Reappointment: All appeal board members shall be eligible for reappointment or 

reelection. 
 
G.  Quorum; Voting: 
 

https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=50073#s1054391
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https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=2-1-4
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89 
 

1.  The appeal board shall not take any action on any matter, unless a quorum shall be 
present. 

 
2.  Three (3) members of the appeal board in attendance at any meeting shall constitute 
a quorum; however, at least one department head member must be in attendance in order for 
a quorum to be present. 

 
3.  Three (3) affirmative votes are needed to overturn, modify or affirm a department 
decision pending before the appeal board. 

 
4.  A member of the appeal board who fails to attend and participate in any part of a 
hearing on a particular matter may not vote on the decision of the board on that matter. 

 
H.  Voting Right; Selecting Chairperson; Training: 
 

1.  All members of the appeal board are voting members. 
 

2.  At a meeting held within thirty (30) business days after being organized, and sooner if 
required by a pending case, and scheduled by the city manager or a designee, the board shall 
choose from among their body one member to act as chairperson during that term of the board. 
The chairperson shall act to assure the orderly conduct of all proceedings and shall not forfeit 
any right, duty or privilege, as a result of being chosen to act as chairperson. 

 
3.  Within thirty (30) business days following the constitution of the board as provided 
above, and within thirty (30) business days of any appointment of a replacement member 
during the term of an appeal board, the city attorney shall provide training to the members of 
the appeal board as to the powers and requirements of this chapter 12. (2001 Code § 2-6-201; 
amd. Ord. 10-02, 1-27-2010; Ord. 15-27, 9-9-2015; §1-12-1, Ord. 19-__, __-__-2019, Repeal 
effective at 12 noon on January 6, 2020) 

 

1-12-2: APPEAL PROCEDURE: 
 
A.  Commencing And Processing An Appeal: 
 

1.  An appeal of a discharge, suspension or involuntary transfer within the jurisdiction of 
the appeal board may be commenced by the affected employee filing written notice of the 
appeal with the city clerk-recorder within ten (10) calendar days after the employee receives 
notice of the final disposition of the city's internal disciplinary procedure for disciplinary matters; 
and within forty eight (48) hours after the employee receives notice of being discharged, or 
involuntarily transferred in a reduction in force. 

 
2.  The employee's written notice of appeal must include: 

 
a.  The employee's address; 

 
b.  A detailed challenge to the department head's final decision, including facts 

and argument why the appeal should be decided in favor of the appealing employee, and citing 
pertinent law and fact; and 

 
c.  A copy of the department head's final determination. 

 
3.  The failure of an employee to timely submit this required information shall forfeit any 
appeal rights of the employee. 

 
4.  The department head involved in the matter may not respond to the notice of appeal 
except as otherwise provided in this section. 

 

https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=2&find=12.
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5.  Upon the filing of the written notice of appeal, the city clerk-recorder shall promptly 
refer a copy of the notice of appeal to the members of the appeal board and to the department 
head involved in the matter. 

 
6.  Upon receipt of the written notice of appeal, the appeal board shall set a hearing date 
and provide written notification of the hearing date, including time and place of the hearing to 
the employee, the department head involved in the matter, the city attorney and the city 
manager. 

 
7.  The department head involved in the matter must file with the appeal board a 
disposition statement setting forth the facts and circumstances supporting the discharge, 
transfer, or suspension. 

 
a.  Within ten (10) business days of receiving the notice of appeal (in appeals of 

disciplinary matters); or 
 

b. Within forty eight (48) hours of receiving the notice of appeal, a disposition 
statement setting forth the facts and circumstances supporting discharge or involuntary 
transfer as part of a reduction in force. 

 
The department head involved in the matter shall mail a copy of the disposition statement to 
the employee or the employee's designated legal counsel at the address specified in the notice 
of appeal. No reply to the determination statement by the appellant is permitted. 

 
8.  The appeal board, acting through the city clerk-recorder, shall provide notice of the 
date and time for the appeal hearing in any matter to the department head involved in the 
matter and to the appellant in writing, which may be by electronic means. The appeal hearing 
in any matter shall take place no later than one hundred twenty (120) business days and no 
sooner than ninety (90) business days following service of the disposition statement. 

 
9.  The city attorney shall arrange for legal counsel to be provided to the appeal board to 
assist the appeal board in resolving any prehearing matters and to advise the appeal board 
during and after any appeal hearing. This legal counsel shall not be regularly employed by the 
city attorney's office. 

 
B.  Jurisdiction And Authority Of Appeal Board: 
 

1.  "At will" employees and employees covered by Utah code section 10-3-1105 or its 
successor do not have the right to an appeal under this chapter. 

 
2.  An employee must exhaust the city's internal disciplinary procedure before 
commencing an appeal to the appeal board (in appeals for disciplinary matters). 

 
3.  The appeal board has jurisdiction to hold a hearing and to take and receive evidence 
in reviewing de novo a final department decision: 

 
a.  To discharge an employee; 

 
b.  To suspend an employee for more than two (2) business days without pay; or 

 
c.  To involuntarily transfer an employee from one position to another with less 

remuneration. 
 

4.  For appeals of disciplinary matters, the appeal board shall determine only if there was 
sufficient cause for the discharge, suspension or involuntary transfer of the employee, and 
whether the discipline assessed was proportional to the offenses charged, including whether 
the appellant has been disciplined more harshly than other employees recently charged with 
the same offenses by the department. 



91 
 

 
5.  In appeals of a discharge or involuntary transfer resulting from a reduction in force, the 
appeal board shall determine if the procedures set out in the employee handbook, or 
elsewhere, for selecting the employee for discharge or transfer as part of a reduction in force 
were properly followed by the department head or city manager. The appeal board expressly 
has no jurisdiction to reexamine the decision to implement a reduction in force or the size and 
scope of a reduction in force. 

 
6.  The appeal board shall have the power to subpoena witnesses and compel the 
production of books, papers and any other evidence, as may be pertinent and relevant to any 
investigation and a fair hearing or decision, in the possession of third parties. Subpoenas must 
be requested no later than thirty (30) business days following service of the disposition 
statement. 

 
7.  The board may deliberate in a closed session to consider rulings on requests for 
subpoena, to consider and vote on its decision on the merits following a hearing, and to 
consider other prehearing motions or rulings. 

 
C.  Recusal For Conflict Of Interest: Any member of the appeal board who is simultaneously 

employed within the same department for which the appealing employee works, or who shall 
be related to the appealing employee through blood, adoption or marriage, may not participate 
as a member of the appeal board considering such appeal. The member so disqualified may 
be replaced by an alternate for that appeal, as provided in subsection 1-12-1B of this chapter 
for employee members and in subsection 1-12-1C of this chapter for department head 
members. 

 
D.  Procedure For Conducting Appeal Hearings: 
 

1.  Witness List And Documents: The appellant shall serve on the department head 
involved in the matter its witness list and may serve a request for production of documents 
within thirty (30) calendar days following service of the disposition statement. The department 
head involved in the matter shall provide its witness list and any requested documents to 
appellant, or otherwise respond, within thirty (30) business days following receipt of the 
appellant's witness list and any request for production of documents. 

 
2.  Witnesses To Be Available: The department head involved in the matter shall arrange 
for any city employees appearing on appellant's witness list to be available to testify at the 
hearing. 

 
3.  Prehearing Matters: The appeal board will promptly hear and decide any motions in 
connection with prehearing matters, and may adjust the hearing schedule as needed to 
accommodate the issues of a particular case. 

 
4.  Open Hearings: Appeal hearings will be open to the public unless a closed meeting is 
requested in writing by the appealing employee and consented to by the department head 
involved in the matter, or is otherwise permitted by this code. 

 
5.  Record; Right To Transcript: The appeal board hearings shall be recorded 
electronically. If a written record or transcript of any proceeding of the appeal board is 
requested, the party requesting any such record or transcript shall provide for the preparation 
of such record or transcript, including the payment of all involved costs. 

 
6.  Employee's Rights: The employee shall be entitled to appear in person and be heard; 
be represented by legal counsel duly admitted to the bar of the Utah supreme court, at the 
expense of the employee; have a public hearing; confront the witness whose testimony is to 
be considered; and examine the evidence to be considered by the appeal board. 

 

https://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=1-12-1
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7.  Burden Of Proof: The employee shall have the burden of proving by a preponderance 
of the evidence that the department head involved in the matter imposed the discharge, 
suspension or involuntary transfer without justifiable cause or that the discipline assessed was 
not proportional to the offenses charged, including whether the appellant has been disciplined 
more harshly than other employees recently charged with the same offenses by the 
department. 

 
8.  Default: If either party fails to appear and defend or prosecute the action, the appeal 
board may: 

 
a.  Default the action against the nonappearing party; or 

 
b.  Make its own investigation and determination of the matter in the absence of 

the defaulting party and enter orders accordingly. 
 

9.  Interim And Summary Orders: Upon written request of a party or on its own motion, 
the appeal board may make such orders as it deems equitable and for good cause shown. 

 
10.  Informal Procedure: The appeal board may conduct the hearing informally without 
following technical or procedural rules regarding the presentation of evidence or witnesses as 
follows: 
 
The appeal board may permit: 

 
a.  The appellant to make an opening statement. 

 
b.  The city to make an opening statement. 

 
c.  The city to present evidence and witnesses, subject to cross examination by 

the appellant. 
 

d.  The appellant to present evidence and witnesses, subject to cross examination 
by the city. 

 
e.  The city to present further evidence in rebuttal. 

 
f.  The appellant, then the city to make closing arguments. 

 
g.  The appellant to make rebuttal argument. 

 
h.  The appeal board may exclude from the hearing any witnesses who have not 

yet given testimony in the appeal before the appeal board, provided the department head 
involved in the matter may attend all hearings notwithstanding he/she may offer testimony. 
Moreover, the department head may have one assistant who may also attend all hearings 
notwithstanding he/she may offer testimony. 

 
i.  The appeal board is not bound by the rules of evidence followed by the courts 

and may hear any evidence it determines relevant to the matter. 
 

j.  Every witness shall be first sworn to testify truthfully as provided by law. The 
oaths are administered at the direction of the appeal board. 

 
k.  The appeal board may modify these procedures at the hearing as may be 

equitable and conducive to a determination of the issues. The appeal board may declare time 
limits on the presentation of evidence and argument, provided that the appeal board 
communicate such time limits in writing to the parties at least thirty (30) business days prior to 
the commencement of the appeal hearing. 
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11.  Decision: 
 

a.  (1) Each decision of the appeal board shall be by secret ballot, and certified in 
writing to the city clerk-recorder within fifteen (15) business days from the date on which the 
hearing on the merits of an appeal is concluded. If the city and the employee agree, the appeal 
board may extend the fifteen (15) business day period to a maximum of sixty (60) business 
days for good cause. 

 
(2)  Notwithstanding subsection D11a(1) of this section, appeals filed in 

connection with a reduction in force must be processed rapidly in the best interests of 
the employees involved. In such cases the appeal board must report its decision within 
twenty four (24) hours of the end of the hearing. 

 
b.  The appeal board shall prepare written findings of fact and conclusions to 

support its decision. 
 

c.  If the appeal board finds in favor of the employee, the board shall provide that 
the employee shall receive, except as may have been previously agreed between the parties: 

 
(1)  His/her salary for the period of time during which the employee is 

discharged or suspended without pay; or 
 

(2)  Any deficiency in salary for the period during which the employee was 
transferred to a position of less remuneration. 

 
E.  Certify Final Decision To Parties: The city clerk-recorder shall certify written copies of the 

appeal board's decision to the employee, the department head from whose order the appeal 
was taken, the city manager and the city attorney within ten (10) business days after receiving 
the decision. 

 
F.  Court Of Appeals: The final action or decision of the appeal board may be reviewed by the 

Utah court of appeals in accordance with Utah code section 10-3-1106(6) or any successor 

provision, and in accordance with the Utah rules of appellate procedure. (2001 Code § 2-6-202; 

amd. Ord. 10-02, 1-27-2010; Ord. 15-27, 9-9-2015; §1-12-2, Ord. 19-__, __-__-2019, Repeal 

effective at 12 noon on January 6, 2020) 

 


